WEST ORANGE FREE PUBLIC LIBRARY
BUDGET REPORT
MONTH OF JULY 1975 .

LISRARY BOARD MZETING OF AUGUST 27, 1975

fa L T e s

1975 BitLs/Accrs,
AccumuLaTED PavasLE
BuoGET Ex- 1975 7/31/75
PENDITURES  UNEX= PRESENTED
) Paio Paio 7 PENDED FOR BubGeT
MODIFIED MonTH OF MONT HS Buoger PAYMENT BALANCES
BUDGET JULY EnoED BaLANCE AT THIS AT
1975 1975 MEET ING
- 7/31/75 7/31/75 4 7/31/18
SALES & Wages $286,765- $ 24,122.04 $163,054.01 $123,710.99 $123,710.99
CONTRACTUAL SERViCES:
Binoing 1,000 103,35 522,38 477.62 $ 27.05 450,57
ComMMuNiTY SERVICES 400 63,62 478.96 (  78.96) 32.40 111.36)
TRANSPORTAT ION 300 136,50 163.50 17.70 145,80
SEMINARS & WORKSHOPS 1,500 1,131.66 368.34 368.34
Auvoav . 1,650 =0- 1,650,00 1,650.00
MANAGEMENT & PROF. SERVICES 8,000 667.00 3,935,00 - 4,065,00 667,00 3,398.00
ARCHITECTS -Q0- =0= =0= =0~ -
LecaL 5,529 4,778.36 750.64 750,64
CONTRACTUAL MaINT. AND '
RePaiIRrs:
MaiN LiBRARY=UTILITiES 15,000 . 1,082.32 8,813.27 6,186,73 1,251.92 4,934,81
MAIN LiBRARY-REPAIRS & MAIN, 6,000 105,00 1,824,05 4,175,95 196.09 3,979.86
Tory CORNER = RENTAL 540 270,00 270,00 270,00
Bookmos iLE 8,300 255.19 184,47 7,515.53 131.63 7,383.90
Service CONTRACTS 2,200 . 354,58 1,531,52 668,48 219,88 448,60
MATER(ALS AND SUPPLIES: .
Booxs 70, 000 3,801.62  30,353.74  39,646.26  3,075.60 36,570.66
SurpLiES 15, 000 459,00 4,696,45 10,303.55 966,46 9,337.09
MAGAZ INES 6,000 155.75 1,759,40 4,240,60 36.60 4,204,00
Auo o=V isuaL - 6,000 62,35 1,816.23 4,183,77 340,79 3,842,98
Misc., OtHer ExPenscs:
| NSURANCE 5,000 . (139.00) 5,139.00 5,139.00
TELEPHONE 1,600 166,04 828,97 771.03 141,27 629,76
PoSTAGE 2,500 300,00 934.7 -1,565,29 306,40 1,258.89
EmPLOYEE HEALTH BENEFIT PLAN 8,000 807.71 4,911.01 3,088,99 3,088,99
CONT I NGENT -Q- «0=- =0= «0=
AnNuaL ReporT 750 -0- 750,00 750,00
EQUIPMENT 6,000 1,007,.48 2,157.48 3,842,52 3,842,52
STATUTORY EXPEND ITURES
SociaL SECURITY 15,000 8,130.21 6,869.79 6,869,.79
PuslLic EMPLOYEES RETIRE
MENT SYSTEM 10,405 10,405,00 0= ~0-
JOTAL 7483,439  $ 33,513.05 ' $253,114,38  $230,324.62" $ 7,410.79 $222,913.83
e ——— 3 aw—ﬁ%




EUDGET REPORT

VONTH OF

JULY _1975

LIBRARY BCARD MZET!ING G AUGUST 27, 1975

. .

.. WEST CRANGE FREZ SUSLIC LIBRARY

2.

I NCREASE QR
1975 1975 (DECREASE)
PROPOSED AMZNDED OF ANMENDED |
BUDGET BUDGET 1975 BUDGET 1975 |
(AS REQUESTED  PER LIB.BOARD  (MODIFICATIONS MODIFIED |
BY BOARD) =~ RESOL.3/24/75 BY_BOARD) BUDGET _ |
SALARIES AND WaGES $286,765 $286,765 $286,765 |
CONTRACTUAL SERVICES:
BinoinG - 1,600 1,000 1,000
CoMMUNITY SERVICES 1,000 400 400
TRANSPORTAT ION 350 300 300
SEMINARS AND WORKSHOPS 2,000 1,500 1,500
AubiT 1,650 1,650 1,650
MANAGEMENT AND PRoV. Sves, 8,C00 8,000 8,000
ARCHITECTS 3,500 -0- , -0-
LEGAL 1,500 1,500 $ 4,029 5,529 LR ¢/
CONTRACTUAL MAINT. & REPAIRS: 25/75
Main LisRary=UTiLiTIES 16,000 15,000 15, 000
MaIN LIBRARY=-REPAIRS 8, 000 6,000 6,000
TorY CORNER-RENTAL 540 540 540 -
BookMoB ILE 4,000 4,000 4,300 8,300 LR 7430
SERVICE CONTRACTS 2,600 2,200 2,200 »
MATERIALS AND SuPPLiCS:
Books 70, 000 70, 000 70, 000
SuPPLiIES 12, 000 15,000 15,000
MAGAZ iINES 6, C00 6, 000 6, 000
Aupio=VisuaL 9,000 6, 0C0 6,000
Misc, OTHER Expensis: '
INSURANCE 4,000 5,000 2,000
TELEPHONE 2,000 1,600 1,600
Postace 2,500 2,500 2,500
EMPLOVEE HEaLTH SENEFIT PLAN 8,000 8,000 8,000
CONT INGENT . 500 -0~ -0-
ANNUAL REPORT 1,500 750 750
EQuipMeENT 12,000 6,000 6,000
STATUTORY EXPENDITURES: *
SOCIAL SECURITY 17,000 15,000 15,000
PusLic EmpLovYEES RET IREMENT
SYsTEM ' 9,500 10,405 10,405
$491,505 $475,110 $ 8,329 $4834 39
ey Ry o
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WEST ORANGE FREE PUBLIC LIBRARY

STATEMENT OF ALL FUNDS, RECEIPTS AND DISBURSEMENTS FOR

T BALANCES AS OF 6/30/75
ADD:
FINES
Non-ResipeNT FEes
PHOTO=-COPIES
Book RENTALS
SALE oF Bags
LosT Books
Excess PROPERTY SoLD
W.0.3rD QTR.175 BUDGET
TRANSFER PER ResoL. 7/30/75
Il ToraL-JuLy 1975-ReceirPTs

TotaL Avarasie-l Prus 11
v L

<

ESS?
JuLy 1975 EXPENDITURES
V ToraL Casu Funos-7/31/75
Aop: Due FrRoM Town oF W,.O.

4tH QTr, BupceT
From LiBrARY FuUNDs

Less: Accounts PavaeLe 7/31/75
BubceT Batance PerR ReporT 7/31/75

THE MONTHS OF JULY 1975

BUDGET
FUND

FINES &
RESERVES
FUND

BOOK

SALES
LOST & EXCESS
BOOK PROPERTY
FUND FUND

PETTY RESERVE

CASH & FOR NEW SALARY ACCUMULATED

CHANGE MOBILE CONTINGENCY REVENUE
FUND L 1BRARY FUND FUND

CasH Funps RePRESENTED Bvy:
CHeckING A/c MipLanTic NaT'L Bk
MioLanTtic NaT'L Bk, #51658
W.0. S & L Ass'n #TC 3848
CARTERET S & L Ass'nN #3-2-5589
w.0. S & L Ass'n #3422
W.0. S & L Ass'n #10085
Petty CasH - CasH Funo
Petty CasH - CHeEckiING Funp

ToTaL

§222z913.83

$ 7,201.06
40,891.69
41,102,15
37,531.,70
41,091,08
16,180.24

126.25
122,44

$184!246.61

$142,993.80 §$ 52,176.85 §$ 17,331.65 $ 587.65 $§ 528.25 $ 326.25 $ 50,000.00 $ 16,180.24 $ 5,862.92
( 1,081.87
( 20.00
( 518.59
( 57.05
.10
143.85
68.15
72,876.25 72,876.25 -
4,300.00 ( 4,300.00)
$ 74,765.86 $ 11,176.25 $ 1,677.61 § 143,85 $ 68,15 ($ 4,300,00)
$217,759.66 $129,353.10 $ 19,009.25 $ 731.50 $ 596.40 §$ 326.25 $ 45,700.00 $ 16,180.24 $ 5,862.92
33,513.05 33,513.05
184,246.61 § 95,840,05 § 19,009.25 § 731.50 $ 596.40 $ 326,25 $ 45,700.00 $ 16,180.24 § 5,862,92
72,876.25
61,608.32
230,324.62
7,410.79



WEST ORANGE FREE PUBLIC L IBRARY

JULY 1975 BILLS PRESENTED FOR PAYMENT
ON AUGUST 27, 1975

CHecKs ARE DaTeED
JuLy 30, 1975

VOUCHER
NUMBER PAYEE BUDGET ALLOCAT!ON AMOINT
9086 MioLANTIC NAT'L Bank = W,T, JuLy 1975 1 = SALARIES $ 2,943,92
9087 Town ofF W.0. Soc.Sec., EmpLoYeEES=JuLY 1975 1 = SALARIES 1,411.14
9088 P.E.R.S, #20284-1, Pensions & Loans 1 - SALARIES 1,094,83
9089 P.E.R,S, ConTRIBUTORY GrROUP INs. JuLY 1975 1 = SALARIES 114,59
9090 P.E.R.S, SupPLEMENTAL ANNuITY«JuLY 1975 1 = SALARIES 101,00
9091 TowN oF W.0,, FeoeraL CREDIT UNION 1 = SALARIES 425,00
9092 Town ofF W,0,,HospiTALIZATION = AugusT 1975 22 = HosPITALIZATION 807.71
NeT PavroLL CHECks=#2255 -2302 (48) 1 = SALARIES 18,031.56
SUB-TOTAL 24,929,775
ADD:
CHECKs #9006~9085 PReSENTED FOR PayMenT Juty 30, 1975 45,589,21
SUB-TOTAL CHECKS ISSUED JWY 1975 $ 70,518,96 -
LESS:
CHeck #9007-West OrRANGE Free PusLic Lisrary TRanNsFer $ 37,000.00
Check #9083-Xerox Corp. CHARGES FROM PHOTO CoPY =INcoOME 5,91 37,005,91 ©
TOTAL EXPENDITURES - MONTH OF JULY 1975
PER BUDGET REPORT $ 33,513.05
e
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AuDiT,
AARON EISENBERG & CO., C.P.A.'s

//,,/&
Bv: [k A - 7
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VOUCHER

NUMBER

9093A
B
C
D
9094
9095
9096
9097A

9098
9099A

9100A

9101A

VOZIXNMNRC—ITOMMOO®

9102
9103A

9104
9105
9106
9107
9108A

9109
9110
9111A

9112A

TErxXaca—XoOmMMmMmOoOO®

WEST ORANGE FREE PUBLIC LIBRARY

JULY 1975 BILLS/ACCOUNTS PAYABLE PRESENTED

PAYEE
PETTY CASH
1] "
1" "
" ”
PosTMASTER
ABORN EXTERMINATING CoO,

ALLyYN & Bacon, INc,

AL's Auto Parts, Inc.
4] " " ” .

AMA OrDER DepT.
Arco PusLisHINGg Co., INc,
[} ” " ”

Automatic DaTA PROCESSING
1® ” ”

THe BAKErR & Tavtor Co.
[} ” 1" ]

" 1t 7" "
" " ” ”
L " U n
” n n "
n L] " "
" LU n "
" " " ”
” n " L
" " n ”
” n ” "
n " ” ”
" ” " ”

-
s
-
-
-
=
-
-

BarRON's EpucaTionAL Series, Inc.

A. M, Best Co.
”

BenuaMIN BLum, INc. PuBLISHERS
BLoomriELD Winbow CLeanNiING Co,

BorDEN PuBLISHING CoOMPANY

THomas Boureay ano Co., INc.

R. R, Bowker Co,
" " 1" ”
Bro=DART, INC,
Tue BROOKINGS INSTITUTION
CurTis Service, Inc,
L ” 1

DimonDsTEIN Book Co,, INc,
1t ” ”" 1]

" " " "

" " ”

" n" "
" n L1} "
1" 1"t n ”
Ll L1} " "
" " L "
" ” o n
" " T "
" ” 11} "
L " " "

FOR _PAYMENT ON AUGUST 27, 1975

BUDGET ALLOCATION

5.

CHECKS ARE DATED
August 27, 1975

AMOUNT

2.
b,
12,

— s
o WwWww
e o o e & o o

- ap
— =N NO®RMN

Books

SUPPLIES
TRANSPORTATION
POSIAGE

MAINT,=MAIN
Books '
MAINT, =Bk,

" "
Books
”

Service CONTRACTS
" ”

Books
4]

"
L

MAINT . =MAIN
Books
”

SuPPLIES

Books

MAINT =Bk,
” ”

Books
"
"

L

$ 31.68
27.29
17.70

6,40

5.66

!3.80)

22.90
9,60
57.63
2.75
T 39.45
121.96

( 16.43)
187.10
71.57
20.27
10,95

( 7.44)
(5.00)

- 5.09

( 5.00)
15.56

( 2.63
(62.60
8.22

—_— .18

12.00
90.00

40.68
__11.70

65.69
64.08
124.97
203.47
101,59
148.69
29.27
253.05
101.70
114,45
184,90
203.35
119.89
( 15.38)
. 80.88

$ 83.07
300,00
45,00
8.86

1.86
7.50

13.30

60.38

386.25
4,14

102.00
29.55
32.00

6.37
14,75

58.38
123.00
10,61

129,77

1,650.83



VOUCHER
NUMBER

9113
9114A

ZZZrXae—ITOMMOUOO®

©
—
—
0
D >

9116
9117
9118
9119
9120
9121
9122
9123
9124
9125A

9126A
9127A

9128
9129
9130
9131A

9132
9133
9134
9135

9136
9137
9138
9139A

9140
9141
9142

WEST ORANGE FREE PUBLIC LIBRARY

JULY 1975 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON AUGUST 27, 1975

PAYEE

DivisioNn OF ADMINISTRATIVE PROCEDURE
DousLepAY & Co., Inc.
1 " [1]

1" 1" "
n . " 1"
" "
L] "

EbucaTorRs PROGRESS SERVICE, INC,
” " " [1]

AaroN Eisenserac & Co.
Executive CoFFee Service, INc,
GayvLorD Bros. INc,
GeNERAL LeARNING CORP.
H, P. Books
HaacsTroM CoMpPaNY, INC.
INTERNATIONAL Business MacHines Corp.
J. & S, Creaner Co., INc.
JoHnson PusLisHing Co.,lINc.
L:PAT DUPLI?ATING SuppPLIES

1 "

" " ”

Mc Graw-HirLL Book Co.
"

L ” " "

MacmiLLAN PusLisHing Co., INnc,
" " 1] "

MarQuis WHo's WHo

MeaNiNGgs oF MopERN ART

THE MiT PRESS

MooeErRN Mass Mepia, Inc,
n " 1" ”

MooneY-GENERAL PAPER Co.
THE Music ExcCHANGE
NATIONAL GEOGRAPHIC SOCIETY
NaT1ONAL INSTITUTE FOR AuTOMOTIVE
Service ExceLLENCE
New DIRECTIONS FOR WOMEN IN N.J,
New JeERSEY BeLL
New Jersey BeLt
New Jersey OfFrice SuepLy Co.
" 1" ” ” "

OxrForo UNIVERSITY PRESS, INnc,
PERFORMANCE DynaMics, Inc.
THe PeTRoLEUM PusLisHiNGg Co.

6.

CHECKS ARE DATED
AugusT 27, 1975

BUDGET ALLOCATION AMOUNT

2. Books $ 60.00
2. " 12.85

2, " 23.97

2, " 14,86

2. " 13.36

2. " B.14

2. " 14,77

2. " 9,23

2. " 17.26

2. " 17.14

2. " 9.91

2. " 9.82

2. " 9.00

2. " 204,72

2. " 187.66) 237.37
2, " 13.45

2. " 8,95 23.40
20. MgMT. SERVICES 667.00
4, SupPLIES 38.00
4, " 157.68
2. Books 8.60
2. " 4,37
18, MagaziNes 11.45
11. Service CONTRACTS 54.50
4, SuPPLIES 18.80
2. Books 7.92
4, SupPLIES 45,60

4, " 173,00

4, " 26.00 244,60
2. Booxs 29.95

2. " 24.54 54.49
2. " 7.28

2. " 11,56 18.84
2. " 49,00
2. Books 6.66
2. " 18.78
19. Auoto=VisuaL 6.30

19, " " 50.29 56.59
4, SupPLIES 114,00
19. Aupio=VisuaL 44,50
2. Books 3.50
2. " 1.95
2. " 3.00
9, TELEPHONE 10.07
9, " 131,20
4, SuppLIES 64,65

4, " 11.50

4, " - 32,50 108.65
2. Books 8,05
2. " 12.50
2. " 33.88



VOUCHER
NUVBER

9143
9144A
B
C
D
9145
9146
9147
9148
9149
2150
9151
9152
9153
9154
9155
9156
9157A

9158
9189
9160A

9161
9162
9163
9164
9165
9166

PAYMENT

WEST ORANGE FREE PUBLIC LIBRARY

JULY 1975 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON AUGUST 27, 1975

CHECKS ARE DATED
August 27, 1975

RECOMMENDED BY: PAYMENT APPROVED BY:@

PREPARED WITHOUT AuDIT.

PAYEE BUDGET ALLOCATION "~ AMOUNT
PI1TNEY BoOwEs 11. Service CONTRACTS $ 30.00
PRENTICE=HALL, INC. 2. Books $ 21.32
\1 n 1" 2 . " .‘ 2 . .‘ 8
1] " " 2 . 1" 7 : 23
" " " 2. n 8 .23 48.96
PRENTICE=HALL, INC. 2 10,42
PusLic SeErvice ELEcTRic & Gas Co. 6. MAINT.=MAIN 1,251.,92
QuaL1Ty ProoucTs Co. 4. SupPLIES 13.75
RatLrROADS oF New JERSEY 2. Books 13.95
RepPATH ART SERVICE 19, Aubplo=VisuaL 239,70
Rossac InousTRiES, INC, 4, SuPPLIES 78.69
RoutiLeoce & KecanN PauL Lo, 2. Books 0 32.86
PORTER SARGENT, PUBLISHER 2., " 18,80
SepGEWICK MACHINE WORKs, INC. 6. MAINT.=MAIN 35.00
SiNceERE PRrREss, INcC, 2. Books 19,63
THE STAR-LEDGER 10, CoMMUNITY RELATIONS 32.40
SuPer10R ENnGINEERING Co, 11. Service CONTRACTS 75.00
Surper1OR ENGINEERING Co. 8. MaInT.=MaIN 31.92
" " " 6. " " 52.17 84.09
TypewrtTER & OFFiceE MacHinNE Co. 4, SupPLIES 42.00
VocATIONAL FounpAaTiON, INC. 18. MAGAZINES 5.00
VocATIONAL GUIDANCE MaNuUALS 2. Books 4,75
" " " 2. " 8.45 13.20
Wel1se-WiINCKLER BiInNDERY, INC, 3. BinpiING 27.05
WesT PusLisHinG CoMPANY, INC, 2. Books 25.00
WORLD Z10N1ST ORGANIZATION 2. " 6.95
Xerox CORPORATION MeTER INCOME 118.33
YounGg's NEws SERVICE 18, MAGAZINES 20.15
Petty CasH=W,0.F.P.L. 2. Books 38.30
SUB=-TOTAL 9 71,5292
LESS: CHeck #9164 To Xerox CorP. CHARGE FROM PHOTO
Copy INcoME 118,33
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT AUGUST 27, 1975 $ 7,410,79
e

AARON EISENBERG & CO., C.P.A.'s

By: K/*L T ‘{;.-: . ff o F LU

/



DIRECTOR'S MONTHLY REPORT

AUGUST 27, 1975

The summer of 1975 has been an extremely busy one and, we feel, a very
rewarding one in that circulation is still on the rise, programs have been
quite varied, stimulating and most were well-attended.

We are well pleased with the results of the Summer Reading Program. Good
attendance lasted through the last session. In fact, interest was at an all
time high, probably due to good planning as well as having a volunteer science
specialist, Mrs. Elinor Semel, who lectured and demonstrated to the groups on
fossils and dinosaurs, Also, the younger group (Grades 1-3) has its own
publication called Kid Stuff, 1975.

Question: Will the Library Board be agreeable to paying library employees
twice monthly or every two weeks? This question has been raised many times
at our regular staff meetings. In addition, the question of the legality of
once a month pay was raised at our last meeting on August 5th. This led me
to inquire about such a rule through Mr. Dorfman, our Civil Service representa-
tive in Newark, and several libraries. According to both sources, there is
no written law requiring salaries to be paid more often. However, all were
appalled and quite surprised to learn that our employees are paid only once

monthly. Out of curiosity, at least a dozen libraries were called and questioned

about the regularity of salary payments. Included were libraries in Bergen

and Union Counties. The responses received were that employees are paid either
twice monthly or twenty-six times a year. It seems, therefore, that we stand
alone in our '"once a month' pay periods.

An Institute will be sponsored by the Reference and Technical Services
Division of the American Library Association at the New York Sheraton Hotel on
October 9-10. Because of the nature of the program and the rapidly changing
catalog systems toward automation, we feel it is imperative that a representa-
tive from our library (Mrs. Czarnecki or Miss Cushing) should attend. The fee
for the two-day iInstitute is $90.00 plus travel and eating expenses.

The First Mountain Crafters will have an exhibit in our library for one
month, beginning September 8. Every effort is being made to borrow or rent
an upright exhibit case which can be locked to protect the valuables from being
stolen.

Weight Watchers of Mew Jersey are interested in renting our meeting room
weekly for their meetings. It is a profit organization willing to pay our
rental fees. However, it is an on going thing as long as the attendance is to
their liking. UYe feel that too much is involved and that the fee is not worthy
of getting involved with this group for an unspecified period of time. Rather,
our preference is to make the space available to local non profit organizations
or to profit organizations holding a limited number of sessions.



2)

An investigation into the cost of new manual typewriters revealed
a price range of $290.00 to $360.00. The following is a random sampling
which we made.

Company Model Cost

Center Typewriter Service Royal $294.00
Kotler Typewriters Olympia 298.00
N. J. Office Machines Facit - 360.00
R & B Typewriter Adler 290.00

Mr. Richard Dreher of the Fowler Agency spent more than an hour with me
during the month explaining our insurance coverage. Because of our having
purchased additional equipment, we are having to submit a new inventory for
which the company will give us our insurance rate for 1976. It will prckably
be increased by only a few dollars.

Since the question of whether or not employees are insured when riding
together when attending professional meetings or on business which is library
related, | asked Mr. Dreher to explain it to me. He assured me that we are
covered.

We are in the process of replacing six Junior Library Clerks who have
resigned this month to go off to college. Since Carmine Juliano will return
to work after his six months' leave, we will not have to make replacements
for each of the six who are leaving.

Respectfully submitted,

/: . rd g
Hla DA A
Lola‘N. Ree

Director

ADDENDUM: Curtis Service, Inc. picked up the Mobilibrary on Monday, August
15th and assured me that the work will be completed and the vehicle
returned in two weeks. Mr. Erickson promises to send a written
warranty as soon as he returns from vacation.
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AGENDA
BOARD OF TRUSTEES

MEETING OF SEPT. 24, 1975

ROLL CALL
MINUTES
TREASURER'S REPORT
Bills Presented for Payment
Financial Statement
DIRECTOR'S REPORT
COMMITTEE REPORTS
Budget Committee
Proposed Budget for 1976 |
Motion to accept the 1975 Budget
Personnel Committee
New Pay Schedule
OLD BUSINESS
Typewriters
NEW BUSINESS
Next meeting date
GENERAL PUBLIC PARTICIPATION

ADJOURNMENT

s
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WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING
AGENDA
AUGUST 27, 1975
ROLL CALL
MINUTES
TREASURER"S REPORT
a) Bills Presented for Payment
b) Financial Report |
DIRECTOR'S REPORT
COMMITTEE REPORTS
a) Personnel Committee
b) Building & Grounds - Stack Lighting

OLD BUSINESS

NEW BUSINESS

CORRESPONDENCE AND COMMUNICATIONS

GENERAL PUBLIC PARTICIPATION

ADJOURNMENT b



WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

AUGUST 27, 1975

The meeting was called to order at 8:05 by William Sagosz, President.
Present were Board members Eileen Flanagan, Albert Kupferer, Phyllis Lopis,
and Nancy Herman constituting a quorum. Also present were Lola N. Reed, Director,
Stewart Manheim, Board Accountant, and two citizens of West Orange.

MINUTES

Mr. Kupferer made a motion to accept the minutes from the July 30, 1975
Board of Trustees meeting as presented. Mrs. Herman seconded the motion, and
it was carried unanimously.

TREASURER'S REPORT
1. Bills Presented for Payment:

Mrs. Lopis made a motion to accept the Bills Presented for Payment.
Miss Flanagan seconded it, and it was carried unanimously.

2. Financial Statement:

Mrs. Herman made a motion to transfer $32,000 from account #3422,
West Orange Savings & Loan, to Midlantic checking account #5987
for August expenditures. Mr. Kupferer seconded the motion, and it
was passed unanimously.

The Budget Committee will meet on Wednesday, September 17 at 7:30 P. M. to
discuss the 1976 budget requirements.

DIRECTOR'S REPORT

At the next Board meeting, members will discuss the payment of employees'
salaries at twice a month, the cost of accounting, and approval of payment.
The Personnel Committee will meet with representatives of the Yest Orange Public
Library Employees Association to work out the dates of payment.

Mrs. Lopis made a motion that $90.00, taken from line item--Workshops and
Seminars, plus traveling expenses and meals be approved for the American Library
Association Institute which will be held at the New York Hilton, WNew York City,
on October 9 and 10. Mr. Kupferer seconded the motion and it was carried
unanimously.

Mr. Kupferer made a motion to authorize Mrs. Reed to purchase a new manual
typewriter, the cost not to exceed $300. Expenditure will be taken from line
item--Equipment. Mrs. Lopis seconded the motion, and it was passed unanimously.
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Mrs. Reed informed the Board that four Jr. Library Clerks and one Jr.
Library Assistant will be leaving in August. They are:

David Stone, Jr. Library Clerk - August 28, 1975

Regina Wannemacher, Jr. Library Clerk - August 28, 1975
Valerie Mayes, Jr. Library Clerk - August 22, 1975
Cynthia Beattie, Jr. Library Clerk - August 14, 1975
Robert Bliwise, Jr. Library Assistant - August 25, 1975

Mrs. Reed also stated that Carmine Juliano will be returning to work after
a six month leave of absence. Therefore, there will not be a need to hire
another Jr. Library Assistant.

COMMITTEE REPORTS
1. Personnel Committee:

Mrs. Lopis made a motion that the salary range of the West Orange Free
Public Library Director be left open at the top level. Herit in-
crements and cost of living increases will be negotiable each year
with the Director. The motion was seconded by Mrs. Herman and carried
unanimously.

2. The report on the electrical system by the Building & Grounds Committee
will be tabled until the September meeting.

OLD BUSINESS

Mr. Sagosz, after attending a Planned Parenthood session, stated that he
was satisfied with the factual caliber of the discussions being held.

Mr. Sagosz presented a letter from Civil Service, (see attached correspond-
ence dated August 11, 1975), which stated that Mrs. Reed has been permanently
appointed to the position of Director as of July 29, 1975.

Mrs. Lopis made a motion that the provision restricting permanent appointment
of Mrs. Reed, based upon Civil Service tests and examination, be removed. This
provision was stated in a motion of her appointment as Library Director in the
December 23, 1974 minutes. Mr. Kupferer seconded the motion, and it was carried
unanimously.

NEW BUSINESS

Mrs. Reed will consult with Mr. Ostrow on the legalities of requiring
forms of identification on applications for library cards.

Mrs. Reed reported that a total of $1,200.00 was collected as a result of
the book sale held on Saturday, August 23, 1975.

Mr. Sagosz complimented Mrs. Reed, the library staff and volunteers on
their efforts that made the book sale a success.
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PUBLIC PARTICIPATION

Mrs. Marie Magno, representative of the Ylest Orange Public Library Employees
Association, asked the Board of Trustees to wait until a staff meeting is held
in September before a final decision is made on paying employees twice a month.
She stated that quite a few employees were on vacation, and that the matter will
be discussed when everyone has returned.

ADJOURNMENT

The meeting was adjourned at 9:30 P. M. by a motion made by Mrs. Herman.
The next meeting will be held on Wednesday, September 24, 1975.

Respectfully submitted,

/x§(244a£<4ﬁ/<' Can s S

Sandra Goss

Secretary

Py .
FHoi b /{,/4,/
PhylP{: Lopis ’

Secretary, Board of Trustees
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Please direct all replies to Local Office Manager checked:
NEW JERSEY DEPARTMENT OF CIVIL SERVICE State of New Jersey

B4 sohn coltins, 1100 R d Boulevard, N J.

n Collins aymond Boulevar ewark, N.J. 07102 DEPARTMENT OF CIVIL SERVICE
DDonald G. Bennett, 209 East State Street, Trenton, N.J. 08625
Owalton Streit, 517 Market Street, Camden, N.J, 08102

WILLIAM DRUZ, Chief Examiner and Secretary

[ 1
Board of Trustees
West Orange Public Library Py
46 Mt. pleasant Avenue ’
wWest Orange, New Jersey 07052

To:

L DATE: August 11, 1975

Announcement of the promotion examination listed below did not result

in a competitive situation. Therefore, in accordance with the pro-

visions of N.J.A.C. 4:1-8.5, authorization for the promotion of the

orovisicnal appointee shown in this notice has been granted subject to 4
“he usual working test period.

~ there is any objectlion to the permanent appointment of this pro-
visional employee, please notity us at the address checked above
wizhin thirty (30) days; otherwise, the appointment will be approved

23 shown below. The submission of a CS-6 form is not required for
this approval.

NAME OF EMPLOYEE: Lola Reed
DEPARTMENT: Library
TITLE OF EXAMINATION: Library Director
CLOSING DATE: 6-27-75

EFFECTIVE DATE OF PROMOTION: 7-29-75

cc: Lola Reed

LS-3 (Revised 11,74)

(CS-2343 @ CESIGNED 7 7Y

e,




AGENDA
MEETING OF THE BOARD OF TRUSTEES

January 22, 197§

ROLL CALL
READING OF MINUTES
TREASURER'S REPORT

1. Billg Presented for Payment
2. Financial Statement

DIRECTOR'S REPORT
OLD BUSINESS

1. [Trangfer of Funds
2. Letter to Civil Service amnouncing appointment of
Mre., Reed to Director'se Position

NEW BUSINESS

1, Election of Officers
2. Next Meeting



WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING
JANUARY 22, 1975

The meeting was called to order at 3:05 P. M. by William Sagosz, President.
Present were members Eileen Flanagan, llancy Herman, Albert Kupferer, Phyllis Lopis,
Anita Strauss, constituting a quorum. Also present were Andrea Grover, newly
appointed Board of Trustee member, Lola Reed, Director, Stewart Manheim, Board
Accountant, and a few citizens of \lest Orange.

MINUTES

Miss Flanagan made a motion to accept the minutes of the December meeting
with the following correction:

Under TREASURER'S REPORT, item #2 - change to read: Mr. Manheim suggested
The following resolution to the Board:

Mrs. Herman seconded the motion, and it was passed unanimously.

TREASURER'S REPORT

Mrs. Lopis made a motion to accept the Bills Presented for Payment. Mrs.
Strauss seconded it, and it was carried unanimously.

1. Financial Statement:

Mr. Manheim distributed a financial report summerizing the year's
accounts. This report known as Exhibits A, B, C, and D may be used as
a guide to determine the budget for next year.

A motion was made by Mrs. Strauss to accept the Financial Statement Report
as presented. Mr. Kupferer seconded it, and it passed unanimously.

ELECTIOM OF OFFICERS

The following nominations were presented to the Board: President = YWilliam
Sagosz, Vice President - Albert Kupferer, Secretary - Phyllis Lopis, Treasurer -
Anita Strauss. No other nominations were offered. Mrs. Herman made a motion that
the nominations be closed. iliss Flanagan seconded it, and it passed unanimously.
The President instructed the Secretary to cast one ballot for the slate of nominees
as presented.

Mr. Sagosz welcomed the new Board of Trustee member, Andrea Grover, who will
serve on the Board until December 31, 1979.

DIRECTOR'S REPORT

A motion was made by Mrs. Lopis stating that the Board of Trustees approve
the expenditure of $400, line item Maintenace-Main, for the removal of stone and
plants from the flower boxes, and to replace it with 4 inches of concrete on the
floor. The motion was seconded by Mrs. Grover and passed unanimously.



W



(2)

In regard to the employment of temporary employees, Mr. Manheim suggested
that:

1. The hiring of employees should be made a permanent part of
the Agenda.

2. Once a person is designated as a part time employee, he should
remain permanently on the books. (Such as in the case of the
substitute driver for the Mobilibrary).

Mrs. Lopis made a motion to hire a substitute driver to replace Mr. Toohey
when he is absent, at a rate of $5.75 per hour. Mrs. Herman seconded, and it
passed unanimously.

Mr. Kupferer made amotion that the Director's Report be accepted as read.
Mrs. Strauss seconded it, and it passed unanimously.

Mrs. Herman made a motion that the Board send a gift to Mrs. Florence Mantell,
who has been seriously ill, expenditure not to exceed $10.00 to be charged to
line item Community Relations,

OLD BUSINESS

Mr. Sagosz made a motion designating the following depositories and associated
accounts:
(A) Checking Account - Midlantic Hational Bank, Account # 05987

Savings Account - Midlantic National Bank, Account # 51658

Savings at Vlest Orange Savings & Loan Association - Accounts
3343, 10085, 3422.

Savings Account at Llewellyn-Edison Savings and Loan Association
Account # 8119

E— W N —
. e e

(B) A transfer of Vest Orange Savings & Loan Association Accounts # 3376
(Fines and Reserves), and 3375 (Lost Book Fund) to the Midiantic National
Bank Account # 51658 (Sale of Surplus Property).

(C) Monies in excess of $40,000 new deposited in the Liewellyn-Edison Savings
and Loan Association Account # 8119, to be transferred to the Carteret
Savings and Loan Association, Account # 32-5589, in East Orange, N. J.

(D) Also to be deposited in the Carteret Savings and Loan Association Account
# 32-5589, the excess monies over the amount of $40,000 in West Orange
Savings and Loan Association Accounts 3848, and 3422.

Mrs. Lopis seconded the motion and it was carried unanimously.

Following Mr. Manheim's suggestion, Mr. Kupferer motioned that the following
resolution be made:






(3)
RESOLVED:

That the 1974 West Orange Free Public Library Budget be modified
to the total amount of $417,369.39 to cover the actual 1974
encumbrances/expenditures. Such modification shall be covered
by the 1974 Adopted Budget as granted by the Town of lYest Orange
in the amount of $403,545.00 plus appropriation of $13,824.39
from "Accumulated Revenues Fund'' to cover, offset and balance
out the over-encumbrances/expenditures.

It was seconded by Mrs. Herman and carried unanimously.
Mrs. Herman motioned that the following resolution be made:
RESOLVED:

The following 1974 Funds received by the Library be
transferred to Accumulated Revenues:

1. 1974 Fines and Reserves Fund $21,694.15
2. 1974 Lost Book Fund 1,497.37
3. 1974 Book Sales and Excess Property Fund 1,345.95

Total Funds to be Transferred to
Accumulated Revenues $24 ,537.47

The motion was seconded by Miss Flanagan and carried unanimously.
Mrs. Lopis motioned that the following resolution be made:
RESOLVED:
That the amount of $8,799.61 be returned from the 1974 Budget Fund
to Accumulated Revenues in anticipation of overencumbered budget

balances during 1974:

1974 Budget Appropriations Received from

Town of West Orange $403,545.00
Less: Actual Encumbrances/Expenditures

by the Library 417,369.39
Over-Encumbered Balances (3 13,825.39)

Transfers from Accumulated Revenues to
Budget Fund during 1974:

April 1974 $:2,100
July 1974 524
Dec. 1974 20,000 $ 22,624.00

Excess Amount to be Returned to Accumulated
Revenues $ 8,799.61
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Mrs. Strauss seconded the motion and it was passed unanimously.

In answer to the Mayor's recommended Library appropriation for 1975,
namely, the Town of West Orange - $341,505
150,000
491,505, Mr. Manheim suggested that Mr.
Sagosz write a letter to the Mayor and the Town Council based upon the financial
reports, and indicating that there is only $34,891,92 available in Accumulated
Revenues for use in 1975.

Mr. Sagosz would like to have the Budget Committee prepare arguments in
regard to the Board's use of the Accumulated Revenues and State Aid Fund,
to be presentad at an open meeting to the Mayor and Town Council.

NEW BUSINESS

Mr. Sagosz made a motion that we allocate $10,000 from the 1974 State Aid
Fund to the Reserve for a iNew Hobilibrary. Hiss Flanagan seconded it and it
carried unanimously.

Mr., Sagosz made a motion that the remainder of the 1974 State Aid Fund
in the amount of $44,644 be allocated to the Building Addition Fund which will
bring the total up to $96,996. Mrs. Herman seconded the motion, and it was
passed unanimously.

NEXT MEETING

It was agreed that the next Board of Trustees meeting will be preceded by
a dinner held at Libretti's Restaurant, whereby plaques will be presented to
Mrs. Rose Zimmerman and Mrs. Mary Zeitlin upon their retirement from the Board.
The regular monthly Board of Trustees meeting will be held at the Library at
3:00 P. M.

Mrs. Strauss made a motion that the Board spend up to $100 to be charged

to line item Community Relations, for thls occasion. Mrs. Herman seconded it
and It -was carried unanimously.

The meeting was adjourned at 10:15 P. M. with a motion made by Mr. Kupferer
and seconded by Mrs. Lopis.

Respectfully submitted,

//(ﬁio*4”*4~<&§29ch1£-——-

Sandra Goss
Secretary

7L36:%l{fél<l/ /7ﬁkk1/
Phyll¥s Lopis
Secretary, Board of Trusteesm
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DIRECTOR'S
MONTHLY REPORT

JANUARY 22, 1976

Entering into this New Year with a new title, it is with deep gratitude and
sincere appreciation to you, the Library Board of Trustees, for your vote of
confidence exemplified on December 23, 1374 when you designated me as Director
of the West Orange Free Public Library. I consider it a great honor and am

humbled by it and shall do everything within my power to be the Administrator
you hoped for--the best. Many thanks to all of you.

Our absentee rate due to illnesses during the past month has soared upward.
Almost everyone of our staff has been affected. The situation is not quite as
grim now, but the "flu" is still taking its toll.

At my request, Joe Torlucct, Superintendent of Buildings, brought in several
representatives of construction companies to survey and give a bid on removal
of the wall around our flower garden, clean it out and fill in four inches of
stone and four inches of comcrete. The low bidder was Mike Forgiome Comstruction
Company of 336 St. Cloud Avenue, West Orange. His price is $400. He is ready
to start work as soon as we have your approval.

As requested by you, I visited three banks and secured signature cards from
cach. The banks include Capital Savings & Loan (formerly Orange Savings & Loan),
Carteret Savings and Loan in East Orange and Mountain Ridge State Bank at 1 Essex
Green Plaza, West Orange. Most impressive among these banks is Carteret Savings
and Loan.

A letter was sent to the Department of Civil Service during the past week
requesting the scheduling of examinations for Junior Librarians, Junior Library
Assistants and File Clerks. This step had to be taken for the protection of
three of our professional staff who are, at present, Provisional appointees,
according to Civil Service Rules. Also, we have a few Junior Library Assistants
who are not yet permanent.

Mark Donnelly continues to make contact in all areas of our community. He
has recently been given two 2-minute spot messages on station WFME - 94.7 F. M.
The dates and time of these anmouncements are: Wednesday, January 22 at 12:10 PM
and Wednesday, January 29 at 6:10 PHM.

More and more our Meeting Room is being used by citizen groups. We feel
this is good from a Public Relations point of view. On Thursday, January 16,
the Citizens Advisory Council met to an overflow group of citizens.

When our regular driver of the lobilibrary is incapacitated, we hire a
substitute replacement to eleviate the problem of interrupted service. Mr.
Toohey was ill for two days, so we hived Mr. Charles V. Joyce, a local fireman,

to fill in on one of the days at an hourly rate of 84.75. Mr. Joyce has driven
the Mobilibrary on previous occasions.

Respectfully submitted,

Lola N. Reed
Divector



RESOLUTION OF WEST ORANGE PUBLIC LIBRARY BOARD OF TRUSTEES
AT FINAL MEETING FOR 1974 - FOR APPLICATION AND OFFSET OF
OVERENCUMBERED LINE ITEMS OF THE 1974 BUDGET AGAINST (1)
LINE ITEMS WITH UNEXPENDED BALANCES AND (2) AGAINST ACCUMIL-
ATED REVENUE BALANCES OF THE LIBRARY ON HAND 1/1/74

WHEREAS, THERE wiLL EX1ST oN DeceMBer 31, 1974 OveR-
ENCUMBRANCES AS WELL AS UNDER EXPENDITURES OF CERTAIN LINE ITEMS OF THE
1974 West ORANGE PusBLiC LIBRARY BUDGET, AND

WHEREAS, 1T 1S THE PREROGATIVE OF THE LIBRARY BoarD oF TRUSTEES,
UNDER FORMAL OPINION (AND THE STATUTES CITED THEREIN) 1959 No. 10, DATED
May 29, 1959 -~ ISSUED BY THE OFFICE OF THE THEN ATTORNEY GENERAL, = TO
REALLOCATE AND TRANSFER FUNDS BETWEEN LINE ITEMS OF THE BUDGET AND ACCUMULATED
REVENUE BALANCES,

NOW THEREFORE, BE IT UNANIMOUSLY RESOLVED THAT ALL OVER~
ENCUMBERED LINE ITEMS APPEARING ON THE 1974 BUOGET oF THE WEST ORANGE
PusLic LIBRARY BE OFFSET AS AT DECEMBER 31, 1974 BY

(1) UNEXPENDED BALANCES APPEARING IN ANY OTHER LINE ITEMS
AT DeEcemBER 31, 1974 AND

(2) ANY REMAINING OVER-ENCUMBERED LINE ITEM BALANCES BE
CHARGED AGAINST ACCUMULATED REVENUESOF THE WEST ORANGE PusLic LiBRARY
AS AT JANUARY 1, 1974,

3) Tt s { crsh fpom A Jd Enrnpn Rl
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WILLIAM SAGOSZ, PRESIDENT
BoaRD OF TRUSTEES,

A ) WesT ORANGE PusLic LJBRARY
//{ In. { / 1/1. = A /t e y A i

b ’
Prvi s LOPIS, Strherﬁnv /
BoARD OF TRUSTEES, “

WesT ORANGE PusLic LiBRARY
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WEST ORANGE FREE PUBLIC L IBRARY
REPOR
BUDGET RE ORT
MONTH OF DECEMBER_ 1974
LIBRARY BOARD MEETING OF JANUARY 22, 1975

1974 BiLts/Acers,
AcCuMULATED PavasLe
BucceT 1974 @12/31/74
MODIFIED ExPEND 1 TURES UnexPenozo Presentco Buoger
Paio Paio BuoeeT FOR
BUDGET MONTH oF 12 MonTHs BaLance PavymenT BaLances
Decemser Enoeo ON AT THIS AT
1974 1974 12/31/74 12/31/74 Meeving  12/31/74
SaLaRriEs & Wages $249,355 21,774.01 253,828.89 (4,473.89) - (4,473,.89)
ContrACTUAL SERYICES: :
CinpiNg 1,6C0 33.14 674.55 925.45 15.00 910.45
ComvuniTy Services 60, 77.00 372.85 227.15 8.65 218.50
TRANSPORTAT 1 ON 300 76.87 260.81 39.19 39.19
SEMINARS & WORKSHOPS 1,000 243,00 1,033.27 ¢( 33.27) ¢  33.27)
Aug v 1,650 - -0- 1,650,00 .1,600.00 50,00
MANAGEMENT & PRror, Svs. 7,200 600.00 6,600.00 600.00 600.00 -0~
ARCHITECTS . =0 -0~ - - -0-
Leaat 2,024 1,648,92 375.08 375.08
ConTRACTUAL MainT,
AND REPAIRS:
Maiwn LirRARY=UTILiT ES 12,C30 1,492.08 12,335,46 ( 335,46) 45.30  ( 380.76)
MAIN LoaRARY-RzP.&Puauf. 6,000 171.60 5,454 ,51 545,49 545,49
TorY CORNER=RENTAL 540 540,00 -0- -0-
BookMoB ILE 3,5C0 62.80 4,574.81 (1,074.81) 17.26  (1,092.07)
Service ConTrRaCTS 2,600 280.40 2,011.74 588.26 75.00 513.26
MATERIALS & SuPPLIES:
Books . 55,000 '5,009.77 53,790.54 1,209.46 - 3,747.40  (2,537.94)
SUPPLIES 9,000 570.67 11,565.44 (2,565.44) 899.04 (3,464.48)
MAGAZ INCS 3,300 27 .30 4,626.94 (1,326.94) 57.83 (1,384.77)
AuD 1 0=V IsyaL 6,000 187.99 5,061.84 938.16 408.12 530.04
Misc., Ortngr EXPENSES S
I NSURANCE 4,000 4,836.82 ( 836.82) ( 836.82)
TELEPHONE 2,000 134,78 15323,41 676.59 104,99 571.60
Postacg 2,000 300.00 15,804.50 195,50 195.50
EMPLOYEE HeaLTH
Bener it PLan 7,000 643,61 7+525,01 ( 525,01) ( 525.01)
ConTiINGENT 500 =0= 500,00 500.00
EquipmenT 8,000 6,669,99 1,330.01 1,330.01
STATUYORY ExrPeno 1 TurRES :
SOCIAL SECURITY 14,500 3,393,7; 14,416,59 83.41 83.41
Puciic EMPLOYEES
RETIREMENT SysTew 6,500 128,96 8,833,91 (2,333,91) (2,333,91)

JTOTAL

" $406,169$35,207 . 69 409,790.80
$406,169$35, $409,

($3,621.80)

$ 7,578.59 ($11,200.39)

Abo: TRANSFER OF AcCUMULATED ReVENUE Funps

TO COVER OVER-ENCUMBERED BuoGeT Items

@ 12/31/74 per Lisrary ResoLution 12/23/74 $20, 000. 00
_ —
BubGET BaLance 12/31/74 Per Funos STATEMENT $ 8,799.61

a1
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25 AND VAGES
CONTRACT VAL SERVices s
SiNDING
COMMUN, TY SERvices
TRANSPORYT AT ON
SEMINARS AND WORKSHOPS
AUO.Y

MANAGTMENT AND PRO7. Svecs.
ARCHITZeTs '

LEGAL

CONTRACTUAL MAs

NV. & REPAIRS:
MAIN LICRARY - UTitiT:izs
MAIN LIGRARY = RerAias
TORN CORNZR = RENTAL

S00KMOGiLE

SERV.icz ContrRACTS
MATERIALS AND SurPLigs:

30045 -

SurrLics

MAGAZINES

AUDI 0=V SUAL

o :_XF‘ENSES:

CONTINSINT

CQUiPMCNT

STATUTORY ExP:NOi?UR:s:
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PuilLic CmPLovZzs R

SYsTem

TOTAL
S ——

BUDGET

MONTH OF

WZST CRAN
v

DECEMBER

REPQ-R 7T

1974

COARD MZZVING CF JANUARY 22,

1975

GE FREE PUZLIC LIERARY

g . INCREASE OR
1974 ! V8§76 pEcREASE 1874
PRCPCSEC ~ ASGPTZO ACCPTED 1974 wMeDIFIED
Valorry BUsGET ECGET BUSGET
(As REquzsTEd {AS GRANTED (MCOIFICATIONS
BY BOMRD) T gv TCWN) EY BOARD)
$2438,335 $245,355 $249,355
1,800 1,8C0 1,600
1,000 - 300 $ 100 €Co
230 3C <
. 2,000 1,500 1,000
1,850 ° © 1,65 ‘1,650
7,200 - 7,2C0 . 7,200
- 2,500 - -0- -C-
1,300 ¢ -C- (1,300 2,024
( 524
12,000 12,000 12,0C
8,000 6,CCO g,C00
540 540 540
2,300 ,35C0 2,500
2,800 2,800 2,6C0
65,000 33,080 £5,0C0
12,000 $,0C0 $,C0
4,500 3,2C0 3,300
7,860 &,CCo ,CCo
4,000 4 ,GC0 4,000
2,%0G 2,00 2,CC0o
2,000 2,080 2,000
7,000 7,000 7,000
) -G~ ; SCo " EQD
12,080 &,08 &,000
14,50 14,500 \4,5C0
8,5C0 ¢,5C0 8,5C0
$631,793 $40%,545 $ 2,824u $4C%,169
e ———— e e — = — —

LR &/24 /74
o

LR &/24/74w
LR 7/24/74x

Al

LR &/24/714



WEST ORANGE FREE PUBLIC LIBRARY

STATEMENT OF ALL FUNDS, RECEIPT AND DISBURSEMENTS FOR
MONTH OF DECEMBER 1974

3,

Petty CasH-Casu Funp

126.25

TOTAL h FINES & N LosT BOOK-SALES 1973 1974 PETTY CASH SALARY ACCUMULATED “RESERVE FOR/
ALL BUDGET RESERVES BOOK & EXCESS STATE AID STATE AID & CHANGE  CONTINGENCY REVENJE NEW MOBILE
FUNDS FUND FUND FUND PROPERTY FUND FUND FUND FUND FUND FUND L IBRARY
1 BaLaNncEs $182,102.18 $31,585.89  $19,729.32 $1,363.93 $1,267.26  $51,668.96 $326.25 $15,561.16  $ 20,599.41  $40,000.00
AcbD:
FiNES ( 1,378.22
Non-Resioent Fees ( 40,00
PHoTo-COPIES $ 1,719.48 ( 227.85
PHONES ( 14.35
Book RENTALS ( 53,31
MEETINGS ( 5.75
Lost Book Funos 116.45 116.45
Excess PROPERTY SoLD 68.80 68.80
INTEREST 2,117.30 245,35 16.99 9.89 683,72 205,92 855,43
N.J.STaTE Aio Funo 54,644.00 ¢54,644,00
___ Per LiBr. RES, 20, 000.00 ( 20,000.00)
1l Totar-Dec.74 . '
" “ReceipTs $ 58,666.05 $20,000.00 $ 1,964.83 ¢ 133,44 $ 78.69 $ 683.72 $54,644.00 -0- $ 205.92 ($ 19,044.57)
" ToTAL AVAILABLE= -
4 s 2L $240,768.21 $51,585.80  $21,694.15 $1,497.37  $1,345.95 $52,352.68 $54,644.00 §$ 326.25 $15,767.08  § 1,554.84  $40,€00.00
TIT Less:
Dec. 74 ExpenpiTures__35,207.69 _35,207.69
$205,560.52 $16,378.20 $21,694.15 $1,497.37 $1,345.95 $52,352.68 $54,644,00 $ 326.25 $15,767.08 $ 1,554.84 $40,000.00
Less:
ACCOUNTS PavasLe 12/31/74 7,578.59
BUupGET BALANCE PER REPORT-
 Decemser 31, 1974 $ 8,799.61
Bt ol | s i -
Casr FunDs REPRESENTED BY S T She,
Crecking A/c MipLanTIc NAT'L Bank $ 4,925.11 PeTTY CASH-CHECKING Funp 50.99 Yo
W.0, S & L Assn TC 3376 21,719.10) W.0. S & L Ass'n 10085 15,767.08 | -
W.,0. S & L Assn TC 3375 s 1,494,37] W.0. S & L Ass'n 3422  53,156,94—+ 11 /105y ks
MioLanTic Nat'L Bank=51658 ~>1,324.00” e T 3 ey
W.0. S & L Assn, TC 3848 52,352.68 —s 1 35+ LS " ko' B
Lreweryn Epison S&L #3119 54,644,000 > ¥, ¥y vo $205,560.52 ;f,;;;zég—-m-
R da



VOUCHER

NUMBER

8450
8451
8452
8453
8454
8455
8456
8457

8458
8459
8460
8461

WEST ORANGE FREE PUBLIC LIBRARY
DECEMBER 1974 BILLS PRESENTED FOR PAYMENT
ON JANUARY 22, 1975

PAYEE BUDGET ALLOCATION
MiDLANTIC NAT'L Bank=W, T, DeEcemMBer 1974 1= SALARIES
TowN oF W, ORANGE=SOC,SEC.=-EMPLOYEES DEc.74 1= SALARIES
P.E.R.S. #0284=1=PENSI10ONS AND LOANS 1=SALARIES
P.E.R.S. ConTRIBUTORY GROUP INS, =DEC.74 1= SALARIES
P.E.R.S. SUPPLEMENTAL ANNUITY 1= SALARIES
Town oF W,OrRaANGE=FED.CR, UNiON=DEC.74 1- SALARIES
TowN of W,ORANGE=HOSPITALIZATION 22- HOSPITALIZATION
TowN oF W,ORANGE-EMPLOYERS S0OC.SEC,
4t QTR, 1974 23- EMPLOYER'S Soc.Sec.
Town oF W,0rRANGE=~ADM . FEE-4TH QTR.74 4- SUPPLIES
P.E.R.S. PeENsION INCREASE FunD=1974 25- P,E.R.S., EMPLOYER
PosTMASTER, ORANGE 13~ PosTAGE
WesT ORANGE PusLic LiBRARY TRANSFER
NET PavrRoLL CHECKS =1902-52 (51) 1= SALARIES
Sus-ToOTAL

Aoo:
CHECKS=8375-8449 PRESENTED FOR PAYMENT-DECEMBER 23, 1974
Sus-ToTAL
Less:
CHECK = #8461 $20,000. 00
DeposiTs = Dec. 6, 1974 2-Booxs 20.05

Dec. 9, 1974 9-TeL 12.76

Sus-ToTaL

ApD: PETTY CasH CHECKS #425 To 460 PRESENTED
FOR PAYMENT = 47TH QTR. 74

TOTAL EXPENDITURES - MONTH OF DECEMBER 1974

PER BUDGET REPORT

CHECKS ARE DATED
DECEMBER 23, 1974

AMOUNT

$ 2,971.63
1,038.65
1,141.19

109.45

91.00
455,00
643.61

3,393.71
1.00
128.96
300.00
20,000.00

15,967.09

$46,241.29

8,690.97

$54,932.26

20,032.81

$34,899.45

308.24

$35,207.69

e

PAYMENT APPROVED BY:

PAYMENT RECOMMENDED BY:

PREPARED WITHOUT AUDIT,
AARON EISENBERG & CO., C,P.A,'s

o g -
By: (‘{"Zbcw é‘m%_? ,/é

/



DATE

10/2/74
10/2/74
10/2/74
9/23/74
10/7/74
10/7/14
10/18/74
10/22/74
10/22/74
10/21/74
10/25/74
10/28/74
11/2/74
11/4/74
11/4/74
11/4/74
11/4/74
11/4/74
1/4/74
11/19/74
11/22/74
11/27/14
11/27/74
12/6/74
12/10/74
12/10/74
12/10/74
12/11/74
12/16/74
12/16/74
12/16/74
12/16/74
12/17/74
12/19/74
12/23/74
12/23/74
12/30/74

PAYMENT RECOMMENDED BY:

WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1974 BILLS PRESENTED FOR PAYMENT ON

JANUARY 22, 1975

LIST OF CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT
FOR THE MONTHS Of OCTOBER, NOVEMBER AND DECEMBER 1974

Se

PAYMENT APPROVED BY:

PRePARED WITHOUT AuDIT,
AARON EISENBERG & CO, C.P.A.s

By: {/ (i£k4xq

|

-~

C Dol /f.

/C’,\_(.?.- M‘-—-‘; ¢

VOUCHER

NUMBER PAYEE BUDGET ALLOCATION AMOUNT
425 N.J.L.A, 14, CONVENTIONS $ 24.00
426 A.P.G.,A, PuBLICATIONS 2. Books 2.00
427 NJ LiBrRARY AsSsSOCIATION 10. COMMUNITY RELATIONS 20,00
420 AssociaTioNn oF No. AMERICA 2. Books 1.00)
428 East OrRANGE PusrLic LiIBRARY 4, SuPPLIES 17.30
429 N.J. LiBrRARY ASsSOCIATION 10, COMMUNITY RELATIONS 5.00
430 JacQueL iNE LEPORE 12, TRANSPORTAT I ON 4,95
431 CyNTHIA LANDAUER 10, COMMUNITY RELATIONS 12.00
432 FLORENCE MANTELL 2, Books 8.05
433 EasT ORANGE PuBLIC LiIBRARY 10, COMMUNITY RELATIONS 5.00
434 W.0., PuysLic LiBRARY 2., Books 8.75
435 Li1BRARY WORKSHOP ACCOUNT 10, COMMUNITY RELATIONS 10.00
436 JAacQuEL INE LEPORE 4, SupPPLIES 6.27
437 WitLiaM TooHEY 4, " 10.00
438 MapisoN PusLic LiBRARY 4, " 2,00
439 THoMAs MoRE ASSOCIATION 2. Books 2,50
440 N.J. Dept, oF CoMMUNITY AFFAIRS 2. " 2.00°
44 ExcepTioNAL Books, INc. 2, " 2.95
442 DawN COFFMAN 12. TRANSPORTAT!ON 15.50
443 WesT OrRANGE CHAMBER oF CoMMERCE 10, COMMUNITY RELATIONS 10.00
444 WesT ORANGE Pusiic LiBRARY 2. Books 10.25
445 SANDRA Goss 12. TRANSPORTATION 3.90
446 W.0. PusLic LiIBRARY 2, " 5.00
447 W.0. PusLic LiBRARY 12, " 9.75
448 IRVINGTON PuBLic LiBRARY 2. Books 10,00
449 SUPERINTENDENT OF DOCUMENTS 2. " 4,00
450 EMMa Lou CzARNECKI 12. TRANSPORTATION 12.00
451 WesT ORANGE PustLi¢ LiBRARY 4. SuPPLIES 6.50
452 “Dawn CoFFMAN 12. TRANSPORTATION 5.70
453 Marc DoNNELLY 2. " 4,85
454 JACQUEL INE LEPORE 4, SupPLIES 1.50
455 WesT OraNge FRee PusLic LiBrARY 2. Books 18.00
456 WesT ORANGE FREe PusLic LierARY 10. COMMUNITY RELATIONS 15,00
457 W. O, PuBLic LiBRARY 12. TRANSPORTATION 10,00
458 SANDRA Goss 12, " 5,22
459 HowarD RuDNiCK 4. SupPLIES 4,20
460 S. lTkIN 2. Books 15.10

TOTAL CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT

FOR THE MONTHS OF OCTOBER, NOVEMBER AND DECEMBER 1974 $ 308.24
I ————

7



VOUCHER

NUMBER

8462
8463
8464
8465
8466A
B
8467
8468
8469A

WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1974 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR_PAYMENT ON JANUARY 22, 1975

CHECKS ARE DATED
JANUARY 22, 1975

PAYEE BUDGET ALLOCATION AMOUNT
PeTTY CASH CHECKING ACCOUNT TRANSFER $ 200,00
PeETTY CasH 4, SuppPLIES 79.25
AL's Auto PaRTs, INC. 8. MAINT.=BK. 17.26
AMeERIcAN BusiNess GRAPHICS,INC, 4, SupPLIES 48,79
AppLE TREe PRESS 2. Books $ 4,75
" " " 2s M 5.75 10.50
AMERICAN HosPiTAL AsSSoCIATION P " 15.50
ArRNoO Press, INC. . 2. " 93,00
THE Baker & TayvLor Co. 2. " 354,20
" 1" " R 113 R 4
1] " " g . 11} 1 gg . ZZ
" " " 2. " 231.39 829.30
THe Baker & TayvLor Co. 2. ", 118.54
" " 11" 2 1]} 79 05
" " " 2: " 19:01 216.60
THoMAs BourecYy & Co. INC. 2. " 13.50
R. R. Bowker Co. 2. " 20.25
" " 2 . ”" 41 . 20
" N 2. " 17.25 78,70
BTO-DART, Inc. 4, SupPLIES 35.00
! " " 4, " 123.00 198,00
CHAﬂBERs Recorp Corep, 19. AUDIO-VI?UAL 45,74
" " 19, " ' 19.16 64.90
DawN CoOFFMAN 19, " " 106.49
Commerce CLEARING House, INc. 2. Books 7.58
1" " " 2 . " 2 . 80
" 1" " 2 . ” 41 . 08
n 1" " 2. ”" 3.33 54.79
CoMMONWEALTH WATER Co. Be MAINT,=MAIN 45,30
CONGRESSIONAL QUARTERLY, INC, 2. Books 9.45
THe Di1aL Press/DeLa CorTe PRESS 2, " 5.02
DiMonDSTEIN Book Co. INC. 2. " 171.68
" 11} " 2 . 1" 64 . 7 6
" 11" 11} 2 R 1" .‘ 09 . 52
. " . 2. " 46,03 391,99
DousLeDAY & ComPany, INC. 2. " 4,43
1" " 1" 2 R 11} 24 . 34
” " " 2. ”" 8. 60 37.37
DRAMA Book SPECIALISTS/PUBLISHERS 2., " 17.03
EBSC0=-SUBSCRIPTION SERVICES 18, MAGAZINES 13.33
" " o 18, " 9,00 22.33
EoucaTionaL DirecToriES, INC. 2. Books 21.66
AarRoN Ei1sensere & Co. 20, MgMT. SERV. 600.00
GAavLorD Bros. INc. ' 4, SuPPLIES 123,97
" " " 4, " 25,23 149,20
GESTETNER CORPORATION 4, " 37.64
INSTITUTE OF LABOR & INDUSTRIAL
RELATIONS = RESEARCH 2. Books . 3450
Newton K. GrReeG/PuBL iSHER 2 i 6.45
INTERNAT1ONAL PUBLICATIONS SERVICE 2. " 47,35
JABBER WOCKY 2. " 22.44
JosTEN'S 4, SUPPLIES 9.00
I 4. ” 8 . 40
" 4, " 105.35 122,75«
SAMUEL KLEIN AND CoMPANY 15, Aupir 1,600,00
THE LAwrerRs Co-OpPERATIVE PuBLISHING
Co. 2. Books 13.40




VOUCHER

NUMBER

8495
8496
8497
8498A
B
8499A
B
8500
8501A
B
8502
8503A
B
8504
8505
8506
8507
8508
8509
8510A
B
C
8511
8512
8513
8514A

XRCe—ITOTMMOO®

8515
8516A

8517A

8518
8519
8520
8521
8522
8523
8524
8525
8526
8527

WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1974 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR_PAYMENT ON JANUARY 22, 1975

PAYEE

Le JohNns, Inc,

LiBRARY OF CONGRESS
LisTeNiNGg LiBRARY, INC,
MACM*LLAN PuaLlsnlue Co.

Inc.
”

MARQuis WHo's WHo, Inc.
1 1] "

A, R, Meeker Co.
MicroFiILMING CORP. OF AMERICA
[ 1] " ”

MiLLER BrRooY ProbucTioNns, INc.
Jo M, MoreHouse PriNTING Co. INC.
" 1] ”" 11

NATIONAL DIRECTORY SERVICE, INC,
NaTioNaL RecisTer PusLisHing Co. INC,
New Jersey BEeLL

OLo HoMesTeao Recoros

THE PeTrRoLEUM PuBLisHiING Co,
PiTNEY-Bowes

PREﬂTlce-HAhL, Iwc.

PRENTICE HALL, INc,
THE PRicE AND Lee Company
PRoFEssioNAL CoFFee Puan, LTo,
A."H. ROEMER Co. }Nc.

T

1 " "
" " "
" " 1"
11} " n

He Fo ScumioT & Co,
CHARLES SCRIBNER'S Sons
1 11 "

SHAR=FREY, INC,
" " "

" " "
1" " "

PETER SMITH PuBLISHER, INC,
EowArRD A, STEWART

Oscar B, STiskiN

SuPER10OR ENGINEERING Co,
TeELevision DigesT, Inc,

THoMAs PusLisHING Co.
TyPewrITER & OFrice MacHinNe Co.
UNi1on CounTYy FiLM SERVICE
WEISE-WINCKLER BINDERY, INC,
WEST PusBLisHING Co. INC.

CHECKS ARE DATED
JANUARY 22, 1975

BUDGET ALLOCATION AMOUNT
10, CoMMUNITY=REL, $ 8.65
4. SupPLIES 35,00
19. Aublo=VisuaL 30,95
2. Books $ 16,42
2s° " 10.51 26.93
2at " . 25,00
2. " 41,00 66.00
4, SuPPLIES 38.10
19. Aupio=VisuaL 95,00
19, Y " 89.28 184,28
2. Books 8,95
4, SupPPLIES 79.50
4, " 29.00 108.50
2. Books 12.29
2. " 31.87
9. TELEPHONE 104,99
19. Aupio=ViIsuaL 4,50
2. Books 35,00
4, SUPPLIES 16,08
2. Books 4.43
2. 4,43
2. " 12.83 21,69
2., " 18.56
2y =" 68.50
4, SuPPLIES 30,45
2. Books 218,10
2. " 71.52
2y " 6.44
2. " - 10,28
2. " ( .71)
s 41.86
2., " 142.20
2. " 18.41
2 ( 3.06)
2. " ( 13.62)
2, 50,22 541,64
4, SuppPLIES 54,28
2. Books 32,62
2 ' 32.65 65.27
2 24.55
2, " 16,05
2., " 266,52
2, " 17.46 324,58
2. " 6.26
2, " 13.56
2. " 320.00
11. Service ConNTR, 75.00
2. Books 56.35
2. " 45,50
4, SupPLIES 21.00
19. Aubio=-VisuaL 17.00
3. BinoiNG 15,00
2. Books 45.50




WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1974 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR_PAYMENT ON JANUARY 22, 1975

CHECKS ARE DATED

JANUARY 22, 1975
VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
8528 THe H, W. WiLson Co, 2. Books $ 30,00
8529 YALE UNIVERSITY PRESS 2, " 121.40
8530 YounNGg's News SERVICE 18, MaGAZINES 35.50

TOTAL CHECKS ISSUED #8462-8530 PRESENTED FOR PAYMENT
JANUARY 22, 1975

Less: CHeck #8462 PetTy CasH TRANSFER

JOTAL_ACCOUNTS PAYABLE PER BUDGET REPORT JANUARY 22, 1975

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AupIT,

AARON EISENBERG & CO., C,.P.A.s

— e

7,778.59

200,00

$ 7,578.59 ot

—_———

/) E?//:' _
By: Zé;;p¢M -Ltawmé%Ly »—fﬂf?

/



SALARIZS AND VIAGES

CONTRACTUAL SERviczs:
SINDING

COMMUN,L TY SZavices

TRANSPORT AT ON

SAMINARS AND VWORKSHORPS

AUD, T

| ]

MANAGEMENT AND PROF

e SVCs.
ARCrHITZeTs '
LEGAL
CONTRACTUAL MAINT. & REPAIRS:
MAIN LICRARY = UTitiTics
MAIN LIiGRARY = REPAIRS
TORN CORNZR = RENT AL

oO0KMOGILE

SERVICZ CoNTRACTS
MATIRIALS AND SuUPPLiES:

300Ks :

SurrLiICs

MAGAZiINES

AUG 10V SUAL
Misc. Ovhzn

INSURANCE
TeLgrnong
POsTAGE

CMPLOYEE HzaLyn Eener

EXPENSES:

CONTINGTNY
CQUIPMINT

STATUTORY TARPINDIYUY
SGeiaL Seeuriyy
Qduouic CwPLovzZcs Rev

Svsvewm

~
Rao §

TOTAL
h

BUDGET
MONTHR OF

REPQR T |
DECEMBER (3974'

PUBLIC LIERARY
ONS = YEAR 1974
-, INCREASE 0%

1574 0 gy

]

-t
O
~
(4
S

OECREASE 1974
PROPCSED ADOPTZD  ADCPTEO 1974 MODIFIED

euzesy EUSGET EUSGET guoasT

(AS REquzsTED  (AS GRANTEC (MCOIFICATICNS
“8Y BOARD) __BY TCuN) EY BOARD)
$249,335 §248,355 $249,355
1,600 1,8C0 1,6C0
1,000 - 300 ¢ 100 €Co
330 3C 3

2,000 1,000 1,000
1,850 © 1,650 1,680
7,2C0 7,200 7,2C0

3,500 -0- -C-
1,300 -C- (1,300 2,024

( 524

12,000 12,00 12,0C0
e ,000 €,CC0 €,C00
54G 540 840
2,300 ,5C0 32,580
2,8C0 2,800 2,600
€5,0C0 53,000 £5,3C0

12,000 9,CCO $g,00
4,500 3,200 ,300
7,3C0 6,CC0 €,0C0
4,000 4 ,CC0 4,00G
2,000 2,000 2,000
2,0 2,080 2,0C0
7,800 7,000 7,000
. 5C0 “C- 5CC " 500

12,000

8,50G £,5C0 6,5C0

$431,795 405,545 52,6260 $405,189

A e e st
* TR

LR &/24/74%
o

LR &/24/ 74«
LR 7/26/74x

LR &/24/14



WEST ORANGE FREE PUBLIC LIBRARY ' ' 5

STATEMENT OF ALL FUNDS, RECEIPT AND DISBURSEMENTS FOR
MONTH OF DECEMBER 1974

TOTAL : FINS & LOST BOOK-SALES 1973 1974 PETTY CASH  SALARY ACCUMULATED RESERVE FOR
ALL BUDGET RESERVES BOOK & EXCESS STATE AID STATE AID & CHANGE  CONTINGENCY  REVENUE NEW MOBILE
FUNDS FUND FUND FUND PROPERTY FUND  FUND FUND FUND FUND FUND L IBRARY
1 BaLances $182,102.18 $31,585.89 $19,729.32 $1,363.93  $1,267.26  $51,668.96 _ $ 326.25  $15,561.16  $ 20,599.41  $40,000,00
AcD:
FinNEs ( 1,378.22
Non-ResiDeENT FEES ( 40.00
Proto-CoP1IES $ 1,719.48 ( 227.85
PHONES ( 14,35
Book RENTALS ( 53,31
MEETINGS ( 5.75
LosT Book Funps 116.45 116.45
Excess PrRoPERTY SoLp 68.80 68.80
INTEREST 2,117.30 245,35 16.99 9.89 683.72 205,92 855.43
N.,J.STATE Aip Funo 54,644.,00 $54,644.00
___ Per LiBr. Res, 20, 000.00 ( 20,000.00)
11 Torar-Dec.74 '
Rece1PTS $ 58,666.03 $20,000,00 $ 1,964.83 % 133.44 $ 78.69 $ 683.72 $54,644.00 ~0- $ 205.92 (§ 19,044.57)
TotaL AvAILABLE=- s
1 Prus 11, $240,768.21 $51,585.89  $21,694.15 $1,497,37  $1,345.95 $52,352.68 $54,644.00 $ 326.25 $15,767.08 $ 1,554.84  $40,C00.00

TIT Less:
Dec. 74 ExPeENDITURES 35,207.69 35,207.69 :
4205,560.52 $16,378.20  $21,694.15 $1,497.37  $1,345.95 $52,352.68 $54,644.00 $ 326.25 $15,767.08 $ 1,554.84 $40,000.00

Less:
ACCOUNTS PavasLe 12/31/74 7,578.59
BuoGeT BALANCE PER REPORT-
DecemBer 31, 1974 $ 8,799.61
[
CasH Funps REPRESENTED BY
CHECKING A/C MiDLANTIC NAT'L Bank $ 4,925.11 Pevrty Casn-Checking Funp 50.99
W.0, S & L Assn TC 3376 21,719.10 W.,0. S & L Ass'n 10085 15,767.08
W, 0., S & L Assn TC 3375 1,494,37 W.,0, S & L Ass'n 3422  53,156.94
MioLanTic NaT'L Bank-51658 1,324.00 _
W.0. S & L Assn, TC 3848 52,352.68

Lueweryn Epison S&L #8119 54,644.,00 $205,560.52
PeTtTy CasH-CasH Funp . 126,25 T



VOUCHER

NUMBER

8450
8451
8452
8453
8454
8455
8456
8457

8458
8459
8460
8461

WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1974 BILLS PRESENTED FOR PAYMENT

ON JANUARY 22, 1975

PAYEE

MiDLANTIC NAT'L Bank=W,. T. Decemser 1974
TowN oF W, OrRaNGE=~SoC,SEC.-EMPLOYEES DeEc.74
P.E.R.S, #0284-1-PeNsioNs AND LOANS
P.E,R,S, ConTRIBUTORY GROUP INS, =DEC.74
P.,E.R.S. SUPPLEMENTAL ANNUITY
TowN oF W.,OrRanGge=-Fep ,CR, Union=DEc.74
TowN oF W,ORANGE=-HOSPITALIZATION
TowN oF W.ORANGE-EMPLOYERS SOC.SEC.

4tH QTR, 1974
Town oF W,OrRANGE-ADM.FEE-4TH QTR.74
P.E.R.S. PeENsi1ON INCREASE FunD=1974
PosTMASTER, ORANGE
WEST ORANGE PusiLic LiIBRARY
NeT PayroLL CHECKS =1902=52 (51)

Sus=ToTAL

ApD:

BUDGET ALLOCATION

1=
1.

SALARIES
SALARIES

1=SALARIES

1=
1=
1=
22~

23-

4-
25-
13-

1

SALARIES
SALARIES
SALARIES
HosSPITALIZATION

EmPLOYER's Soc.SEc.
SUPPL IES

P.E.R,S, EMPLOYER
PosTtaGEe

TRANSFER

SALARIES

CHECKS=8375-8449 PRESENTED FOR PAYMENT-DECEMBER 23, 1974

Sus~TOTAL

Less:

CHECK = #8461
Deposits = Dec. 6, 1974
Dec. 9, 1974

Sus-ToTAL

$20,000.00

2-Booxs 20.05
9=-TeL 12,76

AbD: PETTY CasH CHECKS #425 To 460 PRESENTED

FOR PAYMENT = 4TH QTR., 74

TOTAL EXPENDITURES -~ MONTH OF DECEMBER 1974

PER BUDGET REPORT

PAYMENT RECOMMENDED BY:

CHECKS ARE DATED
DECEMBER 23, 1974

AMOUNT

$ 2,971.63
1,038.65
1,141.19

109.45

91.00
455.00
643.61

3,393.71
1.00
128.96
300.00
20,000.00

15,967.09

$46,241.29

8,690.97

$54,932.26

20,032.81

$34,899,.45

308.24

$35,207.69

——————

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT,
AARON EISENBERG & CO., C.P,A.'s

o
7
/



S.

WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1974 BILLS PRESENTED FOR PAYMENT ON
JANUARY 22, 1975

LIST OF CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT
FOR THE MONTHS OF OCTOBER, NOVEMBER AND DECEMBER 1974

VOUCHER
DATE NUMBER PAYEE BUDGET ALLOCATION AMOUNT
10/2/74 425 N.J.L.A, 14, CONVENTIONS $ 24,00
10/2/74 426 A.P.G.A, PuBLICATIONS 2. Books 2.00
10/2/74 427 NJ LiBRARY AssoCIATION 10, CommuniTY RELATIONS 20,00
9/23/74 420 AssocIATION oF No. AMERICA 2. Books 1.00)
10/7/74 428 East ORANGE PusLiIC LiBRARY 4. SUPPLIES 17.30
10/7/74 429 N.J. LiBrRARY ASSOCIATION 10, CoMMUNITY RELATIONS 5.00
10/18/74 430 JACQUELINE LEPORE 12. TRANSPORTATION 4,95
10/22/74 431 CyYNTHIA LANDAUER 10. CoMMuUNITY RELATIONS 12,00
10/22/74 432 FLORENCE MANTELL 2. Books 8.05
10/21/74 433 EasT ORANGE PusLic LiBRARY 10. CoMMUNITY RELATIONS 5.00
10/25/74 434 W.0, PyBLic LIBRARY 2. Books 8.75
10/28/74 435 LiBRARY WORKSHOP ACCOUNT 10, CommuNiITY RELATIONS 10,00
11/2/74 436 JAcQueL INE LEPORE 4, SUPPLIES 6.27
11/4/74 437 WiLL1aM TooHEY 4, " 10.00
11/4/74 438 Mabison PuysLic LiBRARY 4, " 2.00
11/4/74 439 THoMAS MORE ASSOCIATION 2. Books 2.50
11/4/74 440 N.J. Derrt., oF CoMMUNITY AFFAIRS 2, " 2.00
11/4/74 441 ExcepTionaL Books, INnc. 2g 2.95
11/4/?4 442 DawN CoFFMAN 12, TRANSPORTATION 15.50
11/19/74 443 WesT OrRANGE CHAMBER oF CoMMERCE 10. COMMUNITY RELATIONS  10.00
11/22/74 444 WesT ORANGE PusLic LiBRARY 2. Booxs 10.25
11/27/74 445 SANDRA GoOSS 12. TRANSPORTAT ION 3.90
11/27/74 446 W.0. PusLic LiBRARY 2, " 5.00
12/6/74 b47 W.0. PusLic LiBRARY 12, " 9.75
12/10/74 448 IRVINGTON PuBLic LIBRARY 2. Books 10,00
12/10/74 449 SUPERINTENDENT OF DOCUMENTS 2, " 4,00
12/10/74 450 EMMA Lou CzaRNECKI 12. TRANSPORTATION 12.00
12/11/74 451 WesT ORANGE PusLic LiBRARY 4, SuPPLIES 6.50
12/16/74 452 ~  .DAwN COFFMAN 12. TRANSPORTATION 5.70
12/16/74 453 MARC DONNELLY 12, " 4,85
12/16/74 454 JAcQueL INE LEPORE 4, SupPLIES 1.50
12/16/74 455 WesT OrRANGE FREE PusLic Lierary 2, Books 18.00
12/17/74 456 WesT OranGe FRee PusLic LierARY 10. CoMMUNITY ReELATIONS 15,00
12/19/74 457 W, O, PueLic LiBRARY 12. TRANSPORTATION 10,00
12/23/74 458 SANDRA Goss 12. " 5.22
12/23/74 459 HowArRD RubNicCK &4, SUPPLIES 4,20
12/30/74 460 S. 17KIN 2. Books 15.10
TOTAL CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT
FOR THE MONTHS OF OCTOBER, NOVEMBER AND DECEMBER 1974 $ 308.24
e ————

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT.
AARON EISENBERG & CO, C.P.A.s
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VOUCHER

NUMBER

8462
8463
8464
8465
8466A
B
8467
8468
8469A

WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1974 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR_PAYMENT ON JANUARY 22, 1975

PAYEE

PETTY CAsH CHECKING ACCOUNT
PetTty CAsH

AL's Auto ParTs, INcC.

AMERI1cAN BusiINEss GRAPHICS, INC,
AppLE TRee PREess

AMERICAN HosPITAL ASSOCIATION

ArRNO PreEss, INc.

THE Baker & TayvLor Co.
11 ” 1"t

" " "

THe Baker & TayvLor Co.
1" " "

1] " "

THoMAs Boureey & Co.
R. R, Bowker Co,
1" 1"

INC,

Bro-DaART, INC.
" 11] n

CHaMBERS Recorp Corp.
n 114 1]

DAwN CoFFMAN
Commerce CLEARING House, Inc.,
" " "

CoMMONWEALTH WATER Co,
CONGRESSIONAL QUARTERLY, INC.
THe DiaL Press/DeLa CorTe Press
DIMONRSTEIN Bogn Co. {NC.

]

” " ”
DousLepAay & CoMPANY, INC,
" " "
”" “" "

DrRAMA Book SPECIALISTS/PUBLISHERS
EBsco=SuBsCcRIPTION Senvkcas
1 1] '

EoucaTtionaL DirecToriES, INC.
AarRoN Eisensere & Co,
GAYLORD BroOs, INc,

" " 11
GESTETNER CORPORATION
INSTITUTE oF LABOR & INDUSTRIAL

RELATIONS - RESEARCH

Newton K. GREGG/PUBL I SHER
INTERNATIONAL PUBLICATIONS SERVICE
JABBER WoCKY
JostN's

SAMUEL KLEIN AND CoMPANY

THE LAwYers Co=-OPERATIVE PUBLISHING
Co.

CHECKS ARE DATED
JANUARY 22, 1975

BUDGET ALLOCAT1ON AMOUNT

TRANSFER $ 200,00
4, SuPpPLIES 79.25
8. MAINT.=BK, 17.26
4, SUPPLIES 48,79
2. Books $ 4,75

2s 5,75 10.50
2. " 15.50
2. " 93.00
2. " 354.20

2. " 80,47

2. " 163,24

2. " 231,39 829.30
2. " 118.54

2; " 79.05

2. " 19,01 216.60
2 " 13.50
2. " 20.25

2, " 41,20

2. " 17.25 78.70
4, SuppPLIES 35.00

4, " 123.00 158.00
19. Aupi1o=VisuaL 45,

19. " " 19.16 64.90
19, " " 106.49
2. Books 7.58

2, " 2.80

2. " 41,08

2. " 3.3 54,79
6e MAINT,=MAIN 45,30
2. Books 9,45
2, " 5.02
2. " 171.68

2. " 64,76

2, " 109.52

2s 46,03 391,99
2, " 4,43

2. " 24,34

2., " 8,60 37.37
2 " 17.03
18, MAGAZINES 13,33

18. " 9.00 22,33
2. Books 21.66
20, MeMT, SERV. 600,00
4, SuPPLIES 123,97

4, " 25,23 149,20
4, " 37.64
2. Books . 3450
2. " 6.45
2. " 47,35
2. " 22.44
4, SUPPLIES 9.00

4, " 8.40

4, " 105.35 122.75 ¢
15. Aupir 1,600,00
2. Books 13.40
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WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1974 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR _PAYMENT ON JANUARY 22, 1975

CHECKS ARE DATED
JaNuArRY 22, 1975

VOUCHER

NUMBER PAYEE BUDGET ALLOCATION AMOUNT

8495 Le Jouns, Inc. 10, COMMUNITY=REL, 9 8.65
8496 LiBRARY oF CONGRESS 4, SuPPLIES 35.00
8497 LisTENING L1BRARY, INC. , 19. Aubio=-VisuaL 30,95
8498A MacMiLLAN PuBLiIsHING Co. INC. 2. Books $ 16,42

B i " " oz 10.51 26.93
8499A MARQUis WHO's WHo, INcC. 2, " 25,00

B " " " 2y " 41,00 66.00
8500 A. R, Meceker Co. 4, SupPLIES 38.10
8501A MiCROFILMING CORP., OF AMERICA 19. Aupt1o=VisuaL 95,00
"B " " " 19, " " 89.28 184,28
8502 MiLLER Brooy ProbucTions, INc. 2, Books 8.95
8503A J. M, MoreHouse PrINTING Co. INC., 4. SuPPLIES 79.50

B " " " " 4, " 29.00 108.50
8504 NATIONAL DIRECTORY SERVICE, INC, 2. Books ' 12529
8505 NaTionaAL RecisTerR PusLisHiING Co. INC. 2. " 31.87
8506 New Jersey BeLL 9. TELEPHONE 104,99
8507 OLp HomesTeAaD ReCORDS 19. Aubpio=VisuaL 4,50
8508 THE PeTROLEUM PuBLISHING CoO. 2. Books 35.00
8509 PiTNeY-Bowes 4, SUPPLIES 16,08
8510A PReENTICE=HALL, INC, 2. Books 4,43

B " 11 L1 2. ”" 4.43

C " " . 2., " 12.83 21.69:
8511 PRENTICE HALL, INc, 2, " 18.56
8512 THE Price AND Lee CoMpaNy 2:- " 68,50
8513 ProFEssionaL CoFFee PLaN, Lo, 4, SupPLIES 30.45
8514A A. H, RoeMer Co, INc. 2. Books 218.10

B " " N 2. " 71.52

C 1 " 1" 2. [1] 6.44

D " i " 2. " 10.28

E " " " 2. " ( .71 )

F " " " 2. " 41.86

G " [ 1] 1]} 2' 111 142.20

H 1" 11 1] 2. " -‘ 8 . 4]

| 1" 1] " 2. 11" ( 3.06)

J L " " 2 . " ( .\ 3. 62 )

K . " & 2, " 50,22 541.64
8515 He Fo ScumioT & Co, 4, SuppPLIES 54,28
8516A CHARLES SCRIBNER'S SoNsS 2. Books 32.62

B8 M " " 2. " 32.65 65.27
8517A SHAR=FREY, INC. 2. " 24,55

B " [1] n 2° " 16.05

C 1] 1t " 2. " 266.52

D . " " 2e i " 17.46 - 324,58
8518 PETER SMITH PuBLISHER, INC, 2. " 6.26
8519 EowArRD A, STEWART 2. " 13.56
8520 OscaArR B. STiskIN 2., " 320.00
8521 SuPERIOR ENGINEERING CoO. 11. Service ConTR, 75,00
8522 TeLevision DigesT, Inc. 2. Books 56.35
8523 THoMas PusLisHING Co. 2., " 45,50
8524 TyPEWRITER & OFF1ce MacHINE Co. 4, SupPLIES 21.00
8525 UNioN CouNTY FiLM SERVICE 19. Aubio=VisuaL 17.00
8526 WEISE-WINCKLER BINDERY, INC, 3. BinDiING 15,00
8527 WEsST PuBLisHING Co. INC. 2. Books 45.50
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WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1974 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON JANUARY 22, 1975

CHECKS ARE DATED

JANUARY 22, 1975
VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
8528 THE H. W. WiLsoN Co. 2. Books $ 30,00
8529 YaLe UNIVERSITY PRESS 2, " 121.40
8530 YounGg's News Service 18. MAGAZINES 35.50

B —

TOTAL CHECKS ISSUED #8462-8530 PRESENTED FOR PAYMENT
JANUARY 22, 1975

7,778.59
LeEss: CHeck #8462 Perty CAsH TRANSFER 200,00
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT JANUARY 22, 1975 . $ 7,578.59
P

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT,.

AARON EISENBERG & CO, C.P.A,s

Bv: [Cteen  Core.tlry Ul

/
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AGENDA
WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

February 26, 1975

ROLL CALL
MINUTES
TREASURER'S REPORT
a. Bills Presented for Payment
b. Finaneial Statement
DIRECTOR'S REPORT
OLD BUSINESS
a. Review $40,000 Bank Account Limit
b. Modified Budget g
COMMITTEES
Finance - Anita Strauss and Albert Kupferer
Personnel - Phyllis Lopis and Nancy Heyman
Buildings - Andrea Grover and Eileen Flanagan
TORY CORNER BRANCH
NEW BUSINESS
a. Emergency Closing Rule
b. Detection System

e. A check for ALA

d. A check for Mendelson



WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

FEBRUARY 26, 1975

The meeting was called to order at 8:10 P. M. by William Sagosz, President.
Present were members Eileon Flanagan, Andrea Grover, Phyllis LOpiS and Anita
Strauss ~enaCituting a quorum. Absent were members Albert Kupferer and Nancy

uUer Man.

Also attending the meeting were Lola N. Reed, Director, Stewart Manheim,

Board Accountant, Irving Ostrow, Board Attorney,and three citizens of West Orange.

MINUTES

Mrs. Strauss made a motion to accept the minutes of the January meeting.
Miss Flanagan seconded, and it was passed unanimously.

TREASURER'S REPORT

1.

Bills Presented for Payment:

Mr. Sagosz questioned the validity of vouchers #8360 and 8560 line item
Maintenance-Mobilibrary. He feels that the high cost of repairing and
maintaining this vehicle should be studied. The bills will be evaluated
to see if the Mobilibrary merits being retained on the road.

A motion was made by Miss Flanagan to retain Mr. Irving Ostrow for
legel services for the year 1975 at a salary of $1,500, line item
Legal Services. Mrs. Lopis seconded the motion and it was carried
unanimously.

Mrs. Lopis moved that the Bills Presented for Payment be accepted.
Mr. Sagosz seconded it, and it was passed unanimously.

Financial Statement:

Mrs. Reed presented a letter from Mr. Duess of West Orange Savings and
Loan Association which states that Public Funds are insured up to
$100,000 per account under the Federal Savings and Loan Insurance
Corporation.

A motion to accept the Financial Report of February 26, 1975 as
presented was made by Miss Flanagan. Mrs. Strauss seconded the
motion and it was carried unanimously.

DIRECTOR'S REPORT

Line item Maintenance-Main Library will have to be increased to cover the
cost of maintenance and supplies which was previously paid for by the Town of
West Orange. Mrs. Reed has been informed, by Mr. Torlucci, that the town will
no longer be able to provide payment for these items.



2.

Mrs. Reed has requested that the Board set a policy for an '"Emergency
Closing'" due to inclement weather. The Personnel Committee will meet with
the employees about this.

Mr. Sagosz inquired about the forms to be used in reporting the amount
of monies received from the Zerox and Toshiba Fax Copiers. Mrs. Reed stated
that a form is now in use for the photocopy machines, and that a representative
will be coming in to show her how to use the meter in the Toshiba Fax.

OLD BUSINESS

Mrs. Lopis read a letter which was received from Mrs. Florence Mantell
in which she thanked the Board for their thoughtfulness in sending her a
terrarium.

Mr. Ostrow stated that as of February 28 the appeal period allowed for the
Jonas' Appeal Case will terminate. As yet, Mr. Ostrow has not received a brief
from Mr. Jonas' lawyer.

TORY CORNER BRANCH

In regard to the rental of the store area on Main and Washington Streets,
(presently occupied by the Yest Orange Savings and Loan Association), Mr. Ostrow
has been in touch with the lawyers handling the lease for Dr. Murray Levin, owner
of the building. Mr. Ostrow will present, to the Building Committee, a lease
and will discuss the clauses with them as soon as he investigates some of the
factors dealing with utilities, the escalating clause, etc.

Mr. Sagosz feels that the rental of the new area will be beneficial for
the area's residents as it provides added space for books, is well located, and
easily accessible for the patrons. Also, it will visibly attract more people
and may be open longer hours, which is not applicable in the Community House
situation,

NEW BUSINESS
1. Detection System

Mrs. Reed has asked Mr. Ostrow for his assistance in providing the
necessary statutory background in regard to the checking of bags by
Library personnel. The Building and Planning Committee will look into
the matter of protecting library books and materials from being illegally
taken from the library by patrons. Hundreds of dollars worth of books
have reportedly been missing from the reference area.

2. American Library Association

The American Library Association is meeting in San Francisco June 28 -
July 5, 1975. Mr. Sagosz made a motion that an expenditure of $442.39,
line item Seminar-Workships, be allocated for Mrs. Reed's travel expenses.
Miss Flanagan seconded and it passed unanimously.



Mr. Sagosz offered an amendmeni that would limit expenditures,
including $442.39 travel expense, for Mrs. Reed to not more than
$600. Miss Flanagan seconded, and it passed unanimously.

A check will be sent to the Bergen Travel Agency to cover trans-
portation and reservations for $442.39. Mrs. Reed will submit
vouchers for food and miscellaneous expenses upon her return--
total not to exceed $600.

3. Guitar Concert

A guitar concert will be presented on Friday, February 23 at the

Main Library in hopes of reaching the young people within the

community. Mr. Sagosz made a motion that a check for $50.00, line

item Community Relations, be made out to the guitarist, Howie Mendelson.
Mrs. Strauss seconded the motion, and it was carried unanimously.

L, Board of Trustee Dinner

Mr. Sagosz offered a motion that a check for $93.00, line item
Community Relations, be made out to Libretti's Restaurant for the
Board of Trustee dinner held on ‘ednesday, February 26, 1975. Miss
Flanagan seconded it, and the motion was carried with the majority
in favor, 1 abstention and 1 oppcsed.

5. Minimum Wage Law

As of January 1, 1975, the minimum wage for state and local agencies
has been raised to $2.00 per hour. Mrs. Lopis made a motion that the
West Orange Public Library employess eligible for this increase be
granted the $2.00 per hour as required by law. Mrs. Strauss seconded
it, and it passed unanimously.

NEXT MEETING

It was agreed by the Library Board that the next meeting shall be held on
Monday, March 24, 1975,

The meeting was adjourned at 10:15 P. M. by a motion offered by Mrs. Strauss.
I't was seconded by Mrs. Grover and passed unanimously.

Respectfully, submitted,

)4£;*"”‘i~¢/ﬁéﬁg;<z<ﬂ”

Sandra Goss, Secretary

Pt o),
w7y -
Aot
Phyll4s Lopis

Secretary, Board of Trustees



DIRECTOR'S
MONTHLY REPORT

February 26, 1975

Business at the Library has been very brisk throughout the month of
February. Circulation for both January and February rose considerably over
the same period during 1974. Ve are proud of the use being made of the
facilities here and also of the services we are able to offer.

There has been an upsurge in the number and variety of activities which
have been instrumental in drawing the crowds. Among the programs were lecture
series on nutrition and hypertension sponsored by the Health Department. Free
blood pressure tests were given at the hypertension sessions and many came to
get the test.

Another attraction is the yearly Art Exhibit by the Art Department of
Hest Orange Public Schools. At present, Art of the Elementary Schools is
being exhibited. It will be followed by art from the junior high schools
and later, art from the senior high schools.

The second session of the Pre-School Story Hour 1is underway and is being
well attended. Five classes per week are being held here at the Main Library
and one sesston is held at the Tory Corner branch.

There were two minor accidents in the Library recently. (1) Mr. Ford
punctured a finger while working own the photocopy machine, and (2) Mrs. Itkin
fell from a chair and complained of a pain in her side. Both were sent to
Dr. Levin, Town Physician.

On Wednesday evening, February 19, a rock was thrown through a window
in the Young Adult Department. The Police Department was called and a report
was given. The window was replaced the following day.

Mr. McCann, Chief Engineer of Towm Hall, pointed out a plot of land to me
which he says is for sale by the State Highway Commission and indicated that
it 18 "not cheap". An inspection of the property proved that it is too small
to be of any real value to us in solving our parking problem.

Tile has been laid in our newly acquired space (formerly our plant garden
site). We are now awaiting the installation of railing to protect the window
glass. This job should be completed within the next two weeks, according to
Mr, Torlucet.

Joe Torlucei, Building Maintenance Supervisor, has informed me that
$1,500 which was in his budget in previous years for maintenance and supplies
for the Library no longer exists. Therefore, the Library has to pay for these
supplies, materials and services out of its budget, beginning January 1, 1975.



Our great concern about reducing our bank accounts and making transfers
seems to have been useless. Reliable bank sources have informed me, verbally
and in writing, that publie funds can be insured up to $100,000 in a single
account.

Much confusion has taken place over "Emergency Closing" of the Library.
For the benefit of all of us, a definite rule by you, the Library Board of
Trustees, for the future is necessary. The decision you make will be
incorporated in our Staff Manual, a copy of which will be given to each
employee to be inserted in his/her owm copy of the Manual.

A form for reporting monies collected from photocopying machines and
number of free copies made has been made and is in use.

Respectfully,
P

(s )”t{;-/ Z@'

Lola N. Reed
Director



WEST ORANGE FREE PUBLIC LIBRARY
BUDGET REPORT
MONTH OF JANUARY 1975

LIBRARY BOARD MEETING OF FEBRUARY 26, 1975

EXPEND I TURES
BiLLs/AccTs.,

(DeoucT) PavasLE
ACCOUNTS @1/31/75
PavasLe UNEXPENDED PRESENTED BubGeT
Paio 12/31/74 BuoGeT FOR BaLances
PROPOSED MONTH oF INcLUDED IN BaLance PaymeNnT AT
BUDGET JANUARY Jan, 1975 ON AT THIS
1975 1975 ExpenoiTures  1/31/75 MEET (NG 1/31/75
SALEs & WaAGEs $286,765 $20,700.06 $266,064,94 $266,064.94
CONTRACTUAL SERVICES:
BinoinG 1,600 15.00 ¢  15.00) 1,600.00 $ 47.61 1,552.39
CoMMUNITY SERVICES 1,000 8.65 ( 8.65) 1,000.00 138.75 861.25
TRANSPORTAT | ON 350 350.00 350.0C
SEMINARS & WORKSHOPS 2,000 2,000.00 2,000.0C
AubiT 1,650 1,600.00 (1,600.00) 1,650.00 1,650.00
MANAGEMENT & PROF. SERVICES 8,000 600.00 ( 600.00) 8,000.00 600.00 7,400, 00
ARCHITECTS 3,500 3,500.00 3,500.00
LecaL 1,500 1,500.00 375.00 1,125.00
COoNTRACTUAL MAINT.
Auto REPAIRS:
Main LisRARY-UTILITIES 16, 000 45.30 ( 45.30) 16,000.00 2,961.05 13,038.95
MaIN LiBRARY-REPAIRS & MA INT, 8,000 8,000.00 438,00 7,562.00
TorY CORNER-RENTAL 540 540.00 135,00 405.00
Bookmos I LE 4,000 17.26 ( 17.26) 4, 000.00 242,48 3,757.52
Service CONTRACTS 2,600 75.00 ¢ 75.00) 2,600.00 675.41 1,924.59
MATERIALS AND SuppLIESS
Books 70,000 3,704.40 (3,747.40) 70,043.00 7,196.36 62,846.64
SuppPLIES 12,000 839.04 ( ' 899,04) 12,000.00 1,079.55 10,920.45
MAGAZ INES 6,000 57.83 ( 57.83) 6, 000.00 771.22 5,228.78
Aupio=Visuat 9,000 301.73 (. 408.12) 9,106.39 41.42 9,064,.97
Misc, OTHER EXPENSES:
INSURANCE 4,000 (116.00) - 4,116.00 4,116.00
TELEPHONE 2,000 104.99 ( 104.99) 2,000.00 126.24 1,873.76
PosTaGE 2,500 2,500.00 2,500.00
EmMPLOYEE HEALTH BENEFIT PLAN 8,000 734.15 7,265.85 75,265.85
CONTINGENT 500 500.00 500.00
ANNuAL REPORT 1,500 1,500.00 1,500.00
EquipMeNT 12,000 12,000.00 39.00 11,961.00
STATUTORY EXPENDITURES
SociAL SECURITY 17,000 17,000.00 17,000. 00
PusLic EMPLOYEES RETIREMENT
SYSTEM 9,500 9,500.00 9,500.00

TOTAL $491,505 $28,747.41($7,578.59 $470,336.18$14,867.09 $455, 469, 09




WEST ORANGE FREE PUBLIC L IBRARY
STATEMENT OF AIL FU%JS ?rCEI TS AND “F SURSEMENTS FOR

1973 RESERVE
BOOK SALES PETTY STATE 1974 FCR SALARY ACCUMJ-
TOTAL - FINES & LOST & EXCESS CASH  AID-3LDG STATE NEW CONTiN=- LATED ACCOUNTS
ALL BUDGET RESERVES BOOK FROPERTY  ACHANGE ADDITION AlD MOBIL GENCY REVENJE PAYABLE
FUNDS FUND FUND FUND FUND FUND FUND ____FUND L 1BRARY FUND FUND 1/1/75
I BaLances 12/31/74 $205,560.52 § €,799.61 $21,694.15 § 1,497.37 $ 1,345.95 § 326.25 $52,352.68 § 54,644 § 40,000 $15,767.08 $ 1,554.84 § 7,578.59
A) TRANSFER oF 1974 Funps o
RecetveD To AccumuLaTen
Rev.-Per ResoLuTion 1/22/75 (21,694.15) (1,497.37) ( 1,345,95) 24,537.47
3) TRANSFER oF BALANCE oF 1974 '
BuoceT 1o Accum.Rev. Per '
ResoLution 1/22/75 ( 8,799.61) 8,799.61
©) TRANSFER OF 1974 STAaTE Aip
Func-Per Resov.1/22/75 44,644.00 ( 54,644) 10,000 I
~ AoyusTep Bar,1/1/75 $205,560. 52 -0~ -0- o -0 $ 326.25 $96,996.68 -0~ $50,000 §15,7b7 23 $34,891.92  $7,578.59
Aop:
Fines ( 1,661.54
Non-ResipeNT 2,213.08 ( 30.C0
Proto-CopiEs : ( 468,00
Book ReNTALS ) ( 53.54
Lost Book Funps ' 93.48 93.48
Excess PRoPERTY SoLp 64.28 64,28
TowN oF W.0.-1sT QTR.
_(Est) Bupger 101, 000.C0 101,000.00 — — —
;I ToTAL-JaNn.'75-ReceipTs 103,370.84 101, 000.00 __2,213.08 93.48 64.28
ToTaL AVA|L~I PLus il 308,931.36 101,000.00 2,213.08 93.48 64.28 326.25 96,996.68 ~-0= 50,000 15,767.C8 34,891.92 7,578.59
1T Less:
" JAN. 1975 ExpenoiTures 28,747, 41 21,168.82 . 7,578.59
$280,183.95 79,831.18 § 2,713.08 §_ 93.48 $____64.28 § 326.25 $96,996.68 _ -0~ _ £ 50,000 $15,767.08 $34,891.92 -0~

Aoo: Due fFroM TowN ofF

W.O.—2N0,3R0,4TH QTrR. BupgeT 390, 505.00
' 470,336.18
LEss Accounts Pay, 1/31/75 14,867.09

UDGET BALANCE PER REPORT-1/31/75  $455,459. 09

:SH Funps ReEpresenTeD By:

HECKING A/C MipLANTIC NAT'L Bk, $76,977.70 Perty CasH-Casn Funo 326.25
tOLANTIC NAT'L Bank-51658 26,908.31 Petty CasH-CHECKING Funo 50.99
0. S & L Assn TC 3848 40,000.00 W.0, S&L Assn 10085 15,767.08

EweLLyN-Enison 8119 40,000.00 W.0, SaL Assn TC 3422 40,000.00
' CARTERET S&L Assn- 3. _
2~ 5589




WEST ORANGE FREE PUBLIC L IBRARY
JANUARY 1975 BILLS PRESENTED FOR PAYMENT
ON FEBRUARY 26, 1975

CHECKS ARE DATED
JANUARY 24, 1975

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
8531 MioLanTic NAT'L Bank=W.T. January 1975 1. SaLARIES $ 2,783.92
8532 Town oF W. OrRANGE-Soc. Sec.-EMPLOYEES
JANUARY 1975 PR 1,211.01-
8533 P.E.R.S, #20284-1 Pensi1oNs AND LOANS . " 1,039.46
8534 P.E.R.S. ConTRIBUTORY GROUP INS., JAN.1975 1. " 109.45
8535 P.E.R.S. SuPPLEMENTAL ANNUITY s " 91.00
8536 Town oF W,0raNGE-Fep., CrR. UNion=Dec.1974 . 455,00
8537 TowN oF W.ORANGE-HOSPITALIZATION 22. HosPITALIZATION 673.79
8538 TowN oF W,ORANGE-HOSPITALIZATION 22. " 60.36
8383 BAKER & TAYLOR=ADJ. 2. Books (  40,00)
NeT PavroLL CHECKs=-1953-2005 (53) 1. SALARIES 15,010.22
Su-ToTAL 21,39 .21
App:
CHECKs 8462-8530 PRESENTED FOR PAYMENT=JANUARY 22, 1975 7,778.59
SuB=TotaL Crecks |ssuep-JANUARY 1975 29,172.80
Less:
CHECK - #8462 = PeTTY CAsH TRANSFER $ 200,00
DePosiITS 2. Books 3.00
19. Aupio-Vis., 106.39
5. INSURANCE 116.00 425,39
TOTAL EXPENDITURES - MONTH OF JANUARY, 1975
PER BUDGET REPORT $28,747.41
f———
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED wiTHOUT AuUDIT.

AARQN'EI§EN@FRG & CO., C.P.A,'s

/
BY:, éi;azncjz“‘ Gy o




VOUCHER

NUMBER

8539
8540
8541A

B
8542
8543

8544
8545

8546A

OZZIrXCec—IOTMMOOD

WEST ORANGE FREE PUBLIC LIBRARY

JANUARY 1975 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR _PAYMENT ON FEBRUARY 26, 1975

PAYEE

Ai1rR TRAVEL BARGAINS
AL's Auto ParTs, INc.

AMERICAN ASsSoC. FOR THE ADVANCEMENT

OF SCIENCE
1"

AMERICAN BusiNESS GRAPHICS, INC,

AMERICAN CoLLeGE oF HosPiTaL

ADMINISTRATORS

AMeERIcAN CounciL oN EDUCATION
AMeri1cAN CounNciL FOR NATIONALITIES

SERVICE
AutomaTic DAaTA ProcESSING
" " 11"

" " L

THE Baker & TaYLor Co.
" [1] "

THe Baker & TayLor Co.
113 1"

THE BoLp STrRumMMER LTD.
THoMAs BouregY AND Co.

R. R, Bowker Co,
1 1} 1"

Inc,

1" A "

1 " "

BROADCASTING

Bro=DArRT, Inc,
1 1 L

CHAMBERS Recorp Corr.
1" "

CIRCULATION SYsSTEMS

CoLumBia Books, INc. PusLiSHERS
ComMmerce CLEARING House, Inc.
1 " " 11

CONGRESSIONAL QUARTERLY, INC.

ConsuMERS UNION
CurRTIs SERVICE, INc.
1" " 1"

DeMco EpucaTioNAL CORP.

DiMonNosSTEIN Book CompPaNY, INC.
1" " 1" "

CHecks ARe DATED
FEBRUARY 26, 1975

BUDGET ALLOCATION AMOUNT

2. Books $ 2.00
8. MaINT,=Bx 5.66
2. Books $ 8.95

2. " 11.95 20.90
4, SupPLIES 256.90
2. Books 15.00
2. " 6.00
2s U 10.00
11. SeErRv, ConTR. 54,70

n. " : 10.00

1. " ' 6.51

11, " " 55.65 126.86.
2. Books 18.72

2. " 10,02

2, " 106,18

2. " 4,66

2. " ( 6.34) 133.24
2s 15.96

2, " 13.84

2., " 13.76

Zsr 6.89 50.45
2 = 3.95
2. " 13.50
2, " 25.75

2. " 39.65

2. " 50.98

2s 10.70 127.08
2. " 15.00
4, SupPLIES 59.50

4, " 35.10

4, " ( 35.00)

4, " 22.23 81.83
19. Aublo-VisuaL 12.98

19, " " 10.00 22,98
4, SupPLIES 251.50
2. Books 21,50
2. " 5.46

2. " 6.52 11.98
2, " 5.90
4, SupPLIES 10.05
8. MAINT.-BK, 112.66

8., " " 77.90

8, " " 46,26 236.82
4, SupPLIES 7.50
2. Books 100,60

2. " 177.54

2. " 197.42

2., " 56,59

2e " 80,84

2. " 129,36

2. " 100.70

2, " 267,01

2. " 253.55

2, " 147,06

2. " 84,29

2y 132.10

2. " ( 13.49)

2¢ " 280.32

2, " 22.26




WEST ORANGE FREE PUBLIC LIBRARY

JANUARY 1975 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON FEBRUARY 26, 1975

CHECKS ARE DATED
FEBRUARY 26, 1975

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
8562P DiMONDSTEIN Book CoMPANY, INC. 2. Books | $ 31.19

Q 1"t 1 1] ”" 2. 11"t 219..‘3

R 1" n 1] 11" 2. 111 276.91

S 1" " " 1" 2. " 334. 78

T " " " " 2. " 104,70 $ 2,982.86
8563 DiMoNDSTEIN Book CoMPANY, INC. 2. " 3.55
8564A DousLeoAY & Co. INc. 2. " 4,24

B 1" 11 " 2. " 60.77

C 1" " 1 2' 1} 77. 94

D 11 1" 11} 2. [}] 12.42

E " 1" 1 2. " -‘5'50

F 1 11} n 2. 1] -‘5.08

G 1! 1t [1] 2. n 33.07

H 11 1" " 2. 1" 25.52

| " " " 2. " 21,24 265,78
8565 DuN & BRADSTREET, INC. 2. " 125.00
8566 THe EasT Woops Press, INcC. & 414
8567A EBsco SuBSCRIPTION SERVICES 18, MacaziNESs 651.51

B " " " 18. " ( 3'50)

C " " " 18. " 23.75

D it " " 18, " 34,50 706.26
8568 AaroN EisenBere & Co. 20. MeMT.SERVICES 600,00
8569 FieLp ENTERPRISES EpucAaTiONAL CORP,. 2. Books 226,00
8570 M, ForGcioNE CoNsTRUCTION CORP, 6. MAINT.=MAIN 400,00
8571 GaLe ResearcH Co. 2. Books 25.86
8572A GaYLORD Bros. Inc, 4, SuPPLIES 29.40

B 1 1" " 4. " 60.00

C # " " 4, & 50,75 140,15
8573 GesTETNER CORP, 4, " 37.08
8574 GREATER NewarRk CHAMBER OF COMMERCE 18. MagaziINES 4,50
8575 GrOLI1ER EpucaTionaL CORPORATION 2. Books 78.00
8576 HACKER ART Books 2. " 126.96
8577 The HigHsmiTH Co. Inc, 4, SuppLIES 10.25
8578 INSTITUTE OF INTERNATIONAL EDUCATION 2. BoOOKS 7.00
8579 THE INSTITUTE FOR RESEARCH 18. MagaziNEs S.96
8580A JosTEN's L1BRARY SERVICES 4, SupPLIES 11.10

B " " N 4, " 6.60 17.70
8581 Ktvav PusLisHING House, INcC. 2. Books 7.96
8582 KuLAacs ENGRAVING SeERVICE 10. CoMMUNITY REL. 30.50
8583A MacMiLLAN PuBL1IsHING Co. INC. 2. Books 49,44

B |1 " 113 1" 2' 1)) 27. 12

C 1" 1] 1t 1 2. 11 23.56

D " 11 " 1" 2. " 42.24

E " " " " 2. " 36.58 178.94
8584 MADRONA PRESS 2. " 4,13
8585 MARTINDALE-HUBBELL, INC. 2 " 90.00
8586 A, R, Meeker Co. 4, SupPLIES 39.30
8587 M. MecHrRIG & Sons, INc, 2. Books 12,96
8588 MoberN Mass Mepia, Inc. 19. Aupto-VIsSuAL 11.10
8589 NaT1ONAL Assoc. oF HousiINng &

RepeveLorPMeENT OFFICIALS 2. Books 5.50

8590 NaTionaL Fuer O, Inc, 6. MaINT.-MAIN 1,342.00
8591 N.J. BELL 9, TELEPHONE 116,44
8592 N. J. BerLr 9. TeLerHone, T-C 9.80
8593 OLtiver Press 2. Books 3.45
8594 IRVING OsTROW 21. LecAL SeRVICES 375.00
8595 OxForo UNiversiTy Press, INc. 2. Books 71.46
8596 PETROLEUM PusLisHING Co. 2. " 35.00
8597 PiTNEY Bowes 1. Bgrvice ConTRr. 30,00



WEST ORANGE FREE PUBLIC LIBRARY

JANUARY 1975 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR_PAYMENT ON FEBRUARY 26, 1975

CHECKS ARE DATED
FeBRUARY 26, 1975

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
8598A PRENTICE-HALL, INC. 2. Books $ 55.86

B " 1] 1" 2. 1" 3.23

C 170 " " 2. 11 28 .48

D " " " 2. " 19.20 $ 106,77
8599A ProrEssioNaL CoFFee PLan, LTp. 4, SupPLIES 29.50

B 1 " 1" [} 4. 1" 30.05

o " " " " 4, " 29.85 89.40
8600 PusLic SERviICcE E & G Co. 6. MAINT,=MAIN 820,66
8601 N. D'ALoia Co. INnc. B * " 38,00
8602 PusLic Sgrvice E & G Co, 6. " i 798.39
8603 PuBLICATIONS DEPT. THE NEWARK MuscuM 18. MAGAZINES 5,00
8604 RecenNT Book Co. INc. 2. Books 26.27
8605 PuBLISHING DiIvision=-NATL, AssN. OF

THE DeAF 2a " 28.55
8606 QuiGLeEY PuBLISHING Co. INC. 2s 28.00
8607A A. H, Roemer Co. INc. 2. " 405,58

B " ” 1" 2. 1" 25. 65

C " " " 2. " 142,47

D " " " 2. " 114.34

E 1 1 1] 2 . " 7 . .‘ 2

F [} 11 1 2. " 147.84

G \1} 1" 1" 2° 1" -‘ -l .33

H 1t 1" 11 2. 1" 4. 52

| " " " 2. " 215.15

J 1t 11 n 2. 11 4.33

K 11 1t " 2. 1 37.86

L " n 111 2' " 25. 64

M 1" 7" 1" 2' " 9.39

N 114 1] " 2. 113 3.87

o " 1] " 2. 1" 4.52

P " " [} 2. 1] ( 29'40)

Q " K " 2y " ( 30.51)

R " " " 2. " (  17.18) 1,082.52
8608 T. K. SANDERSON ORGANIZAT}ON 2, " 31.00
8609 HeENRY F. ScHMmipT & Co, 4, SuPPLIES 64.85
8610A SHarR=-FREY, INC, 2. Books 20,48

B 1n 1 1 2. " 23.01

C " " " 2. " 39,03 82.52
8611A S1MON AND SCHUSTER, INC. 2 7.76

B " " " i 2. " 27,67 35.43
8612A STANDARD & PoOR's CORP. 2. " 348,75

B " " " 2. " 525,00 873.75
8613A SUuPERIOR ENGINEERING CO, 11, Service CONTR. 75.00

B " " " . " * 75.00 150.00
8614 TiME AND LIFE BuiLDING 2. Books 13.15
8615A TyrpewrITER & OFFice MacHiINeE Co. 11. Service CONTR. 74,55

B 1t 1" 11 " 1 1 . 11 1% 294.00 368.55
8616 THE UXN¥AXB¥A®SAH*E*D | | BRAR] AN 18. Magazines 10,00
8617 UNIoN CounNTY FiLMm SERVICE 10, CoMM, ReL. 108,25
8618 UNiTED STATES HisTorRY SocieTy,Inc, 2. Books 131.50
8619 U.S. PenciL & StaTionerY Co. 4, SuppLIES 73.04
8620 THE Vipeo HANDBOOK 2., Books 12.25

8621 Voice Over Books 19. Aupio=VisuaL 7.34



WEST ORANGE FREE PUBLIC LIBRARY

JANUARY 1975 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR _PAYMENT ON FEBRUARY 26, 1975

CHecks ARE Dateb
FEBRUARY 26, 1975

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
8622A Welse-WINCKLER BINDERY, INC. 3. BINDING $§ 34,50

B n " 1" 1" 3. " .‘301.‘ $ 47.61
8623 WEsT ORANGE CoMMUNITY House 7. MAINT.=TORY 135.00
8624A THe H. W. WiLson Co. 2. Books 9,00

B 1] " " " 2. 1" 15'00 24.00
8625 WoMEN's AcTION ALLIANCE, INC. 2. " 3.00
8626 THe W, B. Woop Co. 16, EQUIPMENT 39.00
8627A XEROX UNIVERSITY MiICROFILMS 2. Books 11.45

B " " " 2s 15.15 26.60
8628 YounGg's NEws SERVICE 18, MAGAZINES 35.50

TOTAL ACCOUNTS PAYABLE PER BUDGET REPCRT FEBRUARY 26, 1975 $14,867.09

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.

o /', ( ’ 5 (}WTJ
//L/v’;“m é{,‘., ../: r N

Bw: 7

4



AGENDA
BOARD OF TRUSTEES neﬁrnuc
MARCH 24, 1975 |

ROLL CALL

MINUTES

TREASURER'S REPORT
1. Bills Presented for Pajment
2, Financial Statement |

DIRECTOR'S REPORT

PRESIDENT'S REPORT

OLD BUSINESS

NEW BUSINESS

MISCELLANEOUS

ADJOURNMENT



BOARD OF TRUSTEES MEETING

MARCH 24, 1975

The meeting was called to order at 8:05 P. M. by Board of Trustee President,
William Sagosz. Present were Board members Eileen Flanagan, Andrea Grover, Nancy
Herman, Albert Kupferer and Anita Strauss. Also present were Stewart Manheim,

Board Accountant, lrving Ostrow, Board Attorney, and several citizens of \Yest Orange.

MINUTES

Miss Flanagan made a motion to accept the Minutes of the February meeting.
Mrs. Strauss seconded, and it was passed unanimously.

TREASURER'S REPORT
1. Bills Presented for Payment:

Mr. Kupferer made a motion to accept the Bills Presented for Payment.
Miss Flanagan seconded, and it was passed unanimously.

2. Financial Statement:
Mr. Sagosz questioned Mr. Ostrow about the Salary Contingency Fund
consisting of $15,700 held for Mr. Robert Jonas. Mr. Ostrow recommended
the Board of Trustees not release the monies to the Town of West Orange
at this time.

Mrs. Strauss made a motion to accept the Financial Report as presented.
Mrs. Grover seconded the motion, and it was carried unanimously.,

DIRECTOR'S REPORT

Mrs. Reed asked the Board's approval of the following personnel changes to
be made:

1. To change Mrs. Sandra Goss' status from part-time to full time and
change her title to Secretary from Library Exhibit Artist at an annual
salary of $7,000.

Mrs. Grover made a motion that this recommendation be accepted by the
Board of Trustees. Mrs. Herman seconded it and it was carried unanimously.

2. Because of a title change to Supervising Library Assistant, Mrs. Dorothy
Ericsson's salary should be elevated to $9,000 annually.

Mr. Kupferer made a motion to accept this recommendation. Mrs. Strauss
seconded, and it was passed unanimously.

These changes will take effect April 1, 1975.



2.

Based upon Mrs. Reed's request to set a staff meeting policy, Mrs. Herman
made a motion:

Whereas staff meetings are job related and a job requirement, and whereas
some part-time employees are not scheduled to work at the time that staff meetings
are held, it is resolved that all employees must attend staff meetings. Those
part-time employees not scheduled to work when staff meetings are called must
attend the meetings without compensation.

Miss Flanagan seconded the motion, and it was carried unanimously.
PRESIDENT'S REPORT

Mr. Sagosz, Mrs. Strauss, and Mrs. Grover attended a Board of Trustees Seminar
in New Brunswick on March 14 and 15, 1975. They reported briefly on the topics
of discussion and the educational benefits of such seminars.

BUDGET COMMITTEE REPORT

The Budget Committee met on Saturday, March 21, 1975 to modify the budget.
A cut of approximately $17,800 was made in the line items. Mr. Sagosz prefaced
the report by stating that he would like the Board to ask the town to reinstate
$59,000 to replace the Mobilibrary.

The budget has been modified from $491,505 to $473,705. The library needs
a total of $291,505 from the town.

After a brief discussion about line item-Salary and Vages, the Board agreed
to leave the amount of $286,765 in the budget. This amount includes a 53% cost
of living increase and increments. Line item-Books was left at $70,000 as there
has been an increase of 15% in the cost of publications. Also line item-Mobilibrary
will remain at $4,000.

PERSONNEL COMMITTEE REPORT

Mrs. Herman reported to the Board on the Personnel Committee meeting with the
West Orange Public Library Employees' Association. There were three staff requests:

1. To set a definite policy regarding the closing of the library due to
inclement weather.

Mr. Sagosz made a motion that in the event that the library is closed
due to emergency weather conditions, any employees schéduled to work
will be paid their salary for that day. Mr. Kupferer seconded it, and
it passed unanimously.

2. To define the policy of accummulated sick leave days at the termination
of employment.

According to the Civil Service Statutes, sick leave is cummulative,
but upon termination of employment, sick leave is not paid to the
employee.



3. That annual leave days be allowed to be taken on days other than
Tuesday, Wednesday, and Thursday providing there is sufficient
coverage.

The employees were referred to the Staff Manual, page 8 C. where it
states: The Library Director shall have discretionary authority in
assigning requested leave periods where conflicts with proper opera-
tion of the library may exist.

ATTORNEY'S REPORT

Mr. Ostrow was notified by Mr. Solomon, the attorney for Mr. Robert Jonas, that
an appeal has been made to the appellate court. Mr. Ostrow stated that it is quite
a lengthy brief, based mostly on issues of law. He is at present working on answer-
ing the document.

Mr. Ostrow has looked into the various West Orange Town Ordinances dealing
with the violation in withholding library properties. He reported that most of
the letters sent to delinquent borrowers have served their purpose, since many of
the books have been returned for paid for. However, there is a hard core of patrons
who have not responded to the letters. He would like to talk to the magistrate and
the chief of police about the proper approach in dealing with this matter. He will
also ask Mrs. Rabinowitz to prepare a report on books that are outstanding, and
the amount of monies lost to the library.

Mr. Kupferer made a motion that the proposal for the new Tory Corner Branch
will not be pursued this year due to reduced town budgetary allotments. Lease

negotiations by the Board Attorney will be terminated. Mrs. Strauss seconded the
motion, and it was carried unanimously.

The meeting was adjourned at 10:30 P. M. The next Board of Trustees meeting
will be held on Vlednesday, April 30, 1975.

Respectfully submitted,

/éé"”"(/ e a

Sandra Goss
Se05etary

\-;\_,_,-) gy

[ )
Phyilis Lopis [
Secretary, Board of Trustees



DIRECTOR'S

MONTHLY REPORT
March 24, 1975

The library continues to sponsor numerous community
related and involved programs with a great deal of success.
Some of the programs were centered around "National Nutrition
Week" for which an attractive display was shown, the continua-
tion of the Art Exhibit from West Orange schools, and the
beginning of our Bicentennial Exhibits.

Included in the many attractions in the library was
a "magic show" by Arthur Miller, the Great. There were two
shows, a full house for both shows.

This seems to have been a month of seminars. Three
Trustees, Mrs. Grover, Mrs. Strauss and Mr. Sagosz, attended
a two-day seminar for Library Trustees in New Brunswick. Your
Director was a participant in a two-day library administration
seminar for public librarians on "Human Resources Utilization"
on March 4 and 5. Also, Miss Cushing and Mrs. Reed were a
part of another two-day seminar on “Studying Your Community!
at Rutgers University in New Brunswick on March 20 and 21.

On Wednesday, March 12 we had a méeting of Professionals
and Department Heads. We discussed problems and suggestions on
how they may be best dealt with were offered.

Laying of tile in the main reading room was completed.
We were able to rearrange the furniture which gives us a little
more badly needed space. Also, the appearance of the whole area
is improved.

A request for your approval of the following personnel
changes is hereby made:

1. Change Sandra Goss' status from part-time
to full time and change her title to
Secretary from Library Exhibit Artist
at an annual salary of $7,000.

2. Because of title change to Supervising
Library Assistant, Mrs. Ericsson's salary
should be elevated to $9,000 annually.

3. Permit me to hire for the summer months
three or fcur persons to fill in for
vacationing personnel (if there is a
need) and/or replacements for those who
are leaving our emplovment.



2)

The Department of Civil Service has sent notification
that an examination for Junior Librarians will be announced
shortly. Mrs. Coffman, Mrs. Meyers and Mr. Donnelly are
scheduled to take it.

Your attention is called to the Staff Manual which
was adopted by you, the Library Board of Trustees on April 24,
1974. Specific reference is made to pages 6, 7, 8, and 9, in
an effort to clarify some of the demands made by the Employees'
Association. To change these policies will be to the detriment
of the smooth operation of the library.

Attendance of staff meetings is considered a require-
ment for all employees. It is therefore recommended that you
rule that employees should not expect to be paid for attending.

Respectfully submitted,

Lola N. Reed
Director



1.

WEST ORANGE FREE PUBLIC LIBRARY
BUDGET REPORT

MONTH OF FEBRUARY 1975
LIBRARY BOARD MEETING OF MARCH 24, 1975

EXPENDITURES
1975 BiLLs/Acers
AccumuLateo PAvasLE
BuwGeT Exe 1975
PENDITURES UNEX= PRESENTED
PROPOSED Paip Paio 2 PENDED FOR BupGeT
BUDGET MONTH OF  MONTHS BuoGET  PayMeEnT BaLANCES
Fesruary EwnoED BALANCE AT THisS AT
1975 1975 2/28/75 oN MEET | NG 2/28/15
2/28/75 —
SALES & WAGES $286,765 $ 21,428.42 $ 42,128.48 $244,635.52 $244,636.52
CONTRACTUAL SERVICES:
BinD'iNG 1,600 47 .61 47.61 1,552.39 $ 140.82 1,411.57
CoumuNiTY SeERVICES 1,000 159.81 159.81 840.19 160.50 679.69
TRANSPORTAT I ON 350 14.55 14.55 335.45 335.45
SEMINARS & WORKSHOPS 2,000 - 2,000.00 673.89 1,326,111
Avoir 1,650 1,650.00 1,650.00
MANAGEMENT & PROF. SERVICES 8,000 600.00 600,00 7,400,.00 600.00 6,800.00
ARCHITECTS 3,500 3,3500,00 3,500.00
LecaL 1,500 375.00 375.00 1,125.00 375.00 750.00
CONTRACTUAL MAINT,
AND REPA RS
Main LiIBRARY<UTILITIES 16,000 2,961.05 2,961.05 13,038.95 794,95 12,244,.00
MAIN LiBRARY-REPAIRS & MAINT.8,000 593,00 593,00 7,407.00 460.17 6,946.83
TorY CORNER-RENTAL 540 135,00 135.00 405.00 405,00
BooxmoB ILE 4,000 242,48 242.48 3,757.52 143.00 3,614,52
SERVICE CONTRACTS - 2,600 525.41 525.41 2,074.59 86,75 1,987 .84
MATERIALS AND SUPPLIES:
Books 70,000 7,060,29 7,017.29 62,982.,71 5,333.34 57,649.37
SuPPLIES 12,000 1,000.30 1,000.30 10,999.70 701.00 10,298.70
MrGAZ INES 6,000 771,22 771.22 5,228,78 124.28 5,104.50
AUD 1 0=V I SUAL 9,000 41,42 ( 64.97) 9,064.97 750,43 8,314.54
Misc.OTMER EXPENSES:
I NSURANCE 4,000 ( 116.00) 4,116.00 53.00 4,063,00
TELEPHONE 2,000 126.24 126.24 1,873.76 150.03 1,723,73
Postage 2,500 2,51 2.51 2,497 .49 300.00 2,197.49
EvpLovEe HEaLTH Bewerit PLaN 8,000 673,79 1,407 .94 6,592,06 6,592.06
CONTINGENT 500 500.00 500.00
AnnuvaL RePORT 1,500 15,500.00 1,500.00
EquiPnMENT 12,000 39.00 39.00 11,961.00 11,961.00
STATUTORY EXPEND ITURES
SOCIAL SECURITY 17,000 17,000.00 17,000.00
PusLic EMPLOYEES RETIRE=-
MENT SYSTEM 9,500 9,500.00 9,500.00

TOTAL $491,505 $ 36,797.10 $ 57,965.92 $433,539.08 $10,847.16 $422,691.92




WEST ORANGE FREE PUBLIC LIBRARY

STATEMENT OF ALL FUNDS, RECEIPTS AND DISBURSEMENTS FOR

" Batances 1/31/75

THE MONTH OF FEBRUARY 1975

2,

1973
BOOK STATE RESERVE
SALES PETTY AID FOR SALARY: ACCUMJ-
TOTAL FINES & LOST & EXCESS CASH & BLOG. NEW CONT I N=- LATED
ALL BUDGET RESERVES BOOK  PROPERTY CHANGE  ADDITION MOBIL GENCY REVENUE
FUNDS FUND FUND __FUND FUND FUND FUND L I1BRARY FUND FUND

$280,183.95 $ 79,831,18 $ 2,213,08 § 93.48 $ 64,28 $ 326.25 $ 96,996.68 $ 50,000.00 $ 15,767.08 $ 34,891.92

(1,480.53
( 20.00
( 382,95
( 54.06
86.36
102.15
( 18.05
« 12,92

ADD3

FInes

Non=RESIDENT 1,937.54
Proto CoPiES

300K RENTAL

i asT Boox Funos 86.36
{ xcesS PROPERTY SoLD 102.19
Y iLM RENTAL

TELEPHONE BooTn 30.97
[ TotraL Fes., 1975 Receirts $ 2,157.02

TotaL AvaiLasLe | Prus T1

=iz

$ 1,968.51 $ 86,36 $ 1C2.15

$282,340.97 $ 79,831.18 § 4,181.59 $179.84 $§ 166,43 $ 326.25 $ 96,996.68 $ 50,000.00 $ 15,767.08 $ 34,891.92

; Lesse
FeEBRUARY 1975 EXPENDITURES 36,797.10 36,797.10
~ TovaL CasH Funos 2/28/15 $245,543,87 $ 43,034.08 $ 4,181.59$179.84 § 166.43 $ 326.25 $ 96,996.68 $ 50,000.00 $ 15,767.08 $ 34,891.92

App: Due FRoOM Toﬁn oF W,0.-
2,3,4th Qrr, Buoger

Less: ACCOUNTS Pay. 2/28/75

BupaeT BALANCE Per Report 2/28/75

ssu Funps REPRESENTED BY:

CHECKING A/C MiDLANTIC MAT'L Bk,

MjoLANTIC MAT'L, Bk, #51658

W,0. S & L Assn #TC 3848
LLevetLyn Epison S & L #3119
CARTERET S & L Assm ¥3-2-5589
W, 0, S & L Assn #3422

W.0, S & L Assm #10085

390,505.00
433,539,08

_10,847.16

$422,691.92
———a—e=

$ 40,211.57
29,034.36
40, 000,00
40, 000.00
40,153,62

40, 000,00
15,767.08

PerTY CasH=CasH FunD 126,25
Perry Casu-CrRECKING FunD 250,99
TOTAL $245,543.87
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WEST ORANGE FREE PUBLIC LIBRARY

FEBRUARY 1975 BILLS PRESENTED FOR PAYMENT
ON MARCH 24, 1975

CHECKS ARE DATED
VOUCHER
NUVBER PAYEE BUDGET ALLOCATION | EBRUARY 26, 1975
AMOUNT
8629 MioLANTIC NAT'L BaANkW,T, FEBRUARY 1975 1o SALARIES $ 3,087.32
8630 Town OF W. ORANGE=S0C, SEC.-EMPLOYEES

FesrRuArY 1975 1. " 1,253,57

8631 PeE.R.S. #20284=1 PensioNs AND LoaNS 1. iy 1,016.69
8632 P.ER,S, CONTRIBUTORY GROUP NS, Fes.1975 Te " 106.95
8633 P,EJR.S. SUPPLEMENTAL ANNUITY Te " 91.00
8634 TowN oF W, ORANGE=FED .CR UNION=DEC. 1974 Te " 440.00
8635 TowN oF W, ORANGE-HOSP ITALIZATION 22, HosPITALIZAT IOM 673.79
(8331) NAT'L Assoc. or DEAF=VOID CHECK 2. Booxs ( 15.80)
(8529) YALE UMiv, PRESS<VOID CHECK 2, " (121.40)
(8596) PeTroLEun PuB, Co.=YoID CHECK 2y W ( 35,00)
NET PavRoLL CHECKS=2006-2056 (51) 1o SALARIES 15,432,89

SuB=TOTAL $ 21,930.01

Abo:

CHecks 8539-8628 PRESENMTED FOR PAYMENT<F EBRUARY 26, 1975 14,867.09

SuB-ToTAL CHECKS |SSuED-FEBRUARY 1975 $ 36,797.10

TOTAL EXPENDITURES - MONTH OF FEBRUARY 1975
PER BUDGET REPCRT

$ 36,797.10

PAYMENT RECOMMENDED BY:

PAYMENT APPROVED BY:

PREPARED WiTHOUT AuDIT,
AARON EISENBERG & qp,, C.P.A,'s

. - g
Coon Cororfinn 10
BY: Sdan (L2 Aier d

/




VOUCHER

NUMBER

8636
8637
8638
8639
8640
8641
8642
8643
8644
8645
8646
8647
8648
8649
8650
8651
8652A

rXe—XOMMoOo

8653

MMOOL>»rO=ZX

8654
8655
8656
8657
8658A

8659
8660A

8661
8662
8663
8664

WEST ORANGE FREE PUBLIC LIBRARY

FEBRUARY 1975 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON MARCH 24, 1975

PAYEE

Howie MenoELSON

BeRGEN TRAVEL

LoLa Reeo

LigerTTi'S

PETTY CAsH CHECKING ACCOUNT
No.J. LIBRARY AsSN,

N.J. LiBRARY Assn,
POSTMASTER, ORANGE

AMS Press, Inc,

Amer1cAN BusiNess GRAPHICS,INC,
American CHEMICAL SocieTy
AMERICAN HERITAGE

AMSTERDAM PrRINTING & LiTHO CoORP,

ANTiQuUES
Arco PusLisHing Co. INC,

AuToMATic DaTa PrROCESSING
T"E BAKtz & TA?hOR Co.

”
L] " n 1]
" " " 1]
L] LL] ” "

THe Baxer & TayvLor Co.
" 1] ”"

JosePH Bivona

BLooMFiELD Winoow CLEANING Co,
Bro=DART, INC.

TroMAas Boureey AND Co. INC.
R."R. Bowﬁcn Co;

CaroL Cox Book Co,

CHAMEERS R:cgno Cozr.
CoMMeRCE CLEARING HousE
CoNGRESS IONAL QUARTERLY, INC,
CONSOLIDATED DIRECTORLES
CresT FLORIST

“e

CHECKS ARE DATED
MarcH 24, 1975

BUDGET ALLOCATI|ON AMOUNT
1. ComM. ReL, $ 50.00
14, CONVENTION 442,39
14, " 105.00
10, Comm, REL, 93,00
TRANSFER 200,00
14, SeM. & WorksHoP 80.50
14, " b 46,00
12. PosTaAGE 300.00
2. Books 13.25
4, SurPLIES 48.63
2, Books 6.50
2. " 17.70
4, SuPPLIES 48,40
18. MAGAZINES 5,00
2. Booxs 187.94
11. Service CONTR. 52.75
2. Books $ 189.03
2. " ( 122.36)
2. " ( 34.92)
2. " 77.65
2. " 8,64
2, " 133.41
2. " 75.10
28 39.81
2. " ( 1,97)
2. " 18.90
2. " 30,61
2 " 44,96
2. " 53.58
2. " 49,20
2. " —_25.4 587.05
2. " 38.87
2., " 42.50
2. " 80.74
2. " 45,17
2. " 8.13
2. " __23.08 238.49
6. MAINT,=MAIN 290,00
6, ”" " 32.00
4, SUPPLIES 123,00
2. Booxs 14,75
2, " 20,70
2. " 85.90
2. " 24.00
2, " 64,32 194,92
2. Books 10,65
19, Aubio=VisuaL 160,11
19, " " - 38.95 199.06
2. Books 6.52
2. " 10,85
2. Boous ; 51.75
10. CoMmuntTY REL, 5.00



WEST ORANGE FREE PUBLIC L{IBRARY

FEBRUARY 1975 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON MARCH 24, 1975

VOUCHER

NUMBER PAYEE

8665A DimonpsTEIN Boox Co. Inc,
" 113 11}

E L1} " 1 1]

D 1] [T 11

E 114 11} "

F L1 " "

G 1] " ”

H 11} I 1]

l [1] " ”"

J " n ”
8666 DirecTorY PuBLisHERS Co,
8667A Dousteoay & Co, Inc.

1] “' "

2 " " "

D " n "w

E H " "

F " 1}

G " 1] (1}
8668A Essgo SUBSCRIPTION SERVICES

1] n

2 " ”" [1]

D ” ” n

E n [1] [1]
8669 Eouvcators PrRoGRESS SERVICE, INC.
8670 Aaron Ersensere & Co,
8671 Fe W, Faxon Company, inc,
8672A FiscHer & Kaurman

B ” "

8673 Frowers A La Carteg’
8674 FowLer Agency, Inc,
8675A GALE Research Co,

(1] " "

(B: " H "

8676 GayLorp Bros. Ing,
8677A GeNErRAL Learming Core,

B " ” "

c ” " ”

8678 GroL1ER EpucaTionaL Corp,

8679 INTERNATIONAL CiTY MANAGEMENT
Assoc °

8680 J. & S. Vacuum Co,

8681 JosTEN'S

8682 KLC CoRPORATION

8683 B. KLein PusLicaTiOoNs, INc,

8684 E. J. KorRVETTE, INC.

8685A MacMiLLAN PusLisHinGg Co,

B [}] ” "

c 1} ] " [}
8686 MARQuis WHO's WHo, INC.

8687A MooeErRN Mass Mepia, INc.
B 1 n 1" "

8688 Monroe CALcuLATOR Co.

8689 NATIONAL CoMMITTEE FOR CITIZENS
IN EoUCATION

8690 NaTIONAL CouNciL OF TEACMERS OF
ENGL I SH

Se

CHECKS ARE DATED
MarcH 24, 1975

BUDGET ALLOCATION AMOUNT
2. Booxs $ 167.19
. " 241.42
2e " 86.13
2. " 162.87
2. " 176,96
2. " 66,89
2, = ( 3.07)
2. " ( 32.97)
2. " 88,44
2. i 114,29 $ 1,068.15
2. " 10,00
2. " 19.58
2. " 39.10
2. " 15.90
2. " 3.52
2, " 6.10
2. " 15.33
2. " 17.05 116.58
18. MagAazZiNES 16,00
18. " 8,00
18, " 47.00
18, i ( 56,52)
18, " ( 12.95) 1.53
2. Books 10.20
20, MguMT, Sve, 600,00
2, Booxs 18,00
6. MAINT,=MAIN 3.47
6, " - 6.82 10.29
10, CoMM, REL, 12,50
5. INSURANCE 53.00
2, Books 68.80
2. " 68.80
2s. " 68,80 206.40
4, SupPLIES 139,65
2. Books 31,43
2, " 8,47
2. " 5.85 45,75
2. " 306,00
2. " 21.50
6. MainT, & MaIN 12.90
4, SuppLiES 7.83
4, " 261,31
2. Books 2.00
19, Aupio=VisuAL 44,97
2. Booxs 4,35 :
2. " 4,43
2. " 1.46 10.24
2, " 51.00
19, Auoio=VisuatL 398,25
19, Y b 79.25 477,50
11, Serv. CONTR, 34,00
2. Books 4,00
2. " 7.10



VOUCHER
NUMBER

869
8692
8693
8694
8695
8696A
B
c
8697
86S8A
B
C
8699
8700
8701
8702

8703
8704
8705
8706
8707
8708
8709A

OCZZMrXCc—IOMMOOD

8710
87N
8712
8713
8714A

8715
8716
8717
8718
8719
8720
8721
8722
8723
8724A

WEST ORANGE FREE PUBLIC LIBRARY

FEBRUARY 1975 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR_PAYMENT ON MARCH 24, 1975

PAYEE

NATIONAL GEOGRAPHIC SociETY
New Jersey BewLL TeLEPHONE
New Jersey BeLL TeELEPHONE
New Jersey BetL TeLEPKONE
New Jersey Common Cause
Ole:a Pnsﬁs

" "

IRVING OSTROW
Prentice~HaLL, INnc,
" " "

" " L1

PReENTICE~HALL, INc.

ProFessionaL CoFFee PLAN, Lto.

PusLic Service E & G Co.

PuBLisHING CENTER FOR CULTURAL
RESOURCES

PusLisHING Sciences Grour, INc,

THE PuBLisHERS GuiLp, Inc,

QuaLiTy Booxs, Inc,

QuicLey PusLisHing Co. Inc,

RAND Mc NaLpy Co,

RicciarD!l Bros,

A, ﬁ. Ro:ue§ Co. Auc.

" u 11}
" " "

" " "

RUTGERS=THE STATE UNIVERSITY
He F. ScuMinT & Co,

CHARLES SCRIBNER'S SoNs
PETER SMiITH PupLiskeER, Inc,

STATE INOUSTRIAL DiRECTORIES CoORP,
" 1] n 1}

SterLING PuBLiIsHING Co. INC.
SUPERINTENDENT OF DOCUMENTS
SuPer10R ENGINEERING CO,

Tuomas PusLisHiNg Co,

Union County Fium SERVICE
UNtpue

Uniaue BuiLping SuppLy Co. Inc,
WASHINGTON AuTo Boov, Inc.
WASHINGTON CLEANERS WHOLESALE
WEIEE-WINCKhER BINDERY, Ius.

BUDGET ALLOCAT ION

6.

CHECKS ARE DATED
MARCH 24, 1975

AMOUNT

2,
9.
9.
9.
2,
2.

Books
TEL."T-C.
TEL.'TQCO
TELEPHONE
Bo?xs

LeGAaL SERvVicES

Books
”
[1]

SuPPLIES
MAINT . =MAIN

Booxs
n

MAINT =MAIN
Booxs
[1]

SuPPLIES
Books

1®

"

MaGgAZiINES

Service CoNTR,

Booxs

Aupto=VisuaL

Books

MAINT,=MAIN,

MAINT, =Bk,
MAINT . =-MAIN
BinDiING

”

$ 8.40
3.45
3.95

5.20
13,72

42,32

5.83
67.73
71.69
38.71
30,46

(  5.17)

66.29
75.93
12.61
329,06
202,60
69,06
25.29
292,13

3.46

81.50

81,50

87.62

53,20

8.15
10,30
9.80
129,93
20.00

15.80
375.00

61.24
17.56
29.85
794,95

7.00
19.75
40,50
26.02
36,00
52.00
16,35

1,285.68
30,00
42,33

131,00
22.68

163,00
6,46
100.00
75.00
55,00
28,90
61,25
11.63
143,00
12,00

140,82



WEST ORANGE FREE PUBLIC LIBRARY

FEBRUARY 1975 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON MARCH 24, 1975

VOUCHER
NUMJER PAYEE

8725 WEISENBERGER Services, INc.
8726 Younc's News SERVICE

CHECKS

1.

ARE DATED

MarcH 24, 1975

BUDGET ALLOCATION AMOUNT

2. Books

18, MAGAZINES

TOTAL CHECKS #8636 1o 8726 PRESENTED FOR PAYMENT MARCH 24, 1975

LESS: “CHeck #8640 PeTTYy CASH = TRANSFER

TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT MARCH 24, 1975

PAYMENT RECOMMENDED BY:

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.

AARON EISENBERG & CO, C.P.A.s

Ol L

$ 56.96
17.75

11,047.16
200,00

$10,847.16

J
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GENERAL PUBLIC PARTICIPATION

ADJOURNMENT



P
BOARD QOF TRUSTEES MEETING

APRIL 30, 1975

The meeting was called to order at 8:10 P. M. by William Sagosz, President.
Present were Board of Trustee members Eileen Flanagan, Andrea Grover, Nancy
Herman, Phyllis Lopis, Albert Kupferer and Anita Strauss. Also present were
Lola N. Reed, Director, Irving Ostrow, Board Attorney, Stewart Manheim, Board
Accountant, and several citizens of West Orange.

MINUTES

Mrs. Herman made a motion to accept the Minutes of the March 24, 1975 meeting
with the following correction: Page 2, paragraph 2 under Budget Committee Report
to read-~The budget has been modified from $491,505 to $471,110.

Mrs. Strauss seconded the motion and it was passed unanimously.
TREASURER'S REPORT
1. Bills Presented for Payment:

Mrs. Lopis made a motion to accept the Bills Presented for Payment.
Mr. Kupferer seconded it, and it was carried uanimously.

2. Financial Statement:

Mr. Kupferer made a motion to accept the Financial Report as presented.
Miss Flanagan seconded the motion, and it was carried unanimously.

DIRECTOR'S REPORT

After a brief discussion, the Board decided that for the safety of patrons
and employees, the broken glass in the outside door at the Gaston Street entrance
should be replaced with plexiglass.

The Board requested Mrs. Reed to arrange a meeting with the Board of Trustees
and a representative of the Gerstenslager Company, manufacturer of mobilibraries,
to discuss the effort and cost of reconditioning the mobilibrary including replace-
ment of the engine generator and a complete paint job.

REPORT OF COMMITTEES
1. Personnel:

Mrs. Lopis reported that Geraldine Schaffter was granted her accumulated
sick leave after submitting a physician's note stating that for medical
reasons she was unable to continue working. She is on a leave of absence
dating from November 19, 1974 to November 19, 1975 and has not terminated
her employment.

Mrs. Audrey Melick did not use her accumulated sick leave before taking
her leave of absence. It was left on the records until her return.



2)

Mr. Baldwin used his accumulation of one year's sick leave, then
terminated employment.

2. Building and Grounds:

Mrs. Grover reported that she had submitted a letter, updated
statistics, and renderings relecting the library's long range
plans for expansion to Mr. La Bastille who will present them
as requested to the Town Council. (Report attached to these
minutes).

OLD BUSINESS
1. Approval of Salary lIncreases:

A motion was made by Mrs. Herman that a 5% per cent increase be
granted to all employees except Pages. Also, incremented increases
will be given to all employees retroactive to January 1, 1975. Mrs.
Lopis seconded the motion, and it was carried unanimously.

2. Attorney's Report:

Acting on a motion made by the Board at the last meeting, Mr. Ostrow
canceled lease negotiations for a new Tory Corner Branch.

Mr. Ostrow met with the Chief of Police and town magistrate,
Stanziale, about dealing with delinquent borrowers who ignore
formal notice to return borrowed material. After discussing

the various procedures concerning this issue, Mrs. Strauss made

a motion to table policy decision until the next Board of Trustees
meeting in May. Mrs. Lopis seconded it, and it passed unanimously.

Mr. Ostrow is preparing a response to the brief submitted by
Mr. Jonas' attorney. He is researching the various issues and
has until May 28 to reply.

CORRESPONDENCE

Mr. Sagosz presented a letter received from Mr. Richard D. Prail in which
Mr. Prail states that he is against any cut in library hours. A letter will be
sent thanking him for his concern, and assuring him that there will be no cur-
tailment of hours at this time.

MISCELLANEOUS:

At a request made from one of the West Orange citizens, Mrs. Ellen Barocas,
the Board of Trustees will review the policy on renting the meeting room.

ADJOURNMENT

Mrs. Strauss made a motion that the meeting be adjourned at 10:20 P. M.
Mrs. Grover seconded it, and it was carried unanimously. The next meeting will
be held on Wednesday, May 28, 1975.

Respectfully submitted,

Szz:;3 ossE Secregtany,
F 711;3 Lopis %

Secretdry, Board of Trustees




April 15, 1975

Mr. La Bastille:

We are submitting the architect's plans, rendered in 1972,
for the expansion of the West Orange Library. We know
that the scope of these plans may seem grandiose given to-
day's economic conditions, but to have had them revised
would have been impossible due to the lack of funds the
library has for this kind of undertaking. Therefore we
are submitting them with the full understanding that they
are something that was feasible at one time and may be so
again in the future.

Of more importance is the Mobilibrary, which has increased
the number of its transactions in the first three months
of this year 15% over the corresponding period in 1974.
Our Mobilibrary has had extensive and expensive repairs
and is still constantly breaking down. We feel that a new
Mobilibrary is at least as important if not more important
than the expansion of the library building.

The library is currently doing a survey to find out where

the most people who use the library come from in West Orange.
This survey will better inform the Board as to what geographic
location in West Orange could best benefit from a branch.

In closing, we are glad to inform vou that circulation is

up in the first three months of 1975, in every department

for which the library keeps records, (Adult, Children's Room,
Tory Corner Branch and the Mobilibrary) over the same period
last year. TWest Orange citizens are using the library facil-
ities increasingly and we want to offer them the very best
service we possibly can.

THE BOARD OF TRUSTEES OF THE WEST ORANGE LIBRARY



DIRECTOR'S REPORT

APRIL 30, 1975

Business at the library is still as brisk as ever. 1In addition,
the month of April has been filled with all types of meetings which
we felt significant enough to be represented by one or more members
of our staff.

Some of the meetings and workshops in which we participated are
as follows: N. J. Video Information Project in New Brunswick, a
community workshop on vandalism at the St. Cloud Presbyterian Church,
a Civil Service Workshop at Newark Public Library, the grand opeining
of the new WestOrange Savings and Loan bank, and the New Jersey
Library Association in Atlantic City which was attended by all of
our professional staff. Both Messrs Czarnecki and Reed were on one
or two committees and served as reporters to the convention. We
also found time during the month to hold a meeting of Department
Heads and a general staff meeting where we made an effort to iron
out differences leading to a smoother and cooperative working rela-
tionship.

In observation of National Library Week we had displays in all
areas of the library among which were caricatures of employees. Also,
we took part in a week-long broadcast along with other libraries in
our area on station WFME. Our date for broadcast was Monday, April 14.

We have been informed that a federally funded plan to ease the
manpower shortage in public libraries is in operation. This plan
is called the Comprehensive Employment and Training Act (CETA). Since
the act provides money to pay persons hired in public service posi-
tions, we have contacted Manpower and the Human Resources offices in
East Orange requesting that they sponsor three or four persons to
work with us during the summer months. Applications have been prom-
ised to us. To date we have not received them even though numerous
calls have been made. Since six of our employees have already left
or will be leaving us at the end of this month, we are vigorously
pursuing the matter of getting help from CETA.

In a special notice from the State Library we have been warned
that "Public libraries are cautioned to develop budgets in anticipa-
tion of a 25% reduction in State Library Aid." Our writing campaign
to get this order recinded seems to have been in vain.

New Jersey Library Association has gone on record as favoring a
Broad Base Income Tax to regain full funding to libraries. Librarians
were asked to write letters in this vein. However, we have refrained
from making a commitment of this sort due to adverse atmosphere on
taxes as exemplified by our community as a whole.
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Another session of the Pre-School Story Hour ended with great
success on llonday, April 28 . Registration for the October session
is underway.

A rock was thrown through an outside door at the Gaston Street
entrance. This has happened before. We would like to replace both
glass doors with plexiglass. Although plexiglass is more expensive,
it will probably be cheaper in a long run since it is not easily
broken like glass. Input from you as to feasibility of this idea
is needed.

It is time now for an annual book sale. Although we are not
purchasing new books at the rate we did last year, we are buying on
a limited scale. One reason is the lack of space. If the "Friends"
could be reorganized to sponsor the sale of books and paintings we
feel quite a bit of badly needed shelf space could be acquired.

Respectfully submitted,

[
Lola N. Reed
Director

ADDENDUM: CETA applications received after report was written.



BLIC LIBRARY
ET REPORT
MOWTH OF MARCH 1975 >

NG OF ARRIL 30, 1975

EXPINDITURES
1975 SitLs/Acers
ACCUNMULATCD PAYABLE
CL../C""' Chem 1975
, PLEDITURES UnEe PREcENTCO
SOPOSZD PA0 CAID 2200 For Sudaey
BUC3ET VouTh o7 SONTHS cunazT' Pavncu. atances
MarcH oo Bavrancz T VKIS AT
1975 1975 3/31/75 3/31/75 M‘crxuc 3/31/75
SaLis & Waecs 9286,755 ¢ 21,026.27 '$63,154.75 $223,610.25 $223,610.25
Cou7aacvuaa SZRvices: : :
SinvinG 1,000= 140.82 188.43 811.57 $ .152.80 658.77
Coqxun..v SCavices “400. . 233,53 593.34 '6.66 6.66
TRAHSPORTAT I ON . 300> 69.95 84.50 215.50 ° 215.50
STHINARS & WoRKSHOP 1,500 861.39 861.39 638.61 638.61
AUDLT 1,650 1,650.00 1,650.00
FANAGEHMENT & PROF. S.avacss 8,000 '600.00  1,200.00 6,800.00 600.00  6,200.00
ARCHITECTS == =) -0- il
Lecan 1,500 375.00 750.00 750.00 750.00
CONTRACTUAL Matut,
AND ru.P.«.aRG.
,L.m hau.¢.f-u‘,h..::s 15,000 794,95 3,756.00 11,244 .00 813.06 10,430,94
vwii Lioas AY=RCPA i RS & Mainv 6,000 470.17 1,063.17 4,936.83 35.25 4,901.58
Tony Comucn=Nzny: TAL 540 " 135,00 405.00 405.00
Sovisiiesine - 4,000 148.95 391.43 3,608,57 p 116.21 3,492.36
Sgaviee ConTracTs ] 2,200 168,35 593,76 1,606.24 127.85 1,478.39
.‘-....nm..q D ud??n..cu. M ’
(ST IvEL 70, 000 5,345,70 12,362.99 57,637.01 4,553,88 53,083.13
SurPLiEs 15,000 709.83 1,710,153 13,289,87 937.12 12,352.75
FACAZINES 6,000 144,78 916.00 | 5,084.00 44,75 5,039,25
AUD 0=V i SUAL 6,000 788.77 723.80 5,276.,20 55.80 5,220.40
MiSC07iEn EXPeiNoEss
iuuUnHNCg 5,000 53.00 (63.00) 5,063,00 5,063.00 .
o_b.uuun. 1,600 150,03 276.27 1,323,73 130.53 1,193.20
A\Jvancs. 2 500 302.20 304.71 2,195.29 2,]95.29
CieLovee Haalvs Bougr it PLANS 000 673.79  2,081.73 5,918.27 5,918.27
»vu..mo.uu -0- ~0- -0- -0-
ANLUAL RCPORT 750 750.00 750.C0
CQUIPHTHT 6,000 39.00 5,961.00 321.00 5,640.00
STATUVORY CXPCio i TURES
SoCiaL SzouriTy 15,000 3,694.47  3,694.47 11,305.53 11,305.53
JUcLic LurLovees
MINT Svovin 10,405 10,405.00 10, 405,00
TOTAL $475,110 $ 36,651.95 $94, 617 87 $380,492,13 $ 7,888.25$ 372 603.88

e ———e
= = e ; ——




—/7
BUDGET REPORT
MONTH OF  MARCH 1975

v

LIBRARY BOARD MEETING OF APRIL' 30, 1975 .

WEST ORANGE FREE PUBLIC LIBRARY

1975 1975
PROPOSED AMZNDED
BUDGET BUDGET

(AS REQUESTED  PER LIB.BOARD
BY BOARD) RESOL.3/24/75

SALARIES AND WAGES $286,765 $286,765
CONTRACTUAL SERVICES:
Binoing - 1,600 _ 1,000
CoMMUNITY SERVICES 1,000 400
TRANSPORTAT ION 350 ! 300
SEMINARS AND WORKSHOPS 2,000 . 1,500
AupiT , 1,650 1,650
MANAGEMENT AND PROV. Svcs., 8,000 8,000
ARCHITECTS 3,500 -0~
LEGAL 1,500 1,500
CONTRACTUAL MAINT. & RePAIRS:
MAIN LiBRARY=UTILITIES 16,000 15,000
MAIN LIBRARY-REPA IRS 8,000 6,000
TorY CORNER=-RENTAL 540 - 540
Bookmos iLE ) 4,000 4,0C0
SERVICE CONTRACTS 2,600 2,200
MATERIALS AND SUPPLIES:
Boorks 70, 000 70,000
SUPPLIES 12,000 15,000
MAGAZ INES 6,000 - 6,000
Aubio=Visuat 9,000 6,000
Misc, OTHER ExPENSES: ‘
| NSURANCE 4,000 5,000
TELEPHONE 2,000 1,600
PosTAGE 2,500 2,500
EMPLOYEE HEALTH BENEFIT PLAN 8,000 8,000
CoNT INGENT 500 -0~
ANNUAL RgporT 1,500 750
EQuiPMENT 12,000 6,000
STATUTORY EXPENDITURES:
SocIAL SECURITY 17,000 15,000
PusLic EMPLOYEES RETIREMENT
SyYsTeM 9,500 10,405
$491,505 $475,110

-—‘-—-__.—=====.—.=-u=:-_—.



WEST ORANGE FREE PUBLIC_LIBRARY
 STATEMENT OF ALL FUMDS, RECEIPTS AND DISBURSEMINTS
HEFQMEQ_)M”HIWS
, BOOK ©1973-74 _ RESERVE
o _ SALES PETTY STATE AID ~FOR AW ACCUMULATE
TOTAL FINS & - LOST ‘CASH & BLDG. ADD-  MOBIL ~ SALARY REVENUE
ALL BUDGET  RESERV 4 EACESS
£S  BOOK CHANGE ITION CONTINGENCY
FUNDS FUND Fuo  Fuo RO - -
_Fups FUNMD 0 FUMD  FUN - FuND  _ FUKRD _FUND  LIBRARY _ FUN FUN
T BaLANCES As ofF 2/28/75 $245,543.87 $ 43,034.08 $ 4,181.59 $179.84 $ 166.43 $ 326.25 §__6L996 68 § 0,000.00 $ 15,767.C8 $34,891.97
00 2.2l 4,8%91.9¢
Fines ( 1,489.96
Non-ResipeEnT FEE : ( 50.00
Prhoto-CorPiEs 2,468.71 ( 864.90
Book RENTAL ( 49.60
SaLE OF Bacs ( 14.25
LosT Book Funps 56.74 56.74
Excess PROPERTY SoLD - 71.69 71.69
INTEREST INCOME 2,492.07 2,287.96 204.11
Puonge BooTH 13.47 13.47
Fiums RenTaL _108.25 _ 108.25 o o
11 ToraL Mirch 1975-RECEIPTS § 5,210.93 ~$ 4,878.39 $ 56.74 $ _71.69 L ) 3 204.11
Tl Totat AvAILABLE 1 PLus 11 $250,754.80 $ 43,034.03 $ 9,059.98 $236.58 $ 238.12 $ 326.25 $ 96,996.63 $50,000.C0 $ 15,971.19 $34,891.92
IY Less:
_ MarcH 1975 EXPENDITURES 36,651.95  36,651.95 . o o
V TotaL Casn Funos 3/31/75 $214,102.85 § 6,362.15 § 9,059.98 $236.56 § 236.12 § 326.25 § 96,996.68 $50,000.00 § 15,971.19 $34,891.92
App: Due fFrRoM TowN oF T e e EARTLN
W.0.-2nD,3RD & 4TH QTR.BUDGET 374,110.00
380,492.13
Less: Accounts PavasLe 3/31/75 _7,888.25

BuoceT BALANCE PER ReporT 3/31/75

CASH Funps REPRESENTED BY:
“CHECKING AJC MiDLANTIC NAT'L
MioLanTic NAT'L Bank 51658
Ww.0. S & L Ass'n #TC 35848

LrewerLyn Epison S & L #8119
CARTERET S & L Assn #3-2-5589

W.0. S & L Assn -53422
W.0. 5 & L Assn -¥1CC85
Petty Casn-Casu Futo

Pevty Casu-Checking Funp
TOTAL

$372,603.88

$ 3,914.82
31,797.80
40,571.11
40,633.15
40,510.83
40,550.19
15,971.19

126.25
o 17.51
$214,102.85

Bank




WEST_ORANGE FREE PUBLIC L1BRARY

- MARCH 1975 BILLS PRESENTED FOR PAYMENT

-ON APRIL 30, 1975

«CHECKS ARE DATED

. . MarcH 24, 1975
VOUCHER o .
NUNMBER PAYEE BUDGET ALLOCATION AMOUNT
8727 MIDLANTIC NAT'L BANK-W,T, MARCH 1975 1. SALARIES $ 2,951.32
8728 Town oF W,0.-Soc, SEC.-EMPLOYEES=MARCH 1975 1. SALARIES 1,230.06
8729 P.E.R.S. 20284-1 Pensi1oNs AND LOANS 1. SALARIES 1,051.96
3730 P.E.R.S, CONTRIBUTORY GROUP INs, MARCH 1975 1. SALARIES 103.05
8731 P.ER.S., SuPPLEMENTAL ANNUITY 1. SALARIES 102.00
8732 TownN oF W. ORANGE -Fep. CR. UNioN 1. SALARIES 425,00
8733 TOwN oF W, ORANGE -HOSPITAL1ZATION 2. HOSPITALIZAT ION 673.79
8734 Town oF W, ORancE-SoC.SEC. EMPLOYERS=-
1sT QTR. 1975 23, EMPLOYER Soc. Sec. 3,694.47
8735 TowN oF W,0. ADMINISTRATIVE CHARGE =
1sT QTR, 1975 4, SuPPLIES 1.00
NeT PAYRoLL CHECKS-2057-2107 (51) 1. SALARIES 15,162.88
Sus-ToTaL $ 25,395.53
Apo:
CHECKS =~ 8636-8726-PRESENTED FoOR PAYMENT-MARCH 24, 1975 11,047.16
Sus-ToTAL-CHECKS 1SSUED-MARCH 1975 36,442.69
Apo:
PETTY CASH CHECKS -461-505 (45) 1sT QTR. 1975 .. 433.48
Sus-ToTaL $ 36,876.17
LEss:
CHECK #8640 PetTy CasH ExXcHANGE : $ 200.00
REFUNDS-DEPOSITED 3/3/75 - SErRViICE CONTRACT 18,40
ReFunps-DeposiTep 3/19/75 - Books 5.82 224,22

TOTAL EXPENDITURES - MONTH OF MARCH 1975
PER BUDGET REPORT

$ 36,651.95
_——

PAYMENT RECOMMENDED BY:

PAYMENT APPROVED BY:

\\

PREPARED WITHOUT AupiT.
AARON.EISENBERG & CO., C.P.A,'s
- e (/' ~ ’

=

By: s




Weol ORANGE FREE PUSLIC Liln

WA

MARCH 1975 BILLS PRESENTED FOR PAYMENT ON

APRIL 30, 1975

LIST OF CHECKS PAID FROM PETTY CASH CHECKING ACCOWNT

FOR_THE MONTHS OF JANUARY, FEBRUARY AND MARCH 1975

PAYEE
GeEORGE DANIELLO
LoLAa Reeo
KORVETTE'S

Mark DonNELLY

THe N.J. HisTORICAL SoCIETY

FRED WAWRA

EasT ORANGE PusLic L1BRARY

SANDRA Goss

MArRK DONNELLY

RALPH KELLY

LoLa N, Reeo

NeJ. L1BRARY ASSOCIATION

WiLLiam ParTersoN CoLLeece, C.S.A,

RutGers UNIVERSITY

CoNsuMeER GUIDE

NATIONAL UNIVERSITY EXT.DIV,

N.J. ScHoor. MepIA Assn,

W.0. PuBLic LiBrARY=B, CARRA

N.J. LiBrARY TRUSTEE AssN,

NeJ. L1BRARY TRUSTEES AssN,

MARK DONNELLY

LoLa Reep

UpsTART LIBRARY PROMOTIONALS

AssN. OF COLLEGIATE ScHooLs oF
ARCHITECTURE

MADEMOISELLE

M.S.S. INFORMATION CoORP,

CHURCH & SyNAGOGUE LiIBRARY Assn,

HumanisT CoMMunNITY OF SAN Jose

AMERICAN INSTITUTE FOR EcCONOMIC
RESEARCH

RUTGERS UNIVERSITY

HowARD JOHNSONS

WiLL 1AM TOOHEY

CAROLE WILSON

M7, HoLyoke CoLLEGE

Loc City Books

CasLe TV INFo CeENTER

" LeBRARY BiNDING MANUAL

RocHeELLE INsT., OF TecH.
FLORENCE MANTELL

ARTHUR MiILLER

Voio

LoLa Reeo

Dawn CoFFMaN

EoisoN CuLT. ARTS CounciIL
MarK DONNELLY

BUDGET ALLOCATION

6.
14,
19.
13,
14,
19,

2.
12,
19,
10.
12.
14,
14,
14,
18.

2.
14,

4.
14,
14,
12,
14,
10,

18.
18.
18.
18,
18.

18.
14,
12,
8.
18.
18,
18.
2.
2.
18.
2.
10.

12,
10,
14,
19.

MainmT,
SEM.EWORKSHOPS
Aupto=-VisuaL
PosTAGE
SEM.&WORKSHOPS
Aupi1o=-VisuaL
Books
TRANSPORTATION
Aupio-VisuaL
ComM, REeL,
TRANSPORTAT I ON
SeM,.&WORKSKHOPS
Sew.&WORKEHOPs

MaGAzZiINES
Books

Sen . &WORKSHOPS
SuPPLIES
SEr.&WORKEHOPS

TRANSPORTATION
SEM.&WORKSHOPS
CoMMm, RELATIONS

MAGAZ INES
"

SeEM.&WORKSHOPS
TRANSPORTAT I ON
BkL.

MAG:ZINES

11}
Books

[1]
MAGAZ INES
Books
COoMM,RELATIONS

TRANSPORTAT I ON

CoMM, RELATIONS

SeM.EWORKSHOPS
Auoio-VisuaL

TOTAL CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT
FOR THE MONTHS OF JANUARY, FEBRUARY AND MARCH, 1975

VOUCHER
DATE NUMBER

1/10/715 461
1/13/75 462
1/14/75 463

464
1/15/75 465
1/16/75 466
1/17/75 467
1/18/75 468
1/24/715 469
1/25/715 470
1/28/75 471
2/6/75 472
2/1/15 473
2/14/715 474
2/14/75 475
2/14/75 476
2/14/15 477
2/21/75 478
2/22/15 479
2/28/715 480
2/28/75 481
3/1/15 482
3/1/75 483
3/7/75 484
3/1/75 485
3/7/15 486
3/1/15 487
3/1/15 488
3/1/15 489
3/1/75 490
3/14/15 491
3/14/75 492
3/19/75 493
3/19/75 494
3/19/75 495
3/19/15 496
3/19/75 497
3/19/75 498
3/19/75 499
3/19/715 500

501
3/22/75 502
3/22/75 503
3/21/715 504
3/31/75 505
PAYMENT RECOMMENDED BY':

o

PAYMENT APPROVED BY:

By:

PREPARED WITHOUT AuDiT,.
AARON EISENBERG & CO. C.P.A.s

AMOUNT

$ 10,00
30.00
3.34
2.20
13.00
15.00
2.53
3.45
10,00
25.00
10.00
8.00
19.50
10.00
2.50
1.95
5.00
7.83
33.00
4,00
12.90
40,00
19.55

3.00
1.50
2,00
1.00
1.75

3.00
24,00
28.00

5.95

1.50

1.50

1.25

2.50

2.95

1.50

8.25
16.00

15.60
12.48

1.00
10.00

$ 433.48

]




VOUCHER

NUMBER

8736
8737A
B
8738
8739
8740
8741A

8742

OODPXr Xa—-—IOTTMOOD

8743
8744A

8745
8746
8747A

8748
8749
8750
8751
8752
8753
8754
8755A

—XTOTTMOO®

8756

—XOTMMOOD>» T X&

WEST ORANGE FREE PUBLIC LIBRARY

MARCH 1975 BILLS/ACCOUNTS PAYABLE PRESENTED

PAYEE

PETTY CASH CHECKING A/C
AL's Auto Parrs, INc.
u " 1] ”"

FOR _PAYMENT ON APRIL 30, 1975

‘Cuscxs ARE DATED
ApriIL 30, 1975

BUDGET ALLOCATION AMOUNT

TRANSFER $ 200,00
Be MAINT,=BK., $ 6.36

8, " 8.65 15.01

AMERICAN BusiNEss GRAPHICS, INc. 4, SuppLIES 257.45

AutoMaTiCc DATA PROCESSING
Aver PRESS
THe BAKeR&TAYLOR Co.

" " ” "

1] 1] ”" [}

" " ”" L1}

1] ”" 1" "

1" " " "

" n " ”"

" ” " "

1" 1 " 1]

" w 1] "

1] [1] 11} "
THe BakerR & TavLor Co.

n n " "

" ”" ” "

THoMas Boureey & Co. INC.
R. R, Bowker Co.
" 11

THE Bovo Company
BREVET PRESss
BrRo=DaART, INC.

n 11

ButLiINGeER's Guloes, INC.
CarL Cox Boox Co.
CHAMBERS RecorD Corp,
CoMMONWEALTH WaTer Co.

ConpoMINIUM OwNeER's HANDBOOK

CurTis Service, INc,

DavGHTERS, INC.

DiMonosTEIN Book Co, INc
n

DousLeoay & Co. Inc,
n 1"

11. Service CONTRACT 52.85
2. Books 49,82
" 30.88
192.24
74,68
46,69
61.91
110.05
22.63
89.73
71.57
69.93
" ( 22,33) 747,98 <
1.28
24,19
23.79
18.05 115,31
14.75

14,70

12.70

14,70 42,10
7.00
9.12

SUPPLIES 133.25
" 225.00
110,70
13,50 482.45
Books 36.02
" 8.30
Aubpto=VisuaL 16,70
MAINT,=MAIN 50.15
Books 3.00
MAINT, =Bk, 101,20
Books 2.43
" 27.35
102.10
56.75
239.82
124.33
70,51
297.55
238,15
195.21
198.50
" ( 36.77)
168.42 1,681,92
37.76
56.06
5.63
13.74
87.87
48,99
11.16
66.38
" 12,93 340,52
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WEST ORANGE FREE PUBLIC LIBRARY

MARCH_1975 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON APRIL 30, 1975

CHECKS ARE DATED
ApriL 30, 1975

VOUCHER _
NUMBER PAYEE BUDGET ALLOCATION _ AMOUNT
8757 DRAMA B0OK SPECIALIST/PUBL ISHERS 2. Booxs $ 49,50
8758 EAasT ORANGE PuBLic Li1BRARY 2s 16.57
8759 Easco SuBsCRIPTION SERVICES 18. MaGgaziNESs 15.00
8760 AarRoN EisenBere & Co. 20, MGMT, SERVICES 600,00
8761 THe FeNiMoRe Book STore 2. Books 8.15
8762A Fi1SCHER & KAuFMaN 4, SupPLIES $ 4,64

B " 1 4. 11} 1 . 50

c " " 4, " 3.57 9.71
8763 Max FreeMan & Co. Inc. 6. MAINT,.=MAIN 21.50
8764A GALE ResearcH Co. 2. Books 136,60

B n " " 2. " 18.14 154.74
8765 GAYLORD BroOs. INC. 4, SuppLIES 47.7
8766 GREENHAVEN PREss, Inc. 2. Books 439,98
8767 CALVIN HoRN PuBLiISHER, INC, 2. " 8.26
8768 INDEPENDENT PuBLISHERS GROWP 2, " 7.18
8769A LaraT & Co. 4, SuppLiES 40,60

B " N 4, i 39,90 80,50
8770 LisTeNING LiBrARY, INC, 19, Auoio-VisuaL 23.95
8771 Litton EoucaTionaL Pue. Inc. 2. Books 63.70
8772 McGraw =HiLL Book Co, es 16.54
8773A MacMiLLAN PusLisHING Co, INC. 2, " 5.55

B n " 1] 2° " 1 7 R 57

c " " " 2 . " 8 . 03

D n 11} 1] 2 - it 43 . 57

E 111 [} [1] 2 . " 10. 98

F " " " 2. " 8.86 94.56
8774 THE MiTe Press 2, " 9,21
8775 NATiOoNAL GEOGRAPHIC Soc. 2., " 3.50
8776 NATIONAL ReGISTER PueLisHING Co. 2. " 29.75
8777 New Jersey BerL Tere Co. 9, Tetw. =T,.C. 10,07
8778 New Jersey BeLL Tere Co, 9, TeL, 120,46
8779 OL1veR PRrEsS 2. Books 3.95
8780 P & J EpucaTioNAL Assoc. 18. MaGazinESs 10,00
8781 R. L, PoLk & Co, 2. Books 37.95
8782A PRENTICE-HALL, INC. 2. " ( 6.60)

B " " [1] 2 R " 1 5 . 8 6

C 1] " 1] 2 R " 5 R 63

D 11 n 1 2 . " 4| 9 : 58

E " [1] 1] 2 R 1" 8 R 1 1

F 1] 1 " 2 . " 2 R 29

G [[] L1 " 2. ” 20. 34

H " " " 2. " 38,90 104,11
8783A ProFeEssionaL CoFFee PLan, Lo, 4, SuppLIES 39.65

B " " " i 4, " 29.65 59,30
8784 PuBLic SERvVICE ELECT. & GAS 6. MAINT ,~MA|N 762.91
8785 PueL1sHERs CeENTRAL BUREAU 2. Books 106,05
8786 QuaLiTY Prooucts Co., 6. MAINT ,=MAIN 13.75
8787 RESEARCH INFORMATION SERVICES 2. Books 30.00
8788A A, H. Roemer Co. Inc, 2, " ( 10.23)

B 1 1] [1] " 2 . ” 108 i 63

c 1" " L1} 2 . ” 1 2 . 33

D ] " " 2 . " ( 5 . 83 )

E " " " 2 . " ( 4 . 65 )

F " " 1] 2 . " 73 . 06

G 1] [}] L] 2. " 5.82

H 1} " [1] 2 R n -‘ 9. 9-,

| i " " 2, " 73.62

J " 1] 1] 2 . " 1 2 R 75

K " 1 1" 2 o " "2. 13

L " " 8 2, " 159.79 487,39



VOUCHER
NUMBER

8789A
B
C
8790A
8
8791
8792
8793
8794A
B
8795
8796
8797
8798

8799

WEST CRANGE FREE PUBLIC LIBRARY

MARCH 1975 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON APRIL 30, 1975

CHECKS ARE ODATED
ApriL 30, 1975

PAYEE BUDGET ALLOCATION AMOUNT
SHAR=FREY, INC. 2. Books $ 60.31
1 1] " " 2. " 25.80
1] [1] [1] 2. ” 5.24 $ 9‘.35
PETER SMITH PUBLISHER, INC. 2. " 13.42
" " " 2. " 17.75 31.17
SureriorR ENGINEERING Co, 11, Service CONTRACTS 75,00
UNITED NATIONS 2. Books 39.75
WARREN, GORHAM & LAMONT, INcC. 2. " 24,25
WEtSsE=WINCKLER BINDERY, INC, 3. BiNDING 64,60
" " " Ss 88.20 152.80.
THe H., W. WiLson Co, 2. Books 28.00
THe W, B. Wooo Co. 16. EQUIPMENT 321,00
Xerox UN1VERSITY Micro FiLMs 19. Aubto VisuaL 15.15
XEROX CORPORATION MeTer Usace Due
XeErROX 203,49
YounGg's News Service 18, MaGaziINES 19.75
TOTAL CHECKS #8736 1o 8799 PRESENTED FOR PAYMENT APRIL 30, 1975 8,291.74
LESS: CHeck #8736 PeTTYy CASH = TRANSFER $§ 200.00
CHECK #8788 Xerox PAYMENT FOR PHOTocoPY INGCOME 203.49 403,49
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT APRIL 30, 1975 $ 7,888.25
[ T

PAYMENT RECOMMENDED BY:

P

N

wros

- PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT,

AARON EISENBERG & CO. C&f.A.s

4
t

”

/
By:
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10.

AGENDA

MAY 28, 1975

ROLL CALL
MINUTES

TREASURER'S REPORT

a) Bills Presented for Payment

b) Financial Report
DIRECTOR'S REPORT
COMMITTEE REPORTS
OLD BUSINESS
a) Decision on Broken Door
b) Mobilibrary
NEW BUSINESS
a) Next Meeting
CORRESPONDENCE AND COMMUNICATIONS
GENERAL PUBLIC PARTICIPATION

ADJOURNMENT



BOARD OF TRUSTEES MEETING

MAY 28, 1975

The meeting was called to order at 8:12 P. M. by William Sagosz, President.
Present were Board of Trustee members Eileen Flanagan, Andrea Grover, Nancy Herman,
Phyllis Lopis and Anita Strauss constituting a quorum. Also present were Lola N.
Reed, Director, Irving Ostrow, Board Attorney, Stewart Manheim, Board Accountant,
and several citizens of West Orange.

MINUTES

Mrs. Strauss made a motion to accept the April 30 Minutes with the following
correction: Under Minutes, paragraph 1 to read--The budget has been modified from

$491,505 to $475,110.

Miss Flanagan seconded the motion, and it was carried unanimously.
TREASURER'S REPORT

1. Bills Presented for Payment:

Mr. Sagosz questioned vouchers 8874 and 8831 dealing with traveling
expenses for staff members. The Board will investigate insurance
coverage for employees traveling to and from the library to meetings
or seminars.

Mrs. Reed was reminded that all purchases for items over $250 (with the
exception of books, magazines, periodicals) are required to be submitted
for estimates. She may consult Board members by telephone to obtain
their permission to purchase an item in question. The Board members
will follow-up the call with a written affirmation.

Mrs. Lopis made a motion to accept the Bills Presented for Payment.
Mrs. Grover seconded it, and it was carried unanimously.

2. Financial Statement:
A motion was offered by Mrs. Strauss for the following:

Resolved: That cash funds be transferred as needed from savings
accounts to the checking account for monthly budgeted expenditures.
The purpose is to obtain maximum interest on savings accounts. In
accordance with the above, we apnrove the transfer of $25,000 for
April expenditures and the May payroll. See memo dated 5/22/75 as
prepared by Stewart Manheim C. P. A.

The motion was seconded by Mrs. Lopis, and was carried unanimously.

Mrs. Grover motioned to accept the Financial Report as presented.
Miss Flanagan seconded it, and it was passed unanimously.



2)

DIRECTOR'S REPORT

A letter will be composed ard submitted to the Chroricle 2sking for
assistance in forming a Waw Friends of *he Librery.

Hrs. Lopis made a motion t- hire Kohert Eliwise and Maureen Shanahan as
Jr. Library Assistants at a ratc of £3.00 ver houi. It was seconded by Mrs.
Herman and approved unanimously.

Mrs. Reed was requested to obtain two more bids in addition to the E. & M.
O'Hara, Inc. estimate to improve the i:ghting in the stacks downstairs.

Mrs. Reed informed the Board that the Senate has approved the obscenity
bill S1472 which would affect the library in its lending of bocks and mac=rials
to the public.

COMMITTEF REPORTS

Mrs. Grover submitted a revision of the meeting room rules and regquiations
for Board approval. A Tinal drafc will be sent to the Chronicle.

OLD BUSINESS

lrs. Reed will obtain three estimates for the replacement of glass in the
broken door at the Gaston Street entrance.

Hr. Ostrow has submitted his brief in i:3ard tc the .onas! case tn the
appellate committz=. Copies of this were passed cut to the Boar+d members.
Mr. Sagosz requested Mr. Osirow to contact Mr. Sol~mon for the dispcsal of Ar,
Jonas' belongings.

Mrs. Strauss made a motion that we have 3 moratoriom of two ‘reaks from
June 15 to June 3G, 1975 for return of beoke by delinguent horrcwers. Mrs. Lopis
seconded i, and it was carried unanimousiy.

A notice wiil be sent to the Chronicle informing the public of the moratorium.
Also all delinquent borrowers will be notified by mail.

The pessibie replacement ¥
discussed at che June meeting.,

-+

he engine yenerator for the Mchilibrary will be

The nzxt meeting of the West Orange Pubii. Linrary Bcard of Trustees will be
held on Wednesday .une 25, 197%,

The meeting was adjourned at 10:30 P. M.

Respectfully submitted,

Ao nn? e /f,,::‘?/a_a,.\r/"
Sandra Goss
Secretary
Vel Ve ;
/7y R S
W R WO ) j 3 /
wa‘; i_g}i,fiopis Ca-/”ff‘/é/‘@/ .
Secretary, Board of Trusteés



DIRECTOR'S REPORT

MAY 28, 1975

Circulation figures during the month have dropped slightly since
some of our borrowers seem to have gotten "spring fever® or the
"gardening bug" and have not borrowed as many books. However, spot
checks were made on several days which proved that traffic, in the
library, is as heavy as ever. Many come to browse, read magazines
and newspapers and use the copying machines.

At a meeting of Department Heads on Monday, May 19, the general
discussion centered around inadequate space, more shelf space, and
the possibility of having a gigantic sale on books and reproductions
in the near future. Comparative observations were made by some of
us who frequently visit other libraries. Among other things, the
lack of carpeting and draperies in our library and the inadequate
lighting in our stacks in the downstairs area were discussed. The
consensus of the group was to recommend to you, the Library Board of
Trustees, that since our projected plans for an addition to the
existing building are for 1977, we should (1) have a book sale very
soon to make room for new purchases, (2) upgrade the appearance of
the entire library by having all floors and stairways carpeted before
next Fall, if possilbe, and (3) correct the inadequate lighting prob-
lem which exists.

Because the senior citizens had not engaged in planting a garden
by the middle of May, we decided to use the garden space in connecticn
with our summer program for children. Our plans practically became
nonexistent when some irate gardeners from Fairmount House assailed
Frank Refinski when they discovered he had started to plant in the
garden. Fortunately, through !Mr. McCann, Town Engineer, we were able
to get soil to fill in the unused section of the garden area so we
can carry out our projected plans.

In connection with our lighting problems, I contacted the E. & I.
O'Hara Electrical Contractors for an estimate. Enclosed is his pro-
posal.

After receiving a number of calls from Mrs. Mary Ingram who _
operates a laundromat at the intersection of Freeman Street and Valley
Road, we paid her a visit. She asked for assistance in setting up
some type of program for the children and young people in that commun-
ity. It is a very poor community with a mixture of many different
ethnic groups. Some are seriously handicapped because of a language
problem. So far, we have set up temporary bookstands with some easy
to read and bi-lingual books in the laundromat.

Mrs. Meyers and iMr. Donnelly have been requested by me to con -
tact Mrs. Doreitha iladden, co-ordinator of the Outreach Services
Section at the State Library to investigate the possibility of getting
some assistance in setting up a program for these deprived people. We
are aware that funds are available for programs of this type and are
asking for guidance in the proper procedures or channels to follow in
obtaining them.



During the past two months we have had four Junior Library
Clerks (Pages) to leave our employ. Two others will be leaving on
June 15. We have not heard from CETA concerning the status of the
two people we recommended to be hired. If, by June 15, CETA has
not hired them to work here in the library, I recommend that you
hire Maureen Shanahan and Robert Bliwise, former Junior Library
Assistants, at an hourly rate of $3.00. Bliwise's employment would
be terminated at the end of August, but we would like to continue
the employment of Shanahan to replace another employee who will be
leavirg in September.

We have run into difficulty in getting a substitute driver for
the Mobilibrary during the month of August. Both Mrs. Allerhand
and Mr. Toohey have agreed to take their vacation at the same time,
the month of August, thereby eliminating the headache of hiring a
competent substitute driver. Books will be checked out for one
month in advance so none will become due before September.

After many months of complaints to Joe Torlucci about the
hazardous condition in the parking lect near the bicycle rack, a fence
has been installed by town workers.

Regpectfully submitted,

Lola N. Reed
Director



May 22, 1975

MEMO TO: BoARD oF TRUSTEES - WEST ORANGE PuBLIC Li1BRARY

FROM: AaroN Ei1sensere & Co., C.P.A,'s

IN RE: TRANSFER OF FUNDS FROM SAVINGS ACCOUNT TO CHECKING ACCOUNT
AMENDED BupGeTr 1975 $475,110
1T HALF $237,555.00

RECEIVED FROM TOWN:

18T QTR., $101,000.00
2ND QTR, —_44,752.50

(1/2 oF 291,505) (491,505-200, 000)

145,752.50

BALANCE To BE PROVIDED BY
‘Li1BRARY THRU 6/30/75 $ 91,802.50

HOWEVER - IN ORDER TO OBTAIN MAXIMUM INTEREST |INCOME FROM AMOUNTS
ON DEPOSIT IN SAVINGS BANKS, ONLY THAT AMOUNT NECESSARY TO COVER
BILLS DUE 5/28/75 AND MAY 1975 PAYROLL BE TRANSFERRED FROM SAVINGS
ACCOUNT To CHECKING ACCOUNT AS FOLLOWS:

REQUIREMENTS

MAY PAYROLL = REGULAR $ 22,896.38
AnnuAL & Sick LEAVE 416.79

RETROACTIVE 7,250.82

Gross P/R -~ Mav 1975 , $ 30,603.99
HosPiTALIZATION 673.79
CHECKS PRESENTED FOR PAYMENT 5/28/75 8,846.44

ToTAL REQUIRED IN MY 1975 $ 40,124.22

Less: AmounT 1IN CHECKING AcCOunT 4/30/75 18,062.57

AMOUNT REQUIRED FOR MaY 1975 BiLLs $ 22,061.65

ApD: RESERVE FOR MiSCELLANEOUS EXPENDITURES 2,938.35

AMOUNT T0 BE TRANSFERRED FROM SAVINGS ACCOUNT
T0 CHECKING ACCOUNT $ 25,000.00

*(SUGGEST TRANSFER FROM CARTERET SAVINGS & LOAN Ass'N.)
or Llewellyn-Edison Savings & Loan



WEST ORANGE FREE PUBLIC LIBRARY
BUDGET REPORT
MONTH OF APRIL 1975

LIBRARY BOARD MEETING OF MAY 28, 1975

EXPENDITURES
1975 Bitis/Accers,
AccumuLaTED PavasLE
BUODGET Ex- 1975
PEND ITURES UNEX~ PRESENTED
Paio Paip PENDED FOR BuoGeT
AMENDED MoNTH oOF MONT HS BubGeT PavyMeENT BaLANCES
BUDGET APRiIL Enoep BaLance AT THIS AT
1975 1975 4/30/75 4/30/75 MeeTing  4/30/75
SALES & Waaes $286,765  21,760.72  $ 84,915.47 201,849.53 $201,849.53'
ConTRACTUAL SERVICES:
Binoine 1,000 152.80- 341,23 658.77 $  72.20 586.57
_EQMMUQIIX_SQQXLEQQ' 400 o 393,34 6.66 6.66
TRANSPORTAT 1ON 300 84.50 215.50 215.38
SEMINARS & WORKSHOPS 1,500 861.39 638.61 106.62 531.
Avoir 1,650 : ~0- 15,650.00 1,650.00
MANAGEMENT & PRoF, SERVICES 8,000 600.00 1,800.00 6,200.00 600.00 5,600.00
ARCHITECTS -0- -0- -0- -0- -0-
Lecal 1,500 750.00 750.00 750.00,
CONTRACTUAL MainT, AND
RePaiRSs:
MaiN LisrarRY=UTiLiTIES 15,000 813,06 4,569.06 10,430.94 1,447.64 8,983.30
MAIN LIBRARY-REPAIRS & MasN. 6, 000 35.25 1,098.42  4,901.58 146.61 4,754.97
Tory COoRNER - RenTAL 540 135.00 405.00 135.00 270.00
BookmoaiLe 4,000 116.21 507.64 3,492.36 20.59 3,471,727
Service CONTRACTS 2,200 127.85 - 721.61 1,478.39 258.90 1,219.49
MATERIALS AND SuPPLIES: _ -
Books 70, 000 4,508.38 16,871.37 53,128.63 4,375,26 48,753,37
SuPPLIES 15, 000 937,12 2,647.25 12,352.75 508.09 11,844,.66
MAGAZ I NES 6,000 44,75 960,75 5,039.25 497.50 4,541,75
Auoio-VisuaL 6,000 55.80 779.60 5,220.40 142.66 5,077.74
Misc, OTHeR Expenses:
I NSURANGCE 5,000 ( 76.00) ( 139.00) 5,139.00 5,139.00 -
TELEPHONE 1,600 130.53 406.80 1,193.20 129.49 1,063.71
PosTAGE 2,500 304.71  2,195,29 330.00 1,865.29
EmPLOYEE HeaLTh Benerit Puan 8,000 673.79 2,755.52 5,244.48 5,244.48
CONT INGENT -0- -0- _ -0- ~0- -0-
ANNUAL REPORT 750 -0- 750.00 750,00
EquipmenT 6,000 321.00 360.00 5,640.00 5,640.00
STATUTORY EXPEND ITURES
SociIAL SECURiTY 15,000 3,694.47 11,305.53 11,305.53
PusiLic EmPLOYEES RETIRE=
MENT SYSTEM 10,405 -0-  10,405.00 10,405.00
TOTAL $475,110 $30,201.26 $124,819.13$350,290.87 $8,770.56 $341,520.31

—_——




LIBRARY BOARD MEETING OF

SALARIES AND WAGES
CONTRACTUAL SERVICES:
BinDing
COMMUNITY SERVICES
TRANSPORTAT ION
SEMINARS AND WORKSHOPS
Avoir
. MANAGEMENT AND PROV. Svcs,
ARCHITECTS
LecaL
CONTRACTUAL MAINT. & REPAIRS:
MAIN LisrRARY=UTILITIES
MAIN LIBRARY=REPA IRS
TorY CORNER=-RENTAL
BookMoB ILE
SERviIcE CONTRACTS
MATERIALS AND SuPPLIESS
- Books
SuPPLIES
MaGgazines
Aubio-VisuaL
Misc. OTHER EXPENSESS
INSURANCE
TELEPHONE
PostaGe
EMPLOYEE HEALTH BENEFIT PLAN

CONT INGENT

ANNuUAL REPORT

EQuiPMENT

STATUTORY EXPENDITURES:
SoCIAL SECURITY

PusLic EmPLOYEES RETIREMENT
SysTem

BUDGET REPORT
MONTH OF APRIL

—— L s —e i .

1975

MAY 28, 1975

WEST ORANGE FREE PUBLIC LIBRARY

1975 1975
PROPOSED AMENDED
BUDGET BUDGET

(AS REQUESTED PER LIB.BOARD
BY BOARD) RESOL.3/24/75

$286,765 $286,765
1,600 1,000
1,000 _ 400

350 300
2,000 1,500
1,650 1,650
8,000 8,000
3,500 -0—
1,500 1,500
16,000 15,000
8,000 6,000
540 540
4,000 4,000
2,600 2,200
70, 000 70,000
12,000 15, 000
6,000 6,000
9,000 . 6,000
4,000 5,000
2,000 1,600
2,500 2,500
8,000 8,000
500 -0-
1,500 750
12,000 6,000
17,000 15,000
9,500 10,405
$491,505 $475,110
- — ——

e
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WEST ORANGE FREE PUBLIC LIBRARY _ S.

STATEMENT OF ALL FUNDS, RECEIPTS AND DISBURSEMENTS
FOR THE MONTH OF APRIL 1975

BOOK 1973/74
SALES PETTY STATE RESERVE ACCUMJ-
TOTAL FINES & LOST & EXCESS CASH & A|D BLDG. FOR MW SALARY LATED
ALL BUDGET RESERVES BOOK PROPERTY CHANGE ADDITION MOBILE  CONTINGENCY REVENUE
FUNDS FUND FUND FUND FUND FUND FUND L 1 BRARY FUND FUND
I BALANCES AS OF 3/31/75 $214,102.85 $ 6,382.13 $ 9,059.98 $ 236.58 $_ 238.12 $ 326.25 $96,996.68 $50,000.00 $15,971.19 $34,891.92
ADD:
“Fines ( 1,869.69
Non-Rest1oent Fees ( 40.00
Puvoto - CoPIES 2,402.90 ( 438,66
Book ReENTAL - ( 44.70
SaLe ofF Baes ( 9.85
LosTt Book Funps 164.03 164.03
Excess PrRoPERTY SoLoD 49,46 49.46
W.0. -ApriL 1975 BupGerT __44,752.50 _ 44,752.%0 U S S L S S S
UL Torai ApriL 1975 - Recetpts  § 47,368.89 $ 44,752.50 § 2,402.90 $ 164.03 $ _ 49.46 S e e
TIT TotaL AvaitasLe-1 Prus 11 $261,471.74 $ 51,134.63 $11,462.88 $ 400.61 $ 287.58 $ 326.25 $96,996.68 $50,ooo 00 $15,971.19 $34,891,92
IV LESS:
" APRIL 1975 EXPENDITURES _36,201.26 _ 30,20'.26 e o
V TotaL Casw Funos 4/30/75 i@gg}_@ $ .20,933.37 $11, 462. 88 $_ 400.61 $ 287.58 $_ 326.25 $95 996 68 $5o,ooo .00 $15,971 ,19 $34Le9_1__qz_
ADD: Due fFromM Town ofF W.0. o TTTTTT T e e
2n0,3RD,4 4TH QTR, BuDGET 329,357.50
350,290.87
LESS: Accounts PavasLe 4/30/75 8,770.56
BubaceT BaLance PER REPORT 4/30/75 341,520.31 :
Casx Funps RePRESENTED By:
CHECKING A/C MiDLANTIC NAT'L Bank $ 18,062.57
MioLantic NaT'L Bank #51568 34,617.68
W, 0, S & L Ass'n #TC 40,571.11
LreweLLyn Eotson S & L #8119 40,633.15
CARTERET S & L Ass'n- 3-2-5589 40,510.83
W.,0, S & L Ass'N -%3422 40,560.19
. W, 0. S & L Ass'nN -#10085 15,971.19
"Petty CasH - Casu Funp - 326.25
PETTY Casn - CHecking Funp 17 .51

TOTAL $231,270.48



4.

WEST ORANGE FREE PUBLIC LIBRARY

APRIL 1975 BILLS PRESENTED FOR PAYMENT

ON MAY -28, 1975

CHECKS ARE DATED

VOUCHER ApriL 30, 1975
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
8800 MiDLANTIC NAT'L Bank-W,T. ApriL 1975 1-SALARIES $ 3,075.28
8801 Town oF W.0.,50c.Sec,-EMPLOYEES-APRIL 1975 1-SALARIES 1,275.80
8802 P.E.R.S., #20284-1 PENSI10NS AND LOANS 1-SALARIES 1,054.08
8803 P.E.R.S., CoNTRIBUTORY GROUP INS.APRIL 1975 1-SALARIES 103.34
8804 P.E.R,S, SUPPLEMENTAL ANNUITY 1-SALARIES 94.00
8805 Town oF W,OrRaANGE-FED., CR. UNtON 1-SALARIES 425,00
8806 TowN oF W.ORANGE-HOSPITALIZATION-JUNE 1975 22-HOSPITALIZATION 673.79
NET PavroLL CHECKS=2108-2158- (51) 1-SALARIES

15,780.92

Sua-ToTAL 22,482.21

Apo:

CHECKS-8736-8799-PRESENTED FOR PAYMENT-APRIL 30, 1975 8,291.74

SuB-ToTAL-CHECKS 1SSUED APRIL 1975 30,773.95
LeEss:
CHECK #8736 PerTy CasH EXCHANGE $200.00
8798 - Xerox CoRP.-CHARGES FROM PHOTOCOPY |NCOME 203.49
ReFunos - DeposiTeD 4/4/75 - Jury Duty 47.70
ReFunps - DeposiTeo 4/7/75 - Books 45.50
ReFunos - DEPOSITED 4/11/75 - INSURANCE - Bonp 76.00 572,69

TOTAL EXPENDITURES - MONTH OF APRIL 1975
PER BUDGET REPORT

$ 30,201.26

T

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

o Ak

PREPARED WITHOUT AUDIT,
AARON EISENBERG & €CO., C.P,A,'s

BY:\é{‘V\ Lode w2

e
A,

/

-
e




VOUCHER

NUMBER

8807
8808
8809A
B
C
8810
8811
8812
8813
8814
8815A

TrrXaCe=—=TITOTMOOX®

8816
8817
8818
8819
8820
8821
8822
8823
8824
8825A

8826
8827A

8828
8829
8830
8831
8832
8833
8834
8835A

8836A

IOMMOOd®

WEST ORANGE FREE PUBLIC L IBRARY

APRIL 1975 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR_PAYMENT ON MAY 28, 1975

PAYEE

PostMAsTER, ORANGE, N.J,
A,C.A, PuBLICATIONS
AL's Auto ParTs, Inc.

" " Li

AmericaN CaMPING AssN.
Arco PusLisHiNG Co. INC,
ARTiIsSTS' SuppLY

ASSOCIATED MICROFILMING SERVICE,INC,

AutoMaTic DATA PROCESSING
THe BAker & TaviLor Co.
" ”

" "
" " . on "

” " ”" n

THe Baker & TayLor Co,

BARRON'S EDUCATIONAL SeRvicEs, INcC,

Beacon PRress
BeENEFIC PRESS
ARNOLD BernArD & Co,
P. AND H, BLiss

T. R, Bogur

Book PeorLe

TuHoMas Boureay ano Co. INC.

R. R, Bowker CoMPANY
1} ” ”

BRAOFORD'S DIRECTORY
Bro=DART, INC,
" "

Bunting & Lyon, INc.
ALvan BusHneLL Co,

DawN CorFFmaN

CoLuMBIA UNIVERSITY PRESS
CaroL Cox Book CompaNy
CuLTurAL EVENTS IN N,J,
DAUGnTERS of §T. P3UL

DiMonDsTEIN Book Co. INC,.
1" " "

3.

CHECKS ARE DATED

May 28, 1975

BUDGET ALLOCATION AMOUNT

13. PosvaGe $ 300,00
2. Books 10.50
8., MainNT,=BK, $ 13,65

8. 1" " 5.54

8. " i 1.40 20.59
2. Books 6.21
-2 " 253.54
4, SUPPLIES 32,46
19, Aupio=VisuaL 14.00
11. Service ConTR, 53.90
2. Books ( 6.95)

2. " ( 10.95)

2. " 33.33

2. " 119,97

2. " 30.07

2. " 62,73

2. " 66.65

2. " 147.66

2. " 112.40

2 U 29,00

2 " 189.83

2. : 28.96

g. " (_3.99) 7?2';&
2. " 30,19
2. " 6.25
2. " 30.43
18. MaGgaziNEes 168.00
18, " 44,75
4, SuPPLIES 22,32
2. Books 10,36
2. " 14,75
2e 19.70

2. " 40.69 60.39"
2. " 18.50
4, SuPPLIES ( 9.75)

4, . 66,42 56.67.
11. Serv. CONTR, 130,00
2. Books 28.00
4, SUuPPLIES 28,56
14, SEMINARS 45,50
2. Books 27.80
2. " 2.30
18, MaGAZINES 5.00
2. Books 7.65

2. " 8.41 16,06
2. " 71.14

2s 45,73

2. " 84,89

2. " 197.33

2, ™ 192,44

2. " 214,60

2. " 90,35

2s 178.78 1,075.26



B ) WEST ORANGE FREE PUBLIC LIBRARY

APRIL 1975 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR_PAYMENT ON MAY 28, 1975

VOUCHER
NUMBER PAYEE
8837 DIRECTIONS SIMPLIFIED, INC.
8838 MARK DONNELLY
8839A DOUELEDAY & Cs.
2 " 1"
D 1 1] "
E n 1"
F 11 H
G 11 1"
H 11 "
l 1"t 1]
J " "
K " "
L 1t n
M " 1 1]
8840 AarRoN EisenBeErG & Co,
8841 Executive CoFFee Service, INc.
8842 Dun=DoNNELLEY PuBLISHING CORP.
8843 Facts oN FiLe, INc.
B8844A FisCHER & KAUFMAN
B " ”
8845A GaLE ResearcH Co,
B 1] ” ”"
8846 GAaNN Law Books
8847 GavLORD Bros, INC,
8848A GeNeRAL LEARNING CORPORATION
B ” " [1]
8849 HHH HORTICULTURAL
8850 RoBERT E. KRreGer PusLisHiNGg Co,
8851 LapaT & Co.
8852 LiTTLE, BROWN AND COMPANY
8853A MacMiILLAN PUBLI&HING Co; INC,
"
2 ” ”" 1"
D 1 11} [1]
E 1 " 11]
F " " 1"

8854 THe MIT Press
8855 MEANINGS OF MODERN ART

8856A MoDERN-MASS MeDiaA, INC,
B 1" "
C " "
D 11] "
8857 MooNEY~GENERAL
8858 J. M. MoreHouse PrRiNTING CO. INC,
8859 NaTioNAL DIRECTORY Service, INc,
8860A NaTi10NAL FueL Co.
B n "
8861 NATIONAL GEOGRAPHIC SOCIETY
8862 NaTioNAaL ReGcisTER PuBLisHING Co,
8863 N.J. AGRICULTURAL SoCIlETY
8864 N.J. AupusoN SocieTy, DR,
8865 New JERSEY BELL
8866 New JERSEY BEeLL
8867 Nede LEGISLATIVE MANUAL
8868 PiTNEY Bowes
8869 PoruLAR PeErIODICAL INDEX

R e et gy

CHECKS ARE DATED
May 28, 1975

BUDGET ALLOCAT |ON AMOUNT

2. Books $ 48,50
14, SEMINARS 15.87
2. Books 7.64

2. " 5.63

2. " 29.28

2. " 9.20

2y 2 " 101,95

2. " 16.34

2, " 13.87

2. " 19.66

2. N 9.39

2. " 4,77

2. " 3.30

2. " 5.03

2. " 34,52 260,58
20. MGMT, SERVICES 600,00
4, SupPLIES 38.00
2. Books 30,00
2. " 229,50
4, SuPPLIES 9.23

4, " 3.18 12.41
2. Books 68,00

2. " 68,92 136,92
2. " 22,00
4, SuppPLIES 12,50
2. Books 8,60

2. " 7.61 16.21
2. " 56.75
2. " 9,96
4, SuPPLIES 31.00
2. Books 10.34
2. " 9,34

2. " 9.23

2. " 33.99

2. " 51.71

2. " 4,35

2, " 12.44 121.06-
2. Books 51.80
2. " 6.63
19, Aupio=VisuatL 7.50

19. 1" ” 25.00

19, " " 41,08

19. . " 20,00 93.58
4, SupPLIES 114,00
4, " 101.50
2. Books 2,06
6. MAINTo=MAIN 45,00

6. £ " 683.68 728.68
2. Books 8.15
2. " 58.22
2. " 17.00
18. MAGAZINES 10.00
9. TELEPHONE 119.42
9. TeLerHONE=T.C. 10,07
2. Books 7.50
13, POSTAGE 30,00
2. Books 19.40



WEST ORANGE FREE PUBLIC LIBRARY

APRIL 1975 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR_PAYMENT ON_MAY 28, 1975

T

CHECKS ARE DATED
May 28, 1975

VOUCHER
NUMBER PAYEE BUDGET ALLOCAT ION AMOUNT
8870A PReENTICE-HALL, INc, 2. Books $ 51.56
B " " 2' [[] 34.3?
C " “ 2, " 5.11
D ' 2, " ( 1.62)
£ 2. " 5.71 $ 95.13
8871 PrRoFESSIONAL CoFFEe PLan, LTp. 4, SuppLiES 29,45
8872 PusLic SErViCE ELecTRIC & Gas 6. MAINT,=MAIN 718,96
8873 THE OH10 STATE Untv, LiBRARIES
PusLicaTioN CoMMiTTEE 2. Books 15.00
~ 8874 LoLa N. Reeo 14, SeMINARS 45,25
8875 ReGeNT Book Co. Inc, 2. Books 45,21
8876A A. H. Roemer & Co. 2. Books 4.65
B : x 2. " 171.08
c ) | 2. " 38.40
D Py " 58,19
E : " 2e " 15.33
F " 2, " 57.38
G : " 2, M ( 13.56)
H “ 2 " 168,34
l " " 2. 1] 9.04
; : : 2, " 16.75)
2y " ( 9.69 515.91
8877 Henry F, ScumipT & Co. Inc. 4, SuppPLIES 29.22
8878A SHAR=-FREY, INC, 2. Books 46,23
B " " 2e " 10.91 57.14
8879 SHEPARD's CiTATIONS, INc. 2a - " 40,00
8880 PETER SMITH PuBLIsHER, INc. 2. " 5.76
8881 StaTE CHeEMIcAL Mrg. Co. 6. MaINT,=~MAIN 146,61
8882 SUPERINTENDENT OF DOCUMENTS 18. Magazines 250,00
8883 SUPERIOR ENGINEERING Co, 11. Semrvice CoONTR. 75,00
8884 3 M Business Propucts SaLes, Inc. 19. Aubio=-VisuaL 35.08
8885 Time=Lire Books 2. Books 32.02
8886A WEISE=WINCKLER BiNoERY, INC, 3. BinoiING 56.15
B 1" " []] 3. " ]0.95
o " " " 3. " 5,10 72.20
8887 WEST ORANGE COMMUNITY House Te MaINT,=TORY 135,00
8888 WesT PusLisHing Co. Inc, 2. Books 82,00
8889 Xerox CORPORATION XEROX ~SHARE oF ReceirTs 75.88
8890 YounG's News SERVicCE 18. MaGazines 19,75
(8787) RESEARCH INFORMATION SERVICES-W010 2. Books (_ 30.00)
JOTAL CHECKS #8807 1o 8890 PRESENTED FOR PAYMENT MAY 28, 1975 8,846.44
Less: CHeEck #8889 Xerox SHARE OF ReceieTs ____75.88
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT MAY 28, 1975 $8,770.56
= - — ——

PAYMENT RECOMMENDED BY:

o Aed

PAYMENT APPROVED BY:

PREPARED WITHOUT AupiIT,
AARON EISENBERG & CO, C,P.A.s

- é{w [/i .

&rl_

/




7.

WEST ORANGE LIBRARY TRUST#ES MEETING
AGENDA
JUNE 25, 1975

ROLL CALL
MINUTES
TREASURER'S REPORT
a) Bills Presented for Papment
b) Financial Report
DIRECTOR'S REPORT
COMMITTEE REPORTS
a) Personnel Commlttee |
Director's Salary ﬁange
OLD BUSINESS
a) Door Repair
~ b) Electric Fixtures in quk Stacks
c) Bookmobile Repair % 7
d) Planned Parenthood Semihars
NEW BUSINESS
a) SANE
b) Next Meeting
CORRESPONDENCE AND COMMUN{ICATIONS
GENERAL PUBLIC PARTICIPATION
ADJOURNMENT



WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEE MEETING

JUNE 25, 1975

The meeting was called to order at 8:00 P. M. by William Sagosz, President.
Present were Board members Efleen Flanagan, Andrea Grover, Nancy Herman, Albert
Kupferer and Anita Strauss constituting a quorum. Also present were Lola N. Reed,
Director, Irving Ostrow, Board Attorney, Stewart Manheim, Board Accountant, and
several citizens of West Orange.

MINUTES

Mrs. Strauss made a motion to accept the minutes from the May 23, 1975
Board of Trustee meeting as presented. Miss Flanagan seconded the motion, and
it was carried unanimously.

TREASURER'S REPORT

1.

Bills Presented for Payment:

Miss Flanagan made a motion to accept the Bills Presented for Payment.
Mrs. Grover seconded it, and it was carried unanimously.

Financlal Statement:

Mrs. Strauss made a motion,

Resolved that savings accounts be transferred to the checking account
at Midlantic Bank as follows:

Llewellyn-Edison Savings & Loan Acct. #8119, in the amount of $15.633.15
plus interest. Carteret Savings & Loan Acct. #3-2-5589, in the amount
of $40,510.83. See A. Eisenberg Memo dated 6/25/75, attached.

Also, transfer saviras at West Orange Savings & Loan Acct. #3848 in
the amount of $40,571.11 plus interest to Carteret Savings & Loan
Acct. #3-2-5589 as soon as possible after June 30, 1975.

The motion was seconded by Mrs. Herman and it was passed unanimously.

A motion was offered by Mrs. Herman for the following:

Resolved: That upon the receipt of the money of the 3rd quarter check
from the Town of West Orange, the money should be placed in the checking
account whereby $37,000 of that amount will be placed in a day-of-deposit
to day-of-withdrawal savings account in the Carteret Savings & Loan,
account #3-2-5589.

Miss Flanagan seconded the motlon, and it was carried unanimously.
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Mrs. Strauss made a motion,

Whereas, we have information showing that Federal insurance on
funds deposited by institutions up to $100,000 in a single bank,
the transfer of funds, as approved in the preceding motion, i.e.,
from West Orange Savings and Loan Acct. #3848 in the amount of
$40,571.11 plus interest to the Carteret Savings and Loan Acct.
#3-2-5589, shall be cancelled.

Miss Flanagan seconded the motion, and it was carried unanimously.

Mrs. Herman made a motion to transfer the entire amount of $96,996.68
from the State Aid Buildirg Fund to the Budget Fund. Mr. Kupferer
seconded it, and it was passed unanimously.

Mrs. Stranss made a motion to transfer $4,029.00 from the Accumulated
Revenue Fund to the Budget Fund for legal services. Mrs. Herman
seconded it, and it was passed unanimously.

Mr. Kupferer motioned to accept the Financial Statement as presented.
Mrs. Herman seconded it, and it was carried unanimously.

DIRECTOR'S REPORT

Mrs. Reed was asked to contact the Curtiss Company for an analysis of
both engines in the Mobilibrary. She will ask for the cost of such an estimate.

COMMITTEE REPORTS

Mrs. Herman reported that the Perconnel Committee meeting was postponed,
and that a report will be made at the n~xt Board m=eting.

OLD BUSINESS

Mrs. Reed presented three estimates for the improvement of lighting in the
downstairs stacks. Because there was a difference in opinion as to the need
of a new cirucit box, Mrs. Strauss suggested that the Building and Grounds
Committee contact Public Service to see if a new line is needed. Mr. Ostrow
will review the contract before a company is selected.

Mrs. Reed presented a letter from Superior Engineering Company in which it
was stated that a complete survey of the building had been accomplished. They
were unable to obtain the wiring diagrams from Minneapolis-Honeywell. Mr. Ostrow
will contact Mr. Rappaport and offer to communicate with Minneapolis-Honeyw =il
to obtain the diagrams.

Mrs. Grover made a motion that the West Orange Public Library sponsor
Planned Parenthood semirars with parental approval shown on permission slips
for participants under 18 years of age. Mrs. Strauss seconded the motion and
it was carried with four members in favor, and two against.
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Mr. Sagosz made a motion that the West Orange Public Library plan
a seventh scminar to be advertired and considered part of the Planned
Parenthood series, in order to add other dimensions. Speakers will be
announced a2t a later date, and will ke contacted by tne Director and the
Librarians. Mrs. Grover seconded the motion and it was carried unanimously.

Mrs. Strauss made a motion that the Board of Trustees insert an
announcement to the Star-Ledger to show the award of professional services
in excess of $2500 as per attached copy. Mrs. Herman seconded it, and it
was carried unanimously.

NEW BUSINESS

Mrs. Strauss made a motion that we have a program on SANE. Mrs. Herman
seconded it, and it was carried unanimously.

Mr. Ostrow has notified the Board that Mr. Solomon has requested to present
his case orally to the appeliate court. It may take up to six months before a
date is announced.

The next meeting of the West Orange Public Library Board of Trustees will
be held on Wednesday, July 23.

The meeting was adjourned at 10:45 P. M.

Respectfully submitted,

Eéfi;ﬂazéLat/ /52;12427

sandra Goss
Secretary

Ay tlls K
g/ﬁ“’/ 0757;&@’/
Phyl1i¥ Lopis e

Secretary, Board of Trustees



MEMO TO: Board of Trustces - West Orange Free Public Library

June 25, 1975

FROM: Aaron Eisenberg & Co. C. P. A.'s

IN RE: Transfer of Funds from Savings Account to Checking Account

Cash Requirements - June 25, 1975

Checks #8997-9003, per listing

Payroll - Gross

Checks #8997-9003
9004
9005
9006

Payroll

Employers Share of
Administration Charge
Postage

Total Cash Requirements - June 25, 1975

Suggest transfer and close out of remaining balance

in Llewellyn-Edison Savings & Lnan - with interest
Carteret Savings & Loan - without interest

Transfer of account #3848 from West Orange Savings &
Loan in the emount of $40,571.11 plus interest through
June 30, to Carteret Savings & Lozn, as soon as possible

after June 30.

25,966.69

23,412.51
L,435.74
1.00
300.00

54,115.94

15’633015
40,510.83

56,143.98




FORM OF NEWSPAPER ANNOUNCEMENT OF AWARD OF
PROFESSTONAL SERVICES CONTRACT IN EXCESS OF
$2,500 PER N.J.S. 40:A-11-1 et. seq.

The Board of Trustees of the West Orange Free Public Library announce
that Aaron Eisenberg & Co. C. P, A.'s, and lrving Ostrow, Attorney at Law,
have been appointed to furnish professional services in management and discharge
of duties pertaining to the Budgetary, Financial, Administrative and Legal
requirements of the West Orange Free Public Library; by Board Resolution as
follows:

"YHEREAS, there.exists the need for the performance of professional
services in management and discharge of duties pertaining to the Budgetary,
Financial, Administrative and Legal requirements of the West Orange Free Public
Library; and

""WHEREAS, the Local Public Contracts Law (N.J.S. 40A-11-1 et. seq.)
requires that Resolution authorizing the award of contracts for professional
services without competitive bids must be publically advertised;

'"NOW THEREFORE, BE IT UNANIMOUSLY RESOLVED, by the Board of Trustees of
the West Orange Free Public Library as follows:

(1) The President and Secretary are hereby authorized and directed to
execute the agreement with Aaron Eisenberg & Co. C. P. A.'s and Irving Ostrow,
Attorney at Law for performance of the aforesaid services.

(2) The contract is awarded without competitive bidding for professional

services under the provisions of the aforesaid Local Public Contracts Law."

Jilliam Sagosz, Prgﬁideﬂ?

Board of Trustees

{5;2223; West Orange Free Public Library
/
i 2ed/

Lopis, Secrefary
of Trustees
West Orange Free Public Library

DATE: 6/25/75
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WEST ORANGE PUBLIC LIBRARY
DIRECTOR'S MONTHLY REPORT

JUNE 25, 1975

The library continues to be very busy from opening to closing time.
Circulation is very good and higher than previous years during this time.

We are practically on our Summer schedule and employees are beginning
to take vacations. Full Summer schedule will begin July 1. The only change
will be closing the library at 1:00 P. M. on Saturdays during the months of
July and August,

You will be interested to know that Mr. Robert Jonas was here and
picked up all of his belongings. He was his “old self''--as expected. His
manners and attitude left a lot to be desired. He ordered a couple of
employees to take notes of what was said during the time he was at the
Tibrary. They refused. So he made notes and had one empioyee initial
what he had written. This happened on Wednesday, June 18. The dictatorial
tactics and slanderous remarks made by Mr. Jonas left both Mrs. Itkin and
me completely unnerved. | was visibly shaking and so emotionally upset
I finally went home. He called back later in the dzy and gave Mrs. Itkin
a list of things he indicated as missing. Since the items were laminated
at library expense, ownership is questionable.

After a comparison of prices on file cabinets sold by Myrtle Desk
Company, Library Furniture High Point, North Carolina, and American Texwood
Library Furniture Corporation we ordered filing cabinsts frem the W. B. Wocd
Company of Orange. Price differences were slight, all subject to change
without notice.

Although the matter of purchasing files had been discussed with Mr.
Sagosz and other trustees no vote was obtained from the Board because when
ordered they wiere less than $250.00 each. Ordered separately the prices
changed to $267.78 each. This came to my attention only when the files
were delivered. We elected to keep them with the idea of explaining the
situation to you, and hopefully, you would understand.

The employees working on the Mobilibrary are doing so under almost
intolerable conditions. The genecrator refuses to work which means they
are without air conditioning, lights and electricity. They are to be
commended their dedication to the job by continuing to work under such
adverse circumstances,

Additionally, we have had to purchase two batteries for the bottom
motor during the month, required help from the Town Garage in getting
started almost every morning during the past weeks. Two mornings they
were unable to go out at all.

You may be interested to know that by our purchasing '""no name'' brand
supplies g niimeographing forms which.were formally printed, the library has
realized appreciable savings.
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The photocopying machines are still doing big business. Examples
of income from the Toshiba fax aie as foilows:

FEBRUARY --- § 338.50
MARCH --- 509.40
APRIL --- 470.15
MAY -—- 401,45

$1719.50

There were three losses by death to members of our staff during
the month. Mrs. Marie Magno lost her father. Mrs. Shirley Itkin lost
her mother and the brother-in-law of Mrs. Dorothy Ericsson passed.

Respectfully submitted,
oty Ntock

Lota N. Read
Divector



JuNe 25, 1975

MEMO TO: BoArRD oF TRuUsTEEs = WesT OraNGge FrRee PustLic LiIBRARY
FROM: AaroN EiseneerG & Co. C.P.A.'s

IN RE: TRANSFER OF FUNDS FROM SAVINGS ACCOUNT TO CHECKING ACCOUNT

CasH ReQuiREMENTS = June 25, 1975

CHecks #8904-8996, PER LISTING $ 25,966.69
PavroLL = GRrRoOss
CHecks #8997-9003 PavroLL 23,412.51 %
9004  EMPLOYERS SHARE OF Soce. Sec. 4,435,74 P
9005 ApMINISTRATION CHARGE 1.00 |
9006 PosTAGE 300.00 !
TotaL CASH REQUIREMENTS = June 25, 1975 $ 54,115.9
ey e

SUGGEST TRANSFER AND CLOSE OUT OF REMAINING BALANCES (AFTER INTEREST) | &

IN LLEWELLYN=EDISON SavinGgs & LoaN $ 15,633.15
CARTERET SAVINGS & LoaN 40,510.83

$ 56,143.98




WEST ORANGE FREE PUBLIC LIBRARY
BUDGET REPORT

MONTH OF MAY 1975

~ LIBRARY BOARD MEETING OF JUNE 25, 1975

AMENDED

BUDGET

1975

SALES & Waces $286,765

CONTRACTUAL SERVICES:

BinNoiNnG 1,000

CoMMuNITY SERVICES 400

TRANSPORTAT 1ON 300

SEMINARS & WORKSHOPS 1,500

Aupav 1,650

MANAGEMENT & PROF. SERVICES 8,000

ARCHITECTS -0-

LecaL 1,500
CONTRACTUAL MAINT. AND

Rerairs:
Main LisraRY=UTiLiTIES 15,000

MAIN LIBRARY-REPAIRS & MAIN, 6,000

TorY CORNER = RENTAL 540
Bookmos iLE 4,000
SERVICE CONTRACTS 2,200
MATERIALS AND SUPPLIES: _
Books 70, 000
SupPPLIES 15, 000
MAGAZ I NES 6,000
Aubi0-VisuaL 6,000
Misc. OTHER ExPENsEs:
INSURANCE 5,000
TELEPHONE 1,600
PosTaGE 2,500
EMPLOYEE HEALTH BENEFIT PLAN 8, 000
CONT INGENT ' -0-
ANNUAL REPORT 750
EquiPMENT 6,000
STATUTORY EXPEND ITURES
SoCIAL SECURITY 15,000
PusLic EMPLOYEES RETIRE=
MENT SYSTEM 10,405

EXPEND| TURES ’
1975 BiLLs/Acers,
ACCUMULATED PavasLe
BuoGeT Ex- 1975 . -
PEND ITURES UNEX= PRESENTED -
Paip Paip PENDED FOR BuogeT
MonTH oF MONT HS BubgeT PavymeENnT BaLaNncEs
MAY Enoeo BALANCE AT THIS AT
1975 5/31/75 5/30/75 MEET I NG 5/31/75 |
!
$ 30,603.99 $115,519.46 $171,245.54 $171’245'54i
67.30 408.53 591.47 $ 10.50 580.97
393,34 6.66 6.66;
84.50 215.50 215.50°
106.62 968.01 531.99 531.99:
-O- ],6500 00 1, 650. 00‘
600.00 2,400.00 5,600.00 868.00 4,732.00
-0 -0 -0-
750.00 750,00 4,028.36 (3,278.36)
1,447.64 6,016.70 8,983.30 1,714.,25 7,269.05‘
179.01 1,277.43 4,722,.57 441,62 4,280.95"
135.00 270.00 270.00 270.00
20.59 528.23 3,471.77 3,471.77
258.90 980.51 1,219.49 196.43 1,023.06
4,375,26 21,246.63  48,753.37 5,340.48 43,412,89
508.09 3,155.34 11,844 .66 1,074.65 10,770.01
497,50 1,458.25 4,541.,75 124,50 4,417.25
142.66 922.26 5,077.74 846.26 4,231.48
(139.00) 5,139.00 5,139.00
129.49 536.29 1,063.71 126.64 937.07
330.00 634,71 1,865.29 1,865.29
673.79 3,429.31 4,570.69 4,570.69
-0- -0- -0~
-0~ 750.00 750,00
360.00 5,640.00 790.00 4,850.00
3,694.47 11,305,553 11,305.53
-0- 10,405.00 10,405.00 -0-

TOTAL

$475,110 $ 40,075.84

—_———
e —————

$164,894.97 $310,215.03

$25,966.69 $284,248.34 |

e ¢ mye g smm ity



LIBRARY BOARD MEETING OF JUNE 25, 1975

SALARIES AND WAGES
CONTRACTUAL SERVICES:
Binoing
CoMMUNITY SERVICES
TRANSPORTAT ION
SEMINARS AND WORKSHOPS
Aupit
MANAGEMENT AND PROV. Sves,
ARCHITECTS
LecaL
CONTRACTUAL MAINT, & REPAIRS:
MAIN LiBRARY=-UTILITIES
MAIN LIBRARY=-REPA IRS
TorYy CORNER-RENTAL
BooxmMos iLE
Service ConTRACTS
MATERIALS AND SUPPLIES:
Books
SuPPLIES
MaGgazines
Aubio-VisuaL
Misc, OTHER ExPENsES:
INSURANCE
TELEPHONE
PosTtaGE
EMPLOYEE HEALTH BeEnEF T PLAN

CONT INGENT
ANNUAL REPORT
EQuiPMENT
STATUTORY EXPENDITURES;
SoCiAL SECURITY
PusLic EMPLOYEES RETIREMENT
Sysvem .

BUDGET REPORT
MONTH OF __ MAY 1975

—— s e D e p— i, e

WEST ORANGE FREE PUBLIC LIBRARY

1975 1975
PROPOSED AMZNDED
BUDGET BUDGET

(AS REQUESTED  PER LIB.BOARD

BY BOARD) RESOL.3/24/75

$286,765 $286,765
1,600 1,000
1,000 400
350 300
2,000 1,500
1,650 1,650
8,000 8,000
3,500 -0-
1,500 1,500
16,000 15,000
8,000 6,000
540 540
4,000 4,000
2,600 2,200
70, 000 70,000
12,000 15, 000
6,000 6,000
9,000 © 6,000
4,000 5,000
© 2,000 1,600
2,500 2,500
8,000 8,000
500 -0-
1,500 750
12,000 6,000
17,000 15,000
9,500 10,405
$491,505 $475,110

===-===—l=-=
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VOUCHER
NUMBER

8891
8892
8893
8894
8895
8896
8897
8898

WEST ORANGE FREE PUBLIC

L {BRARY

MAY 1975 BILLS PRESENTED FOR PAYMENT

ON JUNE 25, 1975

CHECKS ARE DATED
May 28, 1975

8899=8902 Voipeo

8903

PAYEE BUDGET ALLOCATION AMOUNT
DeEAN FLoOR COVERING 6. MAINT.=MAIN $ 32,40
Petty CAsH EXCHANGE 200.00
MioLANTIC NaT'L., Bank=W.T. May 1975 1. SALARIES 4,320.82
Town of W.0.-S0c.Sec. EMpLoYEES=MAY 1975 1 1,790.32
P.E.R.S. #20284=1 PensioNs AND LoaNns i " 1,315.07
P.E.R.S. CoNTRIBUTORY GROuP INsS.=May 1975 1. " 136,07
P.E.R.S. SUPPLEMENTAL ANNUITY 1. " 126,00
TowN oF W.0. FeoeraL CReEDIT UNION 1. " 425,00
Town oF W.0, HospiTaLi1ZATION=JUNE 1975 22, HosPITALIZATION 673.79
NeT PavyroLL CHecks #2159-2206 (48) 1. SALARIES 22,490.71
SUB=-TOTAL 31,510.18
App:
CHeCcks #8807-8890 - PRESENTED FOR PAYMENT May 28, 1975 8z876.44
SUB-TOTAL CHECKS [SSUED MAY 1975 40,386.62
LESS:
CHECK #8787 = VoioED 2. Books $ 30,00
#8789 = Xerox CORP.=CHARGES FROM
PHoTocory chome 75,88
#8892 - PeTTY CASH EXCHANGE 200,00
ReFunos - Depositeo 5/14/75 3. BinDiING 4,90 310.78
TOTAL EXPENDITURES - MONTH OF MAY 1975
PER BUDGET REPORT $40,075.84

PAYMENT RECOMMENDED BY:

T R T i

PAYMENT APPROVED BY:

PREPARED wWITHOUT AupDiT,

AARON EISENBERG & CO, C.P.A.s

1\ -
By: ((tee. Wi fo, 70




WEST ORANGE FREE PUBLIC L IBRARY

MAY 1975 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON JUNE 25, 13975

CHECKS ARE DATED

VOUCHER June 25, 1975
NUMBER PAYEE BUDGET ALLOCATION AMOUNT .
8904 PuBLic EMPLOYEES RETIREMENT SYSTEM
ofF New JERSEY P.E.R.S. $ 10,405.00
8905 AMeri1caN HeriTAGE PusLisHiING Co.liNC, 2. Books 4,90
8906A AMsTERDAM PRINTING & LiTHO CorpP, 4, SupPLIES $ 100,00
B " " " " 4, " 36,76 136,76
8907 FRANK ARMANDO 6. MAINT,=MaIN 60,00
8908 AutoMATIC DATA PROCESSING 11. Service CoNTR,. 67.43
8909A THe Baker & TayLor Co, 2. Books 100,97
B8 " " 2. " 134,27
C " 1" 2' 11 14.96
" " . " . 9
B 0 P
F " " 2, " 121,08
G " " 2. " 81,49
H 1" " 2' 1] 8.31
{ " " 2. " 119.13
J " " 2. " 34,66
K 1 " 2. 11 78 .07
L " i 2. " 6.95) 846.25
8910A THe Baker & TayLor Co. 2. " 9.30
B " " " 2. " 7.76 17.06
8911 CHannNiING L. BeTe Co. 4, SuPPLIES 42,52
8912 BiLLBOARD PuBLICATIONS, INC, 2. Books 20,00
8913 BLooMFieELD WinDow CLEANING CoO, 6., MaINT.=MAIN 32,00
8914 THoMas Boureacy & Co. INcC. 2. Books 14,75
8915A R. R. Bowker CoMPANY 2., " 24,25
B s o 2s 20,70
C " " 2. " 71.99 116.94
8916A Bro-DART, INC, 4, SuPPLIES 188.10
B & " 4, " 180.00
c & " 4, " 74,25 442,35
8917 BuNTING AND LYON,.INC, 2, " 29.00
8918 CMR AssociaTes, INC. 2, 20,72
8919 THE CENTRAL BANK OF |CELAND 2: " 15.00
8920 Dawn CoFrFrMaN ) 19. Aupio=VisuaL 93.62
8921 CONGRESSIONAL QUARTERLY, INC. 2. Books 18.34
8922 CarL Cox Book Co. 2. " 15.55
8923 CursoN House, INCORPORATED e 4,98
8924 T. S. Denison aND Co. INcC, 2. " 15.17
8925A DiMonosTEIN Book Co. INC. 2. " 188.69
B " " " 2. " 46.42
C " " " 2 . ” 220. 1 7
D 1" " " 2. 11 147. 79
E " " ] 2. " ( 59.86)
F " " " 2. " 241 .32
G " " " 2. " 33.33
H 1" . " 1] 2. 11 233.05
| i 4 i 2. " 264,82
J " " " 2. " 229. 90
K L1} 11 " 2. [1] 46. .‘ 7
L 11 " " 2. " 88 .38
M 11} 11 " 2. [1] 179.98
N " " " 2. " 99,46 1,959.62
8926A DousLeDAY & Co. INC. 2s 9,88
B 17" 1" 2. 1" 4' 58
1" ” 11
ST x g
E " " 2. " 19.96
F " " 2. " 11,05
G " b 2. " 5.03
H " " 2. " 26.88 107.28



VOUCHER

NUMBER

8927
8928
8929A
B
8930
8931
8932
8933
8934
8935
8936A
B
8937
8938
8939
8940
8941A
B
C
8942
8943A

mMOO®

8944
8945
8946A

8947
8948
8949
8950
8951
8952
8953
8954
8955
8956A

8957
8958
8959
8960
8961A

8962
8963A

8964A

~—TOTMOOT

WEST ORANGE FREE PUBLIC LIBRARY

MAY 1975 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON JUNE 25, 1975

PAYEE

EasTtMaN Kopak Co,

EasT OranGe GrLass Co.

EBsco SUBSCRIPTION SERVICES
1" " "

AaroN Ei1senBerg & Co,

FipeLtTy PaPer aND SuppLY Corep.
FiscHeErR & KAUFMAN

F1scHeER's

GaLe ResearcH Co,

GANN LAaw Books

GAavyLorp BrRos. Inc.
1]

1"

GeNeraL LearNinNg Corrp,

THE INSTITUTE FOR RESEARCH
Eowaro G. KLAPPROTH, SR.
KNOW, INc, '

-LAPAT DuPLICATING SuPPLIES
1] "

McGraw=HiLL Book Co,

MacMiLLAN PusLisHing Co. INC.
1" "

MEANINGS OF MODERN ART
THE MeReoi1TH Book Division
MooERN Mass Mepia, INc,

" " "

MuryY Lock & Sare Co.
Musi¢ EXCHANGE
NaTionaL Fuer OiL, INc,
NATI oNAL RecisTER PuBLisHiING Co,
New JerRsey BELL
New JerRsey BeLtr
New YOrRk DirecTory Co., INC,
THE New York TiMes/LARGE TYPE WEEKLY
OuLL1s Book CoMpANY
OrANGE GARDEN SueppLy Co,
11}

IRVING OsTROW
IRvING OsTROW
Perpue Rap1o ComPANY, INC.
PHYSKCIAN'S DESK REFERENCE
PRENTICE=-HALL, Iwc.

"

1 "
PusLls Service ELecTric & Gas Co,
PuBLISHERS CENTRAL BUuREAU
”" n ”n

A, H, Roemer Co. INC.
1" " ]

BUDGET ALLOCAT |ON

CHECKS ARE DATED
June 25, 1975

AMOUNT

6.
6.
18.
18,
20,
4,

RPN PPNDNYNND SRS O S
L]

—
O
.

9.

1

HSFEPLPDOPNDOONNDON
L ]

[AVEAV)
—_— -
[ ] L]

19,

N NN
e o o

MAINT . =MAIN
” n
MAaGAZ INES
"

MGMT, SERVICES
SuPPLIES
1"

MAINT.=MAIN
Books

"

"

1"

"

SuPPLIES

Books

SUPPLIES
"

Books
"

Aupio=VisuaL
"

"

MAINT . =MAIN
Books
MAINT,=MAIN
Books
TELEPHONE
TeLerPHONE=T,.C,
Books
MaGcaziNES
Books

SuPPLIES
"

"

LecAaL SERVICES
LeGAL SERVICES
Aupio=-VisuaL
Books

"

MAINT,=MAIN
Books
"

(s 2.50)
5.00

19,90
210.84

26.00
193,00
56,70

4.35
22.98
8.46
8,00

___28.23

163.25
241,00
208.00

14,75

34,99
11.00
17.-&9

9.96
5.63
__5.03

25.51

_(_2.98)

183,07
58.56
71,94
13.17

221.39

7.74

(  7.35)

84.96
4,52

37.00
54,00

2.50
868.00
65.52
2.39
15.00
18,76
9.00

230.74
8.60
9.96

10.32
5.50

275,70
20,00

72.02
6.63
67.69

627.00
36.00
19.27

965,79
34.00

116.57
10,07
35.00
44,00

254,87

63.39
375.00
3,653.36
111.00
10.00

20.62
748,46

22,53

638.00



VOUCHER
NUMBER

8965
8966
8967
8968
8969
8970
8971
8972
8973
8974
8975
8976
8977
8978
8979
8980
8981
8982
8983
8984A
B
8985
8986
8987
8988
8989
8990
8991
8992
8993
8994
8995
8996

WEST ORANGE FREE PUBLIC LIBRARY

MAY 1975 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON JUNE 25, 1975

PAYEE

St1. MARTINS PrRESS, INC,
HenrYy F. ScHMmioT & Co,
CHARLES SCRIBNER'S SoNs
SEDGEWICK MACHINE WORKS, INC,
SHAR=FREY, INC.
SiMON SCHUSTER, INC,
PETER SMiTH PuBLISHERS, INC,
SuBurRBAN HoMEs GuiDE
SUPERIOR ENGINEERING
"TEACHING SwiMMING"
TooD PUBLICATIONS
Turr Fence Co.
FREDERICK UNGAR PusLisHING Co,
Unique BuiLoing SuppLy Co. INC,
UniTED NATIONS
VNR SuBSCRIPTION SERVICES
THE WEEKLY UNDERWRITER
WEISE-WINCKLER BINDERY, INC.
WIDERKEHR HARDWARE
WIDERﬁEHR HARDWARE

11]

INC.

INC,

THE H. W, WiLsoN CoOMPANY
WOLLSTONECRAFT, INC,

THe W. B, Woop CompaANY
XeroXx UNIVERSITY MICROFILMS
YounGg's News SeERvicE

THe Baker & TayLor Co,

P. aNno H. BLiss

R. R. Bowker CoMpPANY

GLoLier Year Book, INc,
NaTioNAL AuDlo=VisuaL Assoc,.
WesT ORANGE HiGH ScHooL YEAR
Xerox UNIVERSITY MICROFILMS

INC,

CHECKS ARE DATED

June 25, 1975

BUDGET ALLOCATION AMOUNT
2. Books $ 16.52
4, SUPPLIES 35.70
2. Books 32,62
11. Service CoNnTR, 54,00
2. Books 15,03
2. " 43,91
2. " 5.68
2a 6.27
11. Service CONTR, 75,00
2. Books 3.25
e 23.25
6o MAINT.=MAIN 131,98
2. Books 16.05
6. MAINT.=MAIN 8.85
2. Books 36,60
2, " 181,60
2. " 26.85
3. BINDING 10,50
16, EQUiPMENT 235,00
6. MAINT,=MAIN $ 21.49 _
6. " " 45,30 66.79
2. Books 156,50
~ 6.55
16, EQUIPMENT 555.00
19, Aubio=VisuaL 14,64
18, MAGAZINES 19.75
2. Books 6.60
18. MaGgaziINES 58.25
2. Books 30.90
2. " 9.60
20 14.50
2. " 10.00
2. " 9,45
$25,966.69

TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT JUNE 25, 1975

PAYMENT RECOMMENDED BY:

PAYMENT APPROVED BY:

PREPARED W!THOUT AuDiT,
AARON EISENBERG & CO, C.P.A,s

e
g, / {

By:

" )
}_]/_/ ) /
4O bl . YT

J



8.
9.
10.

WEST ORANGE LIBRARY TRUSTEES MEETING
AGENDA

JULY 32, 1975

ROLL CALL
MINUTES
TREASURER'S REPORT
a) Bills Presented for Payment
b) Financial Report
DIRECTOR'S REPORT
COMMITTEE REPORTS
a) Personnel Committee
b) Building & Grounds - Stack Lighting
OLD BUSINESS
a) Mobilibrary repairs
b) Planned Parenthood Seminars
c) SANE Seminars
NEW BUSINESS
a) Next meeting
CORRESPONDENCE AND COMMUNICATIONS
GENERAL PUBLIC PARTICIPATION

ADJOURNMENT






WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

JULY 30, 1975

The meeting was called to order at 8:00 P. M. by William Sagosz, President.
Present were Board members Eileen Flanagan, Andrea Grover, Albert Kupferer,
Phyllis Lopis, Hancy Herman and Anita Strauss constituting a quorum. Also
present were Lola N. Reed, Director, Irving Ostrow, Board Attorney, Stewart
Manheim, Board Accountant, and two citizens of West Orange.

MINUTES

Mrs. Strauss made a motion to accept the minutes from the June 25, 1975
Board of Trustees meeting as presented. Miss Flanagan seconded the motion,
and it was carried unanimously.
TREASURER'S REPORT

1. Bills Presented for Payment:

Mrs. Grover made a motion to accept the Bills Presented for Payment.
Mrs. Lopis seconded it, and it was carried unanimously.

2. Financial Statement:
It was pointed out that library expenditures have increased
approximately $25,000 or 10% more since last year at this time
due to rising costs. iir. Manheim indicated that on page 3, note #1
of the July 30, 1975 Financial Statement, the library must provide
$61,603.32 in funds for the remainder of the year.

Mrs. Lopis motioned to accept the Financial Statement as presented.
Mrs. Grover seconded it, and it was passed unanimously.

COMMITTEE REPORTS
1. Personnel Committee:
After a brief discussion, the Board of Trustees decided that
another committee meeting will be needed to decide upon a
salary range and scale of increments for the Director.

2. Building and Grounds Committee:

Mr. Kupferer suggested that the committee contact the building
inspector for an evaluation of the library's electrical system.

DIRECTOR'S REPORT

Mrs. Reed presented her monthly report to the Board. Her report on the
ALA convention in San Francisco will be mailed to the Board members.,



.
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OLD BUSINESS

Mr. Kupferer made a motion to transfer $4,300 from the existing
reserve for a new Mobilibrary Fund to line item-Hobilibrary. Mrs. Strauss
seconded the motion and it was carried unanimously.

Mrs. Lopis motioned that the Board of Trustees approve the expenditure
of $4,242.35 to Curtis Service, Inc. in accordance with the Curtis Service
estimate (dated July 23, 1975), for the repairs of the Mobilibrary and the
replacement of the engine generator. Mr. Kupferer seconded it, and it was
passed unanimously.

In regards to the SANE Seminar, the Board of Trustees has asked Mrs.
Reed and Mr. Donnelly to contact a speaker to present another side of the
issue. The seminar will be scheduled for the Fall.

Mr. Donnelly has notified the Board that Mr. Timothy Dukin, of
MAYBE Youth Services, Town of West Orange, will present a follow-up session
for the Planned Parenthood Seminars.

The newspaper announcement for the award of professional services
appeared in the Star-Ledger on July 10 and 11, 1975, See attachment to
minutes.

ADJOURNMENT

The next Board of Trustees meeting will be held on Wednesday, August 27,
1975. The meeting was adjourned at 10:00 P. . by a motion made by Mrs.
Herman, and seconded by Mr. Kupferer.

Respectfully submitted,

)5[’2 e /‘_[’M"/ ;g;/;_,¢ D
Sandra Goss
Secretary

. ?
/, CC‘J %w ) ljj
Phyf1#/5 Lopis /(}L

Secretary, Board of Trustees
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DIRECTOR'S REPORT

JuLy 30, 1975

During the month of July our library was invaded by
thousands of unwanted and uninvited quests. Their intrusion
aroused interest of many, but only one individual was interested
to the point of checking out a book to learn more about them and
to find out where they are "coming from".

Frank Refinski tried for about a week to eliminate the
intruders by spraying the most powerful insecticide he could find,
but to no avail. So we called in Aborn Exterminators for help.
They informed us that our invaders were ONLY “Millipedes" and
that it would take a powder and oil spread thickly in all affected
areas to rid us of these pests. This they did and reduced the
number of millipedes greatly but not completely. Upon discovering
them climbing the wall and entering the library through the Gaston-
Street entrance a few days later, I distressfully gave Aborn
another SOS. They will be back whenever the rain stops.

Mrs. Dorothy Chesnut substituted for the Director while
she had a short vacation visiting an ailing daughter in Washington,
D. C. irs. Shirley Itkin filled in for Mrs. Goss when she was on
vacation. Both did superb jobs in handling the everyday affairs
of the library.

We are planning a one-day book sale on August 1l6th, rain
date August 23rd. This is a very necessary step to be taken
because of our extreme lack of space in the library.

Attendance in the Summer Reading Groups is very good.
In fact, the largest enrollment ran over into four classes instead
of the two anticipated.

As a part of their promotion plan, Turtle Back Zoo
officials permitted our classes to visit the zoo free of charge.
The groups were also given a lecture and guided tour which they
enjoyed very much.

Beginning August 11, 1975 at 7:30 P. M. the six week
course on human sexuality for young people will commence. The
course will last for six consecutive weeks. Preceding the regu-
lar class, on August 4, the instructor Ms. Kathy Clark, will be
available at 7:30 P. M. to answer whatever inquiry you may have
concerning the program.



2)

The auditors are with us again. Naturally, we are
cooperating in every way possible in supplying materials and
information requested by them.

It has been suggested by our auditors that all Board
of Trustee appointments, appointment dates and term expiration
dates be included in Board minutes. Letters relative to thase
matters should also be included.

Reflected in the figures below is an indication eof
the demands the library is confronted with from day to day .

RESERVES
Rossner, J. - Looking for Mr. Goodbar 67
Bradlee, B. - Conversations with

Rennedy 39
Clavell, J. - Shogun 26
Doctrow, E. - Ragtime 22
Crichton, M. - Great Train Robbery 22
Bloomfield, H. - TM 20

A concerted effort is made to purchasa a limited
number of popular titles. However, sometimes the demands are
so great we feél an obligation to increase the number ezpecially
when our "reserve" list is as big as shown., Even then, there
are some grumpy peopie who cannotv accept the facc that there
are not enough copies bought for each individual request.

Respectfully submitted.

LOYA N. Reed
Director

NOTE: - My report on the ALA convention will be in the
mail to you next week.

Lola



WEST ORANGE FREE PUBLIC LIBRARY
BUDGET REPORT
MONTH OF JUNE 1975
L IBRARY BOARD MCETING OF JULY 30, 1975

—_—
e ——

EXPENDITURES
1975 BiLLs/Acers.,
AccumuLAaTED PavasLE
BuoceT Ex- 1975 6/30/75
PEND ITURES UNEX= PRESENTED
MOD IF IED Pa10 Paip PENDED FOR BUDGET
AMENDED MONTH oF MONTHS BubgeT PayMENT BALANCES
BUDGET JUNE EnoED BALANCE AT THIS AT
1975 1975 MEET I NG
6/30/75 6/30/75 6/30/75
SALES & WacEs $286,765 $ 23,412.51  $138,931.97 $147,833.03 $147,833.03 .
CONTRACTUAL SERVICES:
Binoing 1,000 10.50 419.03 580.97 $ 103.35 477.62
CoMMUNITY SERViICES 400 22.00 415.34 ( 15.34) 63.62 ( 78.96)
TRANSPORTAT ION 300 52.00 136.50 163.50 163.50
SEMINARS & WORKSHOPS 1,500 163.65 1,131.66 368.34 368.34
AubiT 1,650 ' ~0- 1,650.00 1,650.00
MANAGEMENT & PROF. SERVICES 8,000 868.00 3,268.00 4,732.00 667.00 4,065.00
ARCHITECTS -0- -0- -0- -0-
LeGaL 5,529 4,028.36 4,778.36 750.64 750.64. -
CONTRACTUAL MAINT. AND
REPAIRS:
Main LisrRARY=UTILITIES 15, 000 1,714.25 7,730.95 7,269.05 1,082.32 6,186.73
MAIN L1BRARY-REPAIRS & MAIN, 6, 000 441.62 1,719.05 4,280.95 105.00 4,175.95
Tory CoRNER - ReNTAL 540 270.00 270.00 270.00
BookmosiLE 4,000 1.05 529.28 3,470.72 255.19 3,215,53
ServiceE CONTRACTS 2,200 196.43 1,176.94 1,023.06 354,58 668.48
MATERIALS AND SuPPLIES: ’
Books 70,000 5,305.49 26,552.12  43,447.88 3,801.62 39,646.26
SuPPLIES 15, 000 1,082.11 4,237.45 10,762.55 459,00 10,303.55
MAGAZ INES 6,000 145.40 1,603.65 4,396.35 155.75 4,240.60
. Auoio-VisuaL 6,000 831.62 1,753.88 4,246.12 62.35 4,183.77
| Misc. OTHER Expenses: -
| INSURANCE 5,000 (139.00) 5,139.00 5,139.00 -
TELEPHONE 1,600 126.64 662.93 937.07 300.00 637.07
PosTAGE 2,500 634.71 1,865.29 166.04 1,699.25
EMPLOYEE HEALTH BENEFIT PLAN 8,000 673.99 4,103.30 3,896.70 3,896.70
CONTINGENT -0- -0- -0- =0
ANNUAL RePoORT 750 -0- 750.00 750.00
EquipMENT 6,000 790.00 1,150.00  4,850.00 1,007.48 3,842.52
'STATUTORY EXPEND ITURES
SOCIAL SECURITY 15,000 4,435.,74 8,130.21 6,869.79 6,869.79
PusLic EMPLOYEES RETIRE=
MENT SYSTEM 10,405 10,405.00 10,405.00 -0- -0-
JOTAL $479,139'  $54,706.36 $219,601.33 $259,557.67 $ 8,583.30 $250,954.37

e e e e arart TR S R e R Tt S



LIBRARY BOARD MZETING OF

SALARIES aAND WAGES
CONTRACTUAL SERVICES:
Binping
CoMMUNITY SERVICES
TRANSPORTATION
SEMINARS AND WORKSHOPS
AupsT
MANAGEMENT AND PROV. Sves.
ARcHITECTS
LecaL
CoNTRACTUAL MaINT., & ReEPAIRS:
Main Lisrary=-UTiLiTiES
MaiN LiBRARY-REPAIRS
TorY CORNER=-RENTAL
BookmMosiLE
SERVICE CONTRACTS
MATERIALS AND SUPPLIES:
Books
SuPPLIES
Magazincs
Aubio=-Visuat
Misc. OTHER EXPENSES:
I NSURANCE
TELEPHONE
Postace
EmPLovee HEALTH BENEFIT PLAN

CONT INGENT
ANNvAL ReporT
EquipPMENT
STATUTORY EXPENDITURES:
SocCiAL SECURITY
PusLic EvMPLOYEES RET IREMENT
SYSTEM '

BUDGET REPORT
MONTH OF ____ JUNE 1975
JULY 30,

1975

WEST ORANGE FREZ PUSLIC LIBRARY

| NCREASE OR
1975 1975 (DECREASE )
PROPOSED ANMENDED OF AMENDED
BUDGET BUDGE T 1975 BUDGET
(AS REQUESTED  PER LIB.BOARD  (MODIFICATIONS
BY BOARD)  RESOL.3/24/75 BY BOARD)
$286,765 $286,765
1,600 1,000
1,000 400
350 300
2,000 1,500
1,650 1,650
8,000 8,000
3,500 -0-
1,500 1,500 $ 4,029
16,000 15,000
8,000 6,000
540 540
4,000 4,000
2,600 2,200
70,000 70,000
12,000 15,000
6, 000 6,000
9,000 6,000
4,000 5,000
2,000 1,600
2,500 2,500
500 ~0-
1,500 750
12,000 6,000
17,000 15,000
9,500 10,405
$491,505 $475,110 $ 4,029
—_———— e —

T PE——
s e e 3

1975
MODIFIED

BUDGET

$286,765

1,000
400
300

1,500

1,650

8,000

-0-

5,529

15, 000
6, 000

540
4,000
2,200

70,000
15,000
6, 000
6,000

5,000
1,600
2,500
8,000
==
750.
6,000

15,000

10,405

$479,139

[ e e

LR &/
25/75
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WEST ORANGE FREE PUBLIC LIBRARY

JUNE_ 1975 BILLS PRESENTED FOR PAYMENT
ON_JULY 30, 1975

CHecks arRe DaTen
June 25, 1975

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
8997 MiDLANTIC NAT'L Bank-W.T. June 1975 1 - SALARIES $ 2,831.90
8998 TowN oF W.0, Soc. Sec.-EMPLOYEES-JUNE 1975 1 - SALARIES 1,369.66
8999 P.E.R.S. #20284-1 Pensions & Loans 1 - SALARIES 1,104.90
9000 P.E.R.S. CoNnTRIBUTORY GROUP INS. JUNE 1975 1 - SALARIES 109.72
9001 P.E.R.S. SUPPLEMENTAL ANNUITY -JUNE 1975 1 - SALARIES 101.00
9002 TowN oF W,0, - FeperaL CreDiT UNiON 1 - SALARIES 425,00
9003 Town oF W.,0, - HosPiTAaLIZATION=JULY 1975 22 - HOSPITALIZATION 673.99
9004 TowN oF W.0. - Soc.Sec.,EMPLOYERS=2ND
QTR,. 1975 23 - EmPLOYER Soc. SEec. 4,435,774
9005 TowN oF W.0, = ADMINISTRATIVE CHARGE = 2ND
QTR.1975 4 - SUPPLIES 1.00
Net PayvroLL CHECKS 2207-2254 (48) 1 - SALARIES 17,470.33
SUB-TOTAL $ 28,523.24
ADD:
CHECKs #8904-8996 - PRESENTED FOR PAYMENT JUNE 25, 1975 25, 966.69
SUB-TOTAL CHECKS ISSUED JUNE 1975 $ 54,489.93
LESS;
CHECK #8396 - VoIDED 2 - Booxs $ 35.00
#8917 - VoI1DED 2 - Booxks 29.00
#8988 - VoiDED 19 - Aupio=VisuaL _ 14.64 . 18.64
SUB-TOTAL $ 54,411.29
ADD:_ -
PETTY CAsH CHECKS #506-544 ForR 2ND QTR.1975 _305.07
SUB-TOTAL 54,716.36
LESS:
REIMBURSEMENT 4 - SupPLIES __10.00
TOTAL EXPENDITURES - MONTH OF JUNE 1975
PER BUDGET REPORT $ 54,706.36
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WiTHOUT AuUDIT.

AARON EISENBERG & CO., C.P.A,'s

By: ({;;%i~ (éfi;L“le~g V{Z
/




DATE

4;8;75
4/8/75
4/9/75
4/8/75
4/8/75
4/0/73
%/9/7)
4/9/75
4/9/75
4/15/75
4/18/75
4/18/75
4/21/75
4/22/75
4/26]7
4?2?/?5
5/6/75
5/ /75
5/9/75
5/9/75
5/10/75
5/13/75
5/13/75
5/16/75
5/16/75
5/21/75
5/28/75
5/30/75
6/2/75
6/4/75
6/11/75
6/11/75
6/11/75
6/12/75
6/12/75
6/20/75
6/23/715
6/23/75
6/26/75

PAYMENT RECOMMENDED BY:

VOUCHER
NUMBER

506
507
508
509
510
511

512
513
514
515
516
517
518
519
520
521

522
523
524
525
526
527
528
529
530
531

532
533
534
535
536
537

538
539
540
541

542
543
544

woST CAMIUL FhLL

PUBLIC LIBRARY

JUNE 1975 BILLS PRESENTED FOR PAYMENT ON

JULY 30

1975

LIST OF CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT

FOR THE MONTHS OF APRIL, MAY AND JUNE 1975

J. LEPORE

TREASURER, STATE oF N.J,.

Supt. oF DocuMENTS

Met. N.Y. Stuss

SENSE & SENSIBILITY COLLECTIVE
SHAKER MusEum

MonmouTH Co. HisT. Assoc,

WHAT To Do CounTY Puss.

L.Reeo

L.Reep

M. DONNELLY

M. ALLERHAND

Essex Co. ScHooL LIBRRARIANS Assoc.
L. Reeo

HowaRD JOHNSONS

Dawn CoFFmaN

M. DoNNELLY

L. Reeo

UNIiTED WAY oF Essex AnD W, Hubson
UNITED WAy

ONTARIO LiB. AssN.
Ruteers U.

Rutcers U,

L. Reeo

REGISTRATION

S. ITKIN

W.0.P.L.

E. L. CzarnECKI

ECI FiLm LisrRARY Assn,
A.P.A,

JAMES PRiOR

OLpo Economy ViLLAGE
Lawyers & Jubges Pus., Co.
Know, INC.

ALaska TraveL Guibe

ALA Brack Caucus

D. CoFFman

PaNEL PuBL ISHERS

Books FoR BETTER LiIviING

TOTAL CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT
FOR THE MONTHS OF APRIL, MAY AND JUNE 1975

LESS:

RE IMBURSEMENT FOR SUPPLIES - MAY 1975

BUDGET ALLOCATION

2.
18.
18.

2.
18.
8.
18.
18.
14.
14.
12

8.
14.
14.
14.
14.
12.
14.
10.
10.
18.
14.
14.
14,
14.

4,

4.
14.
14.
13.

2.
18.
18,
18.

2.
14.

4,
18.

2.

Books
MAGAZINES
"
Books
MAGAZINES

1"

"

H
Sem. & CONVENTIONS
H "
TRANSPORTAT ION
MaiINT. - Bk,

Sem. & CONVENTIONS
4] 1

u H

TRANSPORTATION
SeM. & CONVENTIONS
CommunITY REL.,

" it
MAGAZINES
SeEM. & CONVENTIONS

SUPPLIES
"

SEM. & CONVENTIONS
il n
PosTAGE

Books

MAGAZ INES
"

Books

Sem. & CONVENTIONS
SUPPLIES

MAGAZ INES

Books

NET TOTAL DISBURSEMENTS FROM PETTY CASH CHECKING ACCOUNT

PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT,

AARON EISENSERG & CO, C.P.A.'s

By:

’ ey

& it I T

LT

<

5.95
1.00
2.75
1.75
1.50
4,05
1.25
1.95
8.00
8.70
17.00
1.05
12.00
25.00
32.80
6.90
10.00
6.45
17.00
5.00
2.00
10.00
10.00
6.00
25.00
1.58
10.00
14.44
6.00
12.36
16.11
2.25
1.40
1.75
3.95
5.00
4.88
1.00
1.25



VOUCHER
NUMBER

9033
9034A

—XXOMMOOm

9035

9036
9037

5038
5039
9040
9041
SO42A

9043
9044
9045
9046
9C47
9C48
9049
9050
9051A

Moo

9052
| 9053
| 9054
9055
9056
9057
9058
90594

9060
9061
9062
| 9063
| 9064
9065A

moO O

9066
9067A

9058
9069
9070
9071

WEST ORANGE FREE PUBLIC LIBRARY

JUNE 1975 BILLS /ACCOUNTS PAYABLE PRESENTED

PAYEE

WaLT DisNey EpucationaL Mepia Co.

DousLeEpAY ano ComPANY, INC.
" " i i

E. P. DutTton & co., INnc,
Frank EasTerN Co., INC.
EBsco SuBSCRIPTION SERVICES

AaroN Eisensere & Co.
ExecuTIVE COoFFEE SERVICE, INC,.
Factis on FiLEe
FiscHER & KAUFMAN
GaLe ResearcH Co.

i 1} "
GAYLORD BRrRoOs., INC.
GENERAL LEARING CORPORATION
GraPHIC ARTS PusLisHInG Co.
INTERCULTURE ASSOCIATES

INTERNATIONAL C1TY MANAGEMENT ASSN

THE KIRKUS SERVICE, INC.
LapaT DuPLicATING SuppPLIES
LitTLe, BrowN & Co., PuBLISHERS

MacmiLLan PustisHing Co., INC.
1} ] | " i

it " " 1]
" " " ]

" 1} " "

MEANINGS OF MoDERN ART

M. MeGgHRIG & Sons

MoDERN Mass MepDia, INC.

MooDY's INVESTORS SERVICE, INC.

New JeErsey BeLL

New JERsSeY B LL

New JERSEY LAW JOURNAL

N.J. OfFFice SuppLy Co.
1} " " 1"

Noves DaTa CORPORATION

OLiveEr PRress

OrRB ENTERPRISES

R. L. PoLk & Co.

Potomac Books, INC.

PrenTICE-HALL, INC,

PusLic Service ELeEcTRIC & Gas Co.
RecenT Book Co., INC.

Y 't ] "
A .H. Roemer Co., INcC.
SaiNT PeETER'S CoLLEGE
HeEnrRY F. ScumipT & Co., Inc.
SHAR-FREY, INC.

FOR_PAYMENT ON JULY 30, 1975

CHECKS ARE DATED

N —

-—

—

JuLy 30, 1975
BUDGET ALLOCATION . ___AMOUNT N
2. Booxs $ 61.30
2. Books $ 9.06
2. " 5.63
2. " 15.41
2., " 8.68
2. " 9.88
2, " 9.34
2, " 12.96
2., " 18.38
2, 50.56 139.90
2. Books 7.95
4, SUPPLIES 36.95
8. MAGAZINES 54.00
0. MeMT SERVICES 667.00
4, SupPLIES 38.00
2. Books 5.95
4. SupPPLIES 11.49
2. Books 18.76
2, 68.92 87.68
4., SuPPLIES 175.96
2. Books 7.61
2. " 10.50
2. Books 35.80
2, ! 17.50
8. MAGAZINES 82.00
4, SupPPLIES 25.00
2. Books 57.50
2, Books 8.46
2. " 5.03
2, " 5.63
2, " 3.15
AL 11.87 34.14
2. Books 6.63
2. 13.46
9. Aupio-VisuaL 25.00
2. Books 280.00
9. TELEPHONE 155.97
9. TELEPHONE 10.07
2. Books 17.50
4, SUPPLIES 119.95
4, " 2.50 122.45
2. Books 33,05
2. 4,45
2. Books 3.25
2, " 37.95
2. 26.00
2. Books 29.48
2, 11.29
2, 1 24,34
2. " ( 7.16)
2, " 8.21 66.16
6. MAINT.MAIN 1,015.76
2. Books 51.36
2. " ___10.68 62.04
2. o 32,97
2. " 5.40
4, SUPPLIES 24 .64
2.

Books

42.16
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VOUCHER
NUMBER

9072
9073
9074A
B
9075
9076
9077
9078
9079
9080
9081A
B
C
9082
9083A
B
C
9084
9085

PAYMENT

WEST ORANGE FREE PUBLIC LIBRARY
JUNE 1975 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON JULY 30, 1975

PAYEE

SIMON & SCHUSTER, INC,

PETER SMITH PuBLISHER, INC.

STtaTE INDuUsSTRIAL DIRECTORIES CORP,
it I " 1

R. J. STonERIDGE

SuPerRIOR EncinEERING CoO,

THE TRADEMARK REGISTER

3 M Business PropbucTs SALES Inc.

UNIPUB

WE1seE-WINCKLER BINDERY, INC.

THE W. B. Woobp Company

WesToNn Woobs

XERoX CORPORATION
" "

Young's NEws SERVICE
Z00 Book SERVICE

SUB-TOTAL

LESS: CHeEck #9007 To W.O.F.P.L.
CHECK #9083 T0 Xerox Core.

CHECKS ARE DATED
JuLy 30, 1975

TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT JULY 30, 1975

RECOMMENDED BY:

BUDGET ALLOCATION AMOUNT o
2. Books $ 11.67
2. " 14.25
2. Books $ 77.25
2, 0 90.00 167.25
2 M 4,95
11. SeErvice CONTRACTS 75.00
2. Books 46.00
11. SERviIcE CONTRACTS 225.00
2. Books 8.40
3. Binping 103.35
16. EQuiPMENT 267.78
16, " 267.78
16, 267.78 803.34
19. Aubio-ViIsuAL 37.35
MeETER INCOME 89.25
N " (68.70)
I _(14.64) 5.91
18. MagaziNEs 19.75
2. Books 10.28
$ 45,589.21
TRANSFER $37,000.00
CHARGES FRoM PHoTo ____5.91 _37,005.91
Copy {NCOME
$ 8,583.30

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.

AARON EISENBERG & CO, C,P,A,1s
o

/’ o
By: €L

el / /
L7 / A
/ ;o et e, N (L]
L -

Iy



